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Management Accountant

	Responsible to:

	Director of Finance

	Responsible for:

	

	Grade of post:

	Grade 9


	Hours of work:

	37 hours per week

	Work location:

	Rodbaston Campus

	Code:
	HR2526-116



	Job Purpose: To provide timely, accurate and insightful management accounting and business partnering to budget holders and the senior leadership team, supporting effective financial planning, control and decision-making across the College. The postholder will produce monthly management accounts and forecasts, assist on budget setting and variance analysis for allocated areas, and help maintain robust financial controls and compliance requirements.




Key Duties & Responsibilities

1. Produce accurate monthly management accounts for allocated cost centres, including accruals, prepayments, journals, reconciliations and variance analysis, with clear commentary on risks and opportunities.
2. Act as a finance business partner to budget holders, providing advice, challenge and support to improve financial understanding, cost control and delivery of plans.
3. Assist in annual budget setting and in-year reforecasting for allocated areas, ensuring assumptions are evidenced, aligned to College plans, and submitted to deadlines.
4. Assist in the system administration of the Finance System, One Advanced Financials, including development of reports for budget holders.
5. Provide finance input for audits and compliance activity.
6. Contribute to continuous improvement of finance processes, reporting and systems, including developing templates/training for budget holders and improving data quality and controls.
 


Other Duties and Responsibilities  	The yellow area is unlikely to change

· To carry out all duties in accordance with the College’s Health and Safety, Safeguarding & Equality & Diversity policies and procedures, practices and procedures.

· To carry out any other duties as directed by your Line Manager.

Safeguarding

The College considers that the job holder for this role should have an Enhanced DBS disclosure.

Please use the following headings to describe the detail of the duties and responsibilities of the role:

	Communication – Oral and written
	· Produce clear monthly budget-holder reports and variance narratives, translating financial information for non-finance colleagues.
· Present management accounts commentary and key messages to the Director of Finance /ELT as required.
· Respond promptly and professionally to queries, explaining decisions and providing options and implications.

	Teamwork & Motivation – internal or external, can be fixed, matrix, project groups
	· Work collaboratively within the Finance team to meet month-end, budget and audit deadlines.
· Support and coach colleagues (and any direct reports) to maintain strong controls and consistent ways of working.
· Promote a customer-focused, continuous improvement culture across finance and budget-holder teams.

	Liaison & Networking – Liaison is making and maintaining individual work-related contacts; network is interconnecting group of people (internal and/or external)
	· Build effective working relationships with curriculum and support directorates to improve financial planning and accountability.
· Liaise with internal and external auditors and other stakeholders as required.
· Work with HR/Payroll and procurement colleagues to ensure accurate financial postings and timely information flow.

	Service Delivery – customer is anyone receiving services
	· Provide a responsive, accurate finance service to internal customers, ensuring queries are resolved and actions are tracked.
· Develop and maintain reporting tools/templates that meet the needs of budget holders and senior leaders.
· Ensure processes comply with financial regulations, delegated authorities and audit requirements.

	Decision Making – relates to finance, physical resources, students, staff, and policy
	· Recommend actions to address overspends/shortfalls based on evidence and analysis, escalating material issues promptly.
· Challenge assumptions and support decision-making by modelling options and explaining financial implications.
· Operate within financial regulations and delegated authority, referring significant decisions to the Director of Finance.

	Planning & Organising – financial, capital and people
	· Plan and manage the month-end timetable and budget cycle for allocated areas, coordinating inputs from budget holders.
· Maintain schedules for key areas (e.g., accruals/prepayments, income recognition) and ensure reconciliations are completed to deadlines.
· Prioritise workload effectively during peak periods (month-end, year-end, audit, budget setting).

	Initiative & Problem Solving – finding actual/potential problems, considering/devising solutions, implementing.  Consider acting within given boundaries.
	· Identify control weaknesses, data issues or process gaps and propose practical improvements.
· Investigate variances and anomalies, determining root cause and agreeing corrective actions with budget holders.
· Support system and reporting changes, including testing and documenting revised processes.

	Investigation & Analysis – includes research
	· Undertake detailed analysis of income and expenditure trends, pay/non-pay pressures and commitments.
· Develop financial models/scenarios to support planning and decision-making (e.g., staffing changes, curriculum delivery options).
· Maintain and interpret key KPIs for allocated areas and highlight emerging risks.

	Sensory & Physical Demands – uses senses singly or in combination and use of physical skills/ effort
	· Regular use of display screen equipment and finance systems; high level of concentration required for analysis and reconciliations.
· Able to work accurately to deadlines during peak reporting periods.

	Work Environment – conditions under which they work. Risk/H&S
	· Office-based/hybrid working environment (as agreed), with some requirement to travel between College sites for meetings.
· Ensure compliance with Health & Safety requirements including safe DSE practice.

	Pastoral Care & Welfare – physical, mental health & wellbeing 
	· Work in a way that supports a positive culture and contributes to student experience indirectly through strong financial stewardship.
· Maintain appropriate professional boundaries and follow safeguarding procedures, escalating concerns in line with College policy.

	Team Development – coaching, development of team (not others)
	· Support development of colleagues through sharing knowledge, standardising templates and documenting processes.
· Provide informal coaching/training to budget holders to improve financial capability and confidence.

	Teaching & Learning -Support all types of teaching and learning support outside of immediate work team
	· Support curriculum and support teams by providing timely financial information that enables effective planning and delivery.
· Contribute to cross-college projects where financial input supports improved outcomes and value for money.

	Knowledge & Experience – knowledge acquired through education/ qualifications and experience
	· Strong working knowledge of management accounting, budgeting, forecasting, and month-end processes.
· Understanding of internal controls, reconciliation discipline and audit requirements within a public/education context.
· High level of IT literacy including advanced Excel and experience of finance systems/reporting tools.




 

PERSON SPECIFICATION
	Education/Qualifications
	
	
	

	Essential:
	S/L
	I
	A

	· GCSE grade 4 in Maths and English or equivalent
· Fully qualified accountant (CCAB) accountant.
	X
X
	X
X
	

	Desirable:
	
	
	

	· 
	X
	X
	

	Experience and Technical Skills
	
	
	

	Essential:
	S/L
	I
	A

	· Recent experience producing management accounts, including cost allocations, accruals, prepayments, journals and reconciliations.
· Experience of working with a modern finance system
	X
	
	

	· Strong budgeting, forecasting and variance analysis skills, with ability to explain financial information to non-finance colleagues.
· 
	X
	
	

	Desirable:
	
	
	

	· Experience of working in education/public sector finance (e.g., FE).
· Experience of OneAdvanced Financials
	X
	
	

	Personal/Behavioural Attributes
	
	
	

	Essential:
	S/L
	I
	A

	· High levels of integrity, discretion and professionalism, with a commitment to equality, diversity and inclusion.
· Strong attention to detail and a commitment to producing accurate work to deadlines.
· Confident, constructive communicator who can challenge appropriately and build effective relationships.
· Proactive and adaptable, able to manage competing priorities and contribute to continuous improvement.
· 
	

X
	X




X

x
	

	Other Requirements
	
	
	

	Essential:
	S/L
	I
	A

	· Clean enhanced DBS record.
	
	
	

	Safety Critical Role
Able to travel between sites in a timely manner
	
	
	



S/L = Short Listing        I= Interview         A=Assessment 
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