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PERSON SPECIFICATION
Head of Year (Non-teaching)
	Category
	Essential
	Desirable

	Qualifications
A minimum of Grade C/4 in English and Maths. 
5 Grades A*-C/4-9 at GCSE
Level 3 Safeguarding
NVQ Level 2 or equivalent in Supporting Teaching and Learning in Schools
Other qualification/CPD specific to secondary school teaching
	
*
*

	


*
*

*

	Experience
Experience of working in an education setting
Experience leading a team and/or working to support the success of others
Awareness of child safeguarding arrangements
Experience of pastoral work in a school or education setting
	

*
*
*

	





*

	Skills
An understanding and commitment to safeguarding children and young people 
[bookmark: _GoBack]Confident use of IT systems and willingness to undertake further training if required.  Including working with Microsoft; Outlook, Excel, Word, Power Point.
Excellent inter-personal skills in order to forge positive working relationships with staff, parents and students.
Excellent team working skills which facilitate collaborative relationships with other staff across the academy.
Excellent communication skills (orally and written)
An understanding of the principles of child development and learning processes
Able to demonstrate strategies for improving behaviour and sustaining high standards of learning and achievement for students
An understanding of the importance of assessment, reporting and recording of student progress
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	Qualities & aptitude
Commitment to achieving high standards
Honesty and a professional attitude
Self-confidence and the ability to use initiative to solve problems
Ability to work independently 
Ability to collaborate and influence
Ability to act on feedback, reflect and identify own learning opportunities
Ability to organise and plan, prepare & prioritise 
Passionate about the role of Head of Year
	
*
*
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Authentic Education is committed to providing a safe, supportive and stimulating environment for all its pupils following Keeping Children Safe in Education Guidelines. This post is exempt from the Rehabilitation of Offenders Act 1974.
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