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This post is eligible for a DBS check under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (i.e. it involves certain activities in relation to children and/ or adults) and is defined as regulated activity under Part 1 of the Safeguarding Vulnerable Groups Act 2006.
	Job Title:
	Cleaner

	Grade:
	2 (Point 3)

	Salary:
	£12.85 per hour

	Hours of Work:
	10 hours per week during term time plus 4 weeks during school holidays for deep cleaning (42 weeks per year)

	Post Number:
	

	Responsible to:
	 L3 / L4 Premises Officer

	Responsible for:
	

	Key Relationships/

Liaison with:
	School staff, Premises Officers, Cleaners

	Job Purpose:
	Carry out cleaning duties as required by the Premises Officer.

	Main Duties and Responsibilities

	  1
	· To work under the direction of the L3 / L4 Premises Officer on a shift system.

	  2
	Security of Premises 

· Locking and unlocking the premises

· Close and lock windows and switch lights out

· Lock internal doors

· Report any defects likely to affect security, i.e. broken window, window catch, door lock, etc.

	3
	Cleaning
· Carry out cleaning duties including vacuuming carpets, sweeping, polishing, dusting, washing internal glass and removing chewing gum

· Cleaning toilets including all fixtures and fittings

· Use of mechanical cleaning equipment (after appropriate training)

· Use of non-mechanical cleaning equipment, e.g. brushes, mops, sweepers, mops, etc.

· Cleaning all equipment after use

· Use of step ladders when required

· Use of cleaning materials

	4
	Health and Safety

· To comply with Health & Safety legislation (including COSHH) and associated Codes of Practice, the Trust’s Health & safety Policy and acknowledged good practice

· To carry out duties placed on employees by Health & Safety legislation

· Ensure any Health & Safety issues are reported to the L3 / L4 Premises Officer

	5
	Training

· In consultation with management, identify and undertake appropriate training and development

	6
	Other

· Use protective equipment provided

· Report to the Premises Officer any unsafe furniture, structural defects or faulty cleaning equipment

· To participate in the Trust’s performance management arrangements

· To undertake additional duties as required, commensurate with the level of the job




	Cleaner – Person Specification

	
	Essential


	Desirable

	Qualifications
	
	

	Experience


	
	· Previous experience in a similar post

	Knowledge / Skills
 
	· Ability to recognise and alert senior staff to unsafe practices

· Good verbal communication skills

· Ability to work both unsupervised and as part of a team

· Good organisational skills – ability to complete tasks to deadlines personally or through colleagues

· Flexible, able to meet deadline against changing priorities

· Ability to use range of tools/cleaning equipment relevant to post
	· Knowledge of Health & Safety issues relevant to the post 



	Other
	· Understanding of safeguarding issues and ability to follow all Trust procedures relating to this

· A commitment to the Trust’s aims & values

· Hold positive values and attitudes and adopt high standards of behaviour 

· Demonstrable commitment to teamwork and whole Trust improvement

· Integrity

· Self-motivated
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