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   DESCRIPTION

   Job Title: 
Head of Year

    
    Location: 
          Humberston Academy

	Job Purpose:
	Responsible for a Year group at Humberston Academy with a focus on supporting, mentoring and developing students through effective liaison with subject departments, SLT, Student Services, Tutors, parents/carers, SEND staff and external agencies.

	
	

	Background: 

	The David Ross Education Trust (DRET) is a network of academies with a geographical focus on Northamptonshire, Leicestershire, Lincolnshire, Yorkshire/Humberside and London.  

Our aim is to be the country’s leading academy chain, committed to delivering the highest educational standards alongside an unrivalled package of sporting and cultural enrichment.

	
	

	Reporting To:


Salary:                         
	Assistant Principal



TLR 2.1 (£3,527)

	
	



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ
KEY RESPONSIBILITIES 

MAIN RESPONSIBILITIES
· Lead a team of tutors
· Coordinating Year group Parents Evening and support other year group evenings/events
· Monitoring of behaviour, engagement and attainment
· Co-ordinate reward events
· Co-ordinate students on report
· Liaison with parents and carers of Year group students
· Delivery of Year group assemblies and line ups
· Support the analysis of Year group attainment/progress/attendance data in order to identify key under-performance and work effectively to rectify
· Report to SLT where required on impact and strategies within your remit.
· Pro-actively support and lead Year group Theme Days
· Liaise with staff/organisations/agencies responsible for CEIAG to offer the right career pathways
· Liaise effectively with Student Guidance Managers responsible for Year group
· Pro-actively support duty with Year group
· Support any residential and day trips for Year group students 
· To attend School Around the Child Meetings for year group students
· To support/ lead attendance meetings and School Attendance Panels for students in your year groups as required

STANDARDS OF TEACHING AND LEARNING
· Actively role model high expectations and relational practice with staff and students
· To be pro-active with regards to safeguarding within the Academy 
· Be responsible for the monitoring and evaluation of a key group of students
· Promote high expectations of student behaviour
· Ensure training supports priorities within the academy 
· Co-ordinate the systems assigned
· Use data to inform the strategic deployment of areas responsible for
· Set appropriate challenging targets for all colleagues’ line managed
· Be responsible for the delivery of assemblies and creating assemblies as necessary
· Review areas of responsibilities within the Academy Improvement Plan 
· Prepare for and attend all review meetings with the Principal/SLT
· Support school events within the academic year
· Support the management of behaviour for all students
· Ensure a positive climate for learning is promoted throughout the Academy
· Lead on a whole school area for improvement giving evidence of impact and outcomes which mutually meets the needs of the applicant and Humberston Academy
· Review all policies and procedures that you are responsible for
· Provide and support effective communication with stakeholders (including parents, governors, external agencies)
PUPIL BEHAVIOUR
· Be part of upholding standards and expectations around the academy.
· Part of a Leaders rota for supporting the quality of education, challenging behaviour and supporting colleagues
PHYSICAL DEMANDS – Normal physical demands of an office/classroom based post.  The role may involve travel locally to meetings or to conduct home visits (occasionally)
PERFORMANCE MANAGEMENT
· Line manage colleagues assigned to you
· Monitor and challenge professional standards within the Academy 
· Develop the strategic goals of professional development where required
· Ensure equity in staff development and support
· Follow all academy systems and procedures 

PERSONNEL 
· Participate in the selection of new staff 
· Carry out daily duties throughout the school day
· Ensure effective staff training and understanding of whole-academy systems and procedures 

SAFEGUARDING 
· To do all that you should to ensure that you safeguard and promote the welfare of students in the Academy

RESOURCES
Be responsible for quality assuring areas you are responsible for.

Within this role, you may be directed to perform other duties on or off site in line with the Teachers Pay and Conditions Document and within the expectations for colleagues with responsibility within the academy. 

This is not an exhaustive job description and does not intend to specify the proportion of time spent on any of the duties outlined herein. 

The job description is not prescriptive, nor necessarily a comprehensive definition of the post. As such it may be subject to amendment after consultation to meet the changing needs of the academy.  

