Job Description - Lunchtime Supervisor

Hours:

12 noon – 2.00 pm Monday to Friday 



Total:  Ten hours per week


Term time only – 38 weeks per year

Salary:
Grade C, Point 3 
Duties and Responsibilities

1. To assist in setting out and clearing the hall or classroom areas in preparation for lunch.  To physically lift, carry and place furniture if required, adhering to Health and Safety procedures.

2. To assist teaching and support staff in following children’s feeding programmes, when required.

3. To wear appropriate clothing issued by school in order to effectively carry out duties.  To wear appropriate footwear and ensure that long hair is tied back.

4. To clear any spillages of food or drink within the areas where lunch is taken.

5. To be prepared to toilet or change soiled children during the lunchtime period if the need arises.  To be aware of and responsible for wearing protective gloves and following Health and Safety procedures.

6. To complete the accident book/forms and aggression or incident forms required by the school and the Local Education Authority, if the need arises.

7. To treat the children at the school with dignity and respect, appreciating their positive nature.  At times pupils may need consistent handling and a firmer approach built on mutual trust.  Guidance should be sought from the duty teacher where appropriate.  All dealings with children, and other staff should follow the directives laid down in the Behaviour Management Policy of the school.

8. To interact and provide positive, active and creative play opportunities for the children when on the playground.

9. To follow direction and guidance from the Duty Teachers and Support Staff.

10. To supervise individual pupils, if required, during the lunchtime period at the direction of the appropriate teaching staff.

11. To maintain confidentiality in all aspects of the school and its pupils.

12. To set out and clear play equipment for the children each day and report any damaged equipment to the duty teacher.

13. To be aware of children with medical/dietary conditions as informed by the class teacher.  In any circumstances of an incident or accident to a child during dinner or play report to duty staff, who will assess the situation and if necessary take to School Nurse or First Aider.

14. To be aware of schools Health and Safety Policy and be aware of Fire procedures during lunchtimes.  To assist other staff in the creation of a safe and healthy working environment and to develop and ensure good standards of personal, workplace and pupil hygiene.

15. Be prepared to undertake professional development as required, identified through appraisals linked with the school improvement plan

