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[bookmark: _GoBack]Job Description
The information contained below is to help staff understand and appreciate the work content of their post and the role they are to play in the operation.  However, it should be noted that whilst every effort has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings may therefore have been used, in which case all the usual associated duties are included in this job description.
	Job title
	School Cleaner

	Terms
	Grade 3    Salary scales - Our Derbyshire 

Hours of work are between the hours of 7.00am – 8.30am or 3.30pm – 6.30pm. Term time only. 

	Reporting to
	
Site Team or Cleaning Supervisor


	Job Purpose
	To maintain a clean, safe, and hygienic environment for students, staff, and visitors by carrying out cleaning duties throughout the school premises.

	Key Duties
	
· Clean classrooms, corridors, offices, toilets, changing rooms, and communal areas.
· Sweep, mop, vacuum, and polish floors as required.
· Dust and wipe down furniture, desks, fixtures, and fittings.
· Empty bins and dispose of waste in accordance with school procedures.
· Replenish toilet supplies such as soap, paper towels, and toilet tissue.
· Clean and sanitise washrooms and high-touch surfaces.
· Report any maintenance issues, damage, or health and safety concerns to the Site Manager or supervisor.
· Follow school health and safety policies, including the safe use of cleaning chemicals and equipment.
· Assist with deep cleaning during school holidays if required.
· Ensure all cleaning equipment is stored safely and securely after use




	


All employees have the responsibility to:


	

· Be aware and comply with policies and procedures relating to Safeguarding, child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person
· Participate in training and other learning activities as required
· Participate in the school’s Performance Management (Appraisal) process
· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate
· Represent the school at events as appropriate
· Support and promote the school ethos 
· Ensure any documentation produced is to a high standard and is in line with the brand style
· Undertake any other duties and responsibilities as required that are covered by the general scope of the post
· Undertake any other reasonable duties at the request of the Headteacher





	


Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.


SIGNATURES

a. This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

b. The remuneration for this role is Grade 3


Signed:_____________________________  Print Name:__________________________ 

Date:    ________________


Signed: _________________________________ (Headteacher) Date:_______________







Person Specification for   CLEANER

	Experience
	
Desirable
· Previous experience in cleaning

	



A, I, R

	Skills and Knowledge
	Essential
· Awareness of safe working practices
· Ability to understand different methods of cleaning
· Safe use of cleaning chemicals
· Good personal hygiene practice
· Ability to follow instructions


Desirable

· Knowledge of using a range of cleaning equipment and materials
· Understanding of relevant health and safety regulations

	






A, I, R

	Personal Effectiveness
	
Essential

· Ability to communicate effectively and appropriately with children/young people, staff, parents and members of the public
· Excellent attendance
· Excellent punctuality
· Ability to lift and carry cleaning equipment, bins and small items of furniture
· Willingness to undertake relevant instruction and training
· Ability to work effectively as part of a team to achieve common goals
· Ability to respond at short notice

	







A, I, R


											  A   = Application
   I   = Interview
 									               R   = reference
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