KNOWLEDGE AND SKILLS 
KNOWLEDGE, SKILLS AND UNDERSTANDING 
ESSENTIAL: 
· Qualiﬁed teacher status
· Evidence of sustained participation in INSET/CPD
· OFSTED framework awareness
· Awareness of current developments in Education and the implications of these
· Understanding of Health and Safety issues
· Understanding of effective assessment and target setting procedures
· Understanding of inclusion and personalised learning
· Competent in the use of ICT
· Team working skills
· Effective and adaptable communication and interpersonal skills
· Motivation and leadership skills
· Ability to promote and develop a vision for high quality education promoting inclusion, spiritual, moral and cultural development
· A determination to progress school improvement
· A desire to allow each child he opportunity to fulﬁl their potential, both academically and on a personal level
· Commitment to equality of opportunity and raising achievement for all
· A willingness to provide extracurricular activities in line with the school’s commitment to an extended and enriched curriculum
· Leading by example
· Ability to lead large groups of staff
· Ability to work alongside a variety of Trust personnel, including senior colleagues in the Trust
· Experience of implementing effective strategies for improvement with regard to improving the quality of teaching
· Experience of impact in leading teaching and learning

DESIRABLE: 
· Degree level qualiﬁcation
· Higher Degree
· Participation in work with other schools/agencies
· Middle management training or school management programme
· Recent experience of an OFSTED Inspection and its follow up
· Knowledge and understanding of promoting community learning and extended schools
· Awareness of preferred learning styles and accelerated learning programs
· A commitment to develop an understanding of individual preferred learning styles and curriculum ﬂexibility to suit the needs of our pupils
· Experience of implementing strategies to promote social inclusion, personal and social development
· Experience of challenging under performance
· Experience of working with children from a variety of backgrounds and/ or vulnerable groups of pupils
· Experience of leading performance management and/or staff management
· Experience of teaching within an academy within the secondary age range
· Experience of school budget setting procedures

ESSENTIAL EXPERIENCE: 
· Demonstrate pastoral care towards students
· Ability to act as a positive role model to staff and students
· Ability to teach across the Secondary age range
· Demonstrable evidence of high standards of class teaching
· Experience of curriculum leadership to promote pupils enjoyment and
· Engagement in learning
· Experience of coordinating and developing staff
· Ability to act as a positive teaching role model
· Experience of managing teaching resources and a curriculum budget
· Experience of developing good relationships with a range of stakeholders, and maximizing their contribution to raising standards
· Practical understanding of effective teaching and evaluation strategies

PERSON SPECIFICATION
Your application will be reviewed against the essential and desirable criteria listed below.
Applicants are strongly advised to explicitly state and evidence how they meet each of the essential (and desirable) criteria in their application.

	
	Essential 
	Desirable 

	Experience 
	
	

	· Be able to demonstrate pastoral care and a rational approach towards students
	· 
	

	· The ability to act as a positive role model to staff and students.
	· 
	

	Skills and Knowledge 
	
	

	· Able to show evidence of the use of technology.
	· 
	

	Personal Qualities 
	
	

	· Well-motivated, enthusiastic with a can-do attitude. 
	· 
	

	· Honesty and integrity. 
	· 
	

	· Good organisation and time management skills. 
	· 
	

	· To be a positive role model to our pupils.
	· 
	

	· Be flexible and resilient in response to a changing educational environment.
	· 
	

	Equal Opportunities 
	
	

	· A commitment to promoting equality and diversity, providing an inclusive and co-operative environment in which all students and individuals working for and on behalf of the organisation feel respected and able to give of their best. 
	· 
	

	Safeguarding 
	
	

	· Committed to promoting the welfare of all children and creating a safe environment in which children can learn; considering, at all times, what is in the best interests of the child. 
	· 
	

	· Play an important part in the wider safeguarding of children – identifying concerns, sharing information and taking prompt action to safeguard and protect them.
	· 
	

	· Aware that the Trust will take all steps to prevent those who pose a risk of harm from working with children. Recruitment procedures ensure rigour in identifying and rejecting people who might abuse children.
	· 
	

	Health and Safety 
	
	

	· Aware of Health & Safety and Safeguarding as appropriate to role
	· 
	



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.
The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
The David Ross Education Trust is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo vetting appropriate to the post, including a social media presence check and Enhanced DBS check. The successful applicant will be expected to adhere to all safeguarding, welfare and health and safety policies and procedures of the Trust. 
All pre-employment checks are in line with "Keeping Children Safe in Education" statutory guidance.
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