HLTA job description/person specification June 2025
Job Title: Higher Level Teaching Assistant (HLTA)
Reports To: Senior Leadership Team
Location: Hall Meadow Primary School, Kettering, Northamptonshire

Job Purpose:
The Higher Level Teaching Assistant (HLTA) plays a key role in supporting teaching and learning across the school. The role involves delivering lessons across the school covering PPA and monitoring time under the guidance of teaching staff.

Job Description/Key Responsibilities:
· Supporting Teaching & Learning:
· Plan and deliver lessons under the direction of the class teacher.
· Provide support to pupils in accessing learning activities.
· Assist in the assessment and tracking of student progress.
· Develop and implement intervention strategies to support pupil development.
· Pupil Support & Well-being:
· Work closely with pupils requiring additional support, including SEND students.
· Encourage positive behaviour and engagement in learning.
· Foster a nurturing and inclusive environment for all pupils.
· Collaboration & Teamwork:
· Work alongside teachers, support staff, and external agencies to enhance student outcomes.
· Support the school’s curriculum delivery and enrichment activities.
· Assist in the development of teaching resources and strategies.
· Professional Development & School Contribution:
· Participate in relevant training and professional development opportunities.
· Support wider school activities, including trips and events.
· Contribute to the review and development of school policies and practices.



	Person Specification

	
	Essential
	Desirable

	Experience
	· Experience working with children in an educational setting.
· Experience of delivering lessons to a whole class.

	· Previous HLTA experience

	Qualifications and training
	· HLTA qualification or equivalent experience e.g. NVQ Level4
· Grade C or above in GCSE Maths (or equivalent)
· Grade C or above in GCSE English (or equivalent)

	· First Aid trained
· A qualification or training in a specialist subject (e.g. music, computing)


	Knowledge and Understanding
	· Strong understanding of child development and educational practices.
· Understanding of safeguarding and child protection policies.

	· Knowledge of SEND support strategies.
· Knowledge of RWI Phonics programme


	Skills
	· Excellent communication and organisational skills.
· Ability to plan and deliver learning activities independently.
· Effective use of ICT to support lessons.

	· Specialist subject/skill

	Personal Qualities and attributes
	· The ability to work as part of a team. 
· The ability to communicate effectively with individuals and groups of children, teachers, parents and other members of staff. 
· The ability to establish and maintain effective working relationships with teachers and other members of staff. 
· The ability to accept guidance and direction from teachers. 
· The ability to support and record children’s learning and development with confidence.
	




