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Job Description – Nursery Lead Practitioner

Responsible to: EYFS Assistant Head
Scale:  M grade

Job Purpose:  

Working with the EYFS Assistant Head (EYFS AHT) responsible for the creation and maintenance of a safe and stimulating environment for young children aged 2 to 4 years.  Responsible for the planning and implementation of activities and interventions for children’s development in line with the Early Years Foundation Stage Statutory Framework.  Working within the context of the wider EYFS provision, and local community, whilst working in partnership with carers/families and external professionals.

	Key Accountabilities:

· Ensure the schools Safeguarding Policy is followed at all times.
· Working with the EYFS AHT to ensure the children get the best care and education.

· Have a thorough understanding of the Early Years Foundation Stage Statutory Framework
· Working with EYFS AHT ensure the developmental needs of all children are met within a framework of planned activity and early learning activities.  Actively monitoring the children’s well-being, fostering social and emotional growth.

· Assist in the planning and delivering of lessons to support the child’s development in the areas including but not limited to literacy and numeracy.

· Planning daily activities to address gaps in the children’s knowledge and understanding, taking into account interests to maximise engagement.

· Carry out observations in line with current policy and use them to inform the planning process. 

· Maintain records in line with EYFS Guidelines, local standards, Oaktree and The Blue Kite Academy Trust policies and OFSTED requirements

· Assessing children through their play and through specific assessments.  Planning targeted interventions when necessary.
· Undertake home visits for new starters in conjunction with the EYFS AHT and other Nursery staff

· Allocate Key workers to new children 

· Participate in progress meetings with parents.

· Assisting the EYFS AHT in the identification of and adaptation of provision for children with additional needs, collecting and providing evidence where necessary.

· Provide the EYFS AHT with information relevant to the statutory 2 year old checks.

· To offer support, advice and direction to the Nursery team and promote a strong sense of teamwork, leading staff meetings when appropriate.

· To attend wider school staff meetings where appropriate.

· Develop working relationships with external agencies

· Alongside the EYFS AHT provide a written report to parents of each child when they are in their final term before starting school.
· Liaising with the school SENCo regarding children with additional need, collecting and providing evidence where necessary.

· Liaise with parents in order to fully get to know and understand the individual child and their circumstances.  Encouraging active participation of parents.

· Participation in relevant parent consultations.

· To accompany named pupils on visits, trips and out of school activities as required.
· Participate in relevant performance management for Nursery team, providing input into objective setting and performance reviews and identification of staff training and development requirements.

· Participate in regular performance reviews to ensure that any personal development needs are identified and met. Attend relevant inset training. Review and maintain your own professional practice through agreed development activities. 
Other duties 

· To understand and work to the setting’s policies and procedures e.g. child protection, health and safety, confidentiality and behaviour.
· To contribute to record keeping for individual children in accordance with school policies and GDPR.
· Support the maintenance of child safety, security and minimise the risk from health emergencies.
· In accordance with the provisions of the Health & Safety at Work Act 1974, to take reasonable care for the health and safety of yourself, colleagues and pupils who may be affected by your omissions at work, and to co-operate with the school so far as is necessary to enable the school to perform or comply with their duties under statutory health and safety provisions.

· Undertake any other duties that can be accommodated within the grading level and nature of this post. 

· To attend relevant meetings and participate in training opportunities and professional development as appropriate

· To deal with medical needs relevant to individual students’ which may include intimate care.

Supplementary Accountabilities:

· Working with children and parents with English as an additional language or with SEND

In accordance with the provisions of the GDPR Regulations May 2018, jobholders should take reasonable care to ensure that personal data is not disclosed outside the Trust procedures, or use personal data held on others for their own purposes. In accordance with the provisions of the Freedom of Information Act 2000, ensure requests for non-personal information are dealt with in accordance with the Trust’s written procedures. 

The Blue Kite Trust is committed to Safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.



	Nursery Lead Practitioner – Person specification

Qualifications:

Essential

Desirable

Math/English GCSE grade 4 or above (A-C) or further relevant experience in the absence of formal qualifications

✓
Level 3 qualification relevant to Early Years

✓
Level 5 qualification relevant to Early Years

✓

Courses completed in Early Years e.g. Working with Parents and Behaviour Management
✓
Paediatric first aid qualification or willingness to work towards
✓
Level 2 Food Safety and Allergen Awareness or willingness to work towards

✓
Knowledge, understanding and experience:
Working knowledge of the Early Years Foundation Stage Framework
✓
Direct experience of working with children aged 2 to 4. 
✓
Experience of supporting and extending children’s all-round development through a stimulating and challenging environment both indoors and outside.

✓

Knowledge of relevant regulations including but not limited to EY Services, Children’s Rights, Health & Safety and Hygiene

✓

Demonstrate ability to keep accurate records
✓

Awareness of EY Funding streams and claim submission processes

✓

Knowledge of EY reporting requirements

✓

Experience of leading and managing a team

✓

Knowledge of relevant legislation 

✓

 Personal and Professional qualities:
Commitment to equal opportunities and provision that responds to each individual child and family
✓
Competent use of technology – laptops, tablets, printer/photocopier, camera etc.
✓
Ability to communicate and relate in a professional way to pupils, parents and staff and other stakeholder of the Nursery and wider school
✓
Ability to demonstrate high levels of emotional wellbeing, remaining calm in the face of any challenges

✓
Work constructively as part of a team, understanding classroom roles and responsibilities and acting pro-actively to complete tasks at a good pace

✓

Ability to prioritise and organize workload in order to meet the diverse needs of the working day

✓

Ability to follow instructions accurately ensuring learning outcomes are optimal

✓

Ability to motivate, inspire and have high expectations of children and staff

✓

Have a creative approach to problem solving

✓
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