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Job Description

Post Title:			Handy Person/Assistant Site Supervisor
Job Ref No:			1974 – Grade D
Responsible to:		(Headteacher, Site Supervisor, School Business Manager)
Responsible for: 		n/a

Purpose of Job
To carry out janitorial and maintenance tasks within area of skills, expertise and scope of job, in designated internal and external areas of the school premises with the appropriate resources and equipment in a safe and efficient manner.

To Understand and implement all Safeguarding policies and procedure in relation to working with children and young people.

Job Context
The job exists to undertake a range of minor DIY and maintenance jobs around the premises, using hand and power tools and skills that are at times semi-professional such as painting and decorating, and making repairs, under the supervision of a Site Supervisor or Facilities Manager.

The job holder will ensure the grounds are kept clean and tidy, carrying out jobs such as gutter clearance, mowing grass areas, litter and rubbish disposal. Work may be inter-related to or affected by outside contractual arrangements with grounds maintenance services.

The job holder may carry out other tasks such as support to internal cleaning teams and driving duties to collect or deliver items for the school or collect and deliver pupils and staff to different locations driving a minibus.

The job holder may service lettings but not arrange or manage them.

The job holder may deputise for the Site Supervisor to supervise work being carried out on site by external contractors.

Accountabilities

· Undertake a wide range of semi-skilled building, maintenance, painting and
decorating tasks, using hand and power tools to ensure that premises, fixtures
and fittings are in good repair or are installed correctly and are safe to use and in good working condition.

· Maintain the presentation of external areas of the school by keeping lawns
mowed and tidy, entrances and access to premises clear of ice/snow hazard,
grounds free of litter and waste disposed of appropriately and in accordance with recycling policies, for safe use by all people.

· Support and assist the Site Supervisor and/or cleaning team in any of the
practical tasks assigned to them as and when necessary in order to maintain the hygiene and cleanliness standards of the premises. This may include the
periodic cleaning duties such as those scheduled for school holiday periods when deep cleaning and specialist maintenance is generally carried out.

· Move and set out furniture to meet the requirements of the facility and any external room booking arrangements (lettings).

· If so called on, deputise for the Site Supervisor to supervise external contractors on site to ensure work commissioned meets required standards and agreed arrangements. Secure the premises, opening and locking gates, windows and doors if required within school opening times and lettings periods.

· Carry out extra tasks as set by the facility such as driving school vehicles to
deliver and collect items, or drive a minibus to deliver and collect pupils and
staff from various locations.

1. Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
1. Promote the safeguarding of all pupils in the school


Additional Requirements

This job description outlines the main duties of the post but does not exclude other duties, which may be undertaken to ensure the efficient operation of the school. Other duties required will be consistent with those listed above and appropriate to the title and grade of the post.




Person Specification

	
	Essential
	Desirable

	Educational achievements, qualifications and training
	· Attained the basic level of secondary education and be literate and numerate.
	· Trade qualification 
· H&S qualification

	Job related knowledge, aptitude and skills
	· Evidence of non-specialist DIY skills
· Ability to prioritise work
· Ability to manage time effectively.
· Awareness of health and safety procedures
	

	Equal Opportunities
	· An understanding of and commitment to equality of opportunity.
	

	Personal Qualities
	· Ability to communicate with a wide range of people.
· Initiative and the ability to work without supervision. 
· Be flexible to changing demands of the post.
· Take pride in a job well done.
· Punctual, reliable and trustworthy
	· Positive outlook
· Good sense of humour.

	Physical
	· Must be able to meet the physical demands of the role.
	



PDET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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