Vaughan Primary School
JOB DESCRIPTION
ASSISTANT HEADTEACHER (Non-class based with identified teaching responsibilities)

Job title: Assistant Headteacher
Salary: L9 – L13
Contract type: Full Time, Permanent
Reporting to: Headteacher

Areas of responsibility: 

Teaching and Learning (including remote learning)

Achievement and Standards 

Continued Professional Development of staff

Developing and Embedding National and Local Initiatives

Line Management Responsibility: Nursery Year Group Leader, teachers and other staff


Core Purpose

· To be an exemplar of excellent primary classroom practice, undertaking the professional duties as set out in the School Teachers’ Pay and Conditions of Employment document. These duties must be carried out in accordance with National Curriculum requirements, the aims of the school, school policies and any policies of the Governing Body.
· Under the direction of the Headteacher, have a strategic role in supporting the development and achievement of the school’s vision, culture and ethos to secure success and improvement including high quality education for all pupils and innovative practices to drive standards in teaching and learning across the school and in areas of responsibility.
· Be a member of the Senior Leadership Team, sharing responsibility with the Headteacher and assisting in establishing the aims and objectives of the school and contributing to the development of the School Improvement Plan, guidelines policies and initiatives for the benefit of the school, promoting the effective education of all pupils. 
· Whole school responsibilities will include, managing staff and resources, significant thematic areas of responsibility including Achievement and Standards; Teaching and Learning. 
· ECT Induction Tutor.
· Be responsible for line management of the Nursery staff, ECTs, some teaching staff and other staff.
· Supporting the Co-ordination of performance management
· Managing cover arrangements
· Supporting the safeguarding of the school as a Deputy Designated Safeguarding Officer
· Supporting staff as the Senior Mental Health Lead for staff.


Other duties

· Be responsible for organising and monitoring the effectiveness of Continued Professional Development (CPD) of staff in conjunction with the Senior Leadership Team
· Deploy and analyse key data sets to support to drive school improvement as directed by the Headteacher and the Deputy Headteacher.
· Ensure that all staff are kept informed of events; 
· Lead the delivery of assemblies, as required;
· Attend relevant Governing Body meetings as a (non-voting) associate member and contribute to the work of the assigned committees, where necessary.
· Assist the Headteacher, if required, in the appointment of new members of staff;
· Ensure the promotion of equal opportunities in all aspects of school life;
· Carry out such duties as may reasonably be directed by the Headteacher.
· Overseeing Nursery and Reception transition 

Making an impact on the educational progress of pupils beyond those directly assigned:

· Lead by example as a leader by providing inspirational and creative direction which secures high standards of learning, pupil achievement and standards, behaviour and motivation;
· Take a lead role in creating and maintaining a climate which motivates and enthuses children, promotes and secures excellent teaching, effective learning, and good behaviour in order to promote achievements and standards;
· With the Headteacher, support and promote the agreed behaviour policy of the school 
· Ensure that pupils secure positive attitudes to learning;
· Set high expectations for staff and pupils in relation to standards of the quality of teaching and learning;
· Support the Headteacher and the Senior Leadership Team for the improvement, monitoring and evaluation of standards and achievements in the school;
· Actively seek opportunities to develop effective relationships with the community to enhance teaching and learning;
· Contributing to the school reputation as forward thinking institution by actively engaging with the latest research and developments in the educational sphere.
· Support teachers, support staff and the inclusion team to promote inclusive teaching methods;
· Support and drive the school’s climate and sustainability priorities.
· Help to create and implement positive strategies to celebrate diversity and to promote pupils’ spiritual, moral, social and cultural development;



Leading, Developing and Enhancing the teaching practice of others

· Be accountable for the work of teachers and support staff in developing and improving pedagogy;
· Enable colleagues to challenge and inspire pupils;
· As a member of the Senior Leadership Team, be responsible for the monitoring cycle for teaching and learning
· Monitor, evaluate and review the quality of learning and teaching across the school and share outcomes with teaching and support staff as appropriate;
· Challenge under performance of learning and teaching across the school; 
· Motivate and enable all staff to carry out their respective roles to the highest standards;
· Support the Headteacher in identifying key professional development needs and ensure that these needs are addressed through the provision of high-quality coaching and mentoring, including supporting the induction of new staff members;
· Supporting staff to meet Performance Management targets.


Leadership and Accountability

· Be accountable to the Headteacher in matters relating to the day to day running of the school and all other professional duties and responsibilities;
· Lead by example;
· Be a strong advocate for change and champion school improvement;
· Convey a positive “can do” attitude, motivate and inspire staff and present a “united front” to secure successful outcomes of school initiatives;
· Provide effective support to the Headteacher and Senior Leadership Team in providing a clear vision and direction for the development of the school;
· Actively support the aims and ethos of the school as a member of the Senior Leadership Team,
· Support the Headteacher and Deputy Headteacher in the development of guidelines, policies and initiatives and contribute to the effective management and leadership of the school.
· Attend and take an active role in all meetings, lead in planning and decision, making sessions, liaise with, feedback and disseminate information to colleagues.
· Support the creation and implementation of the School Improvement Plan and support in monitoring and evaluating its impact on achievement and standards;
· Contribute to monitoring, evaluating and reviewing the effectiveness of policies, priorities and targets; 
· Take part in and respond to issues regarding self-evaluation including making contributions to the development of the school self-evaluation document;
· Establish good and productive relationships, encourage good working practices and exercise professional skill and judgement in order to carry out professional duties in a collaborative manner;
· Promote effective relationships with and between all members of staff;
· Participate in the appraisal of own performance and act as an Appraiser in accordance with the school’s policies and procedures;
· Use national, local and school data, OFSTED evidence and research findings in the development of teaching and learning across the school;
· Be accountable for a budget directly linked to areas of responsibility in line with relevant targets and in accordance with the schedule of delegation;
· Ensure that teaching and learning is dedicated to ensuring the highest standards of achievement for all pupils.



Relations with parents/carers and the wider community

· Create and maintain an effective partnership with parents/carers of pupils across the school to support and improve pupils’ achievement and personal development; 
· Ensure that parents/carers and pupils are well-informed about all relevant matters;
· Develop links and liaise with governors, the local authority and the wider school community, when required;
· Attend/lead parents’ meetings when required;
· Attend and support the school events. 

Managing own performance and development

· Demonstrate resilience;
· Take responsibility for own professional development;
· Prioritise and manage own time effectively
· Work under pressure and to deadlines;
· Think creatively and imaginatively, anticipate and solve problems and identify opportunities;
· Sustain personal motivation and promote good staff morale by displaying a positive and energetic attitude.

