
 

 

 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Hub Lead  

The Great Heights Academy Trust strives 
to always provide an inspirational, positive, and welcoming environment 

where there is a sense of pride and fun and where everyone works together 
with confidence, enthusiasm, and mutual respect. 

We aim to nurture academic, personal, spiritual and social 
development in a caring and professional manner 

so that all achieve their full potential 
and all can reach GREAT heights. 
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Click to view our trust structure 

https://greatheightstrust.org.uk/trust-structure


 

 

 

 
Prime Objective of the Post: 
 
The Hub Lead will provide operational leadership for the English Hub, ensuring the successful 
delivery of the DfE English Hub programme. They will lead the development and implementation 
of the annual delivery plan, strengthen partnerships with schools, and champion evidence-based 
practice in Reading, writing and Language development.  

 
Statutory Requirements: 
 
• This job description reflects the standards built upon the Teaching Standards which apply to 

all teachers and also the current Headteacher’ Standards.  
• It is aligned to the School Teacher's Pay and Conditions, set out in the statutory guidance. 
 
Membership of the Trust: 

 

• To be an ambassador for the developing MAT, ensuring both internal and external colleagues 

are aware of the vision, culture and ethos within the Trust.  

• To contribute to the delivery and assurance of the MAT, offers current and future. 

• To ensure all Trust systems, processes and procedures are adhered to as requested from the 

Trust post holders and Trust Board. 

 
Main Purpose of the role:  

 
Effective Management of the English Hub: 

• To ensure all Trust systems, processes and procedures are adhered to as requested from the 

Trust post holders and Trust Board 

• Line manage the Primary LS Team 

• Support the delivery team with training needs 

• Monitoring of the Hub implementation plan 

• Support the submission of DfE annex reports 

• Attendance at Hub National Events 

• Seeking and supporting with other opportunities to promote our Hub projects with the DfE 

 
 
 

Position: Hub Lead 

Department: English Hub 

Pay Range: L4 – L6 

Hours of work: Full time 

Responsible to: Strategic Lead 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1007716/Teachers__Standards_2021_update.pdf
https://www.gov.uk/government/publications/national-standards-of-excellence-for-headteachers/headteachers-standards-2020
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/920904/2020_STPCD_FINAL_230920.pdf


 

 

Engage with Schools and Local Partners:  

• Continue to develop partnerships across our areas 

• Collaborate with other Hubs and relevant local delivery partners, to support implementation 

• Working with the Hub cluster network 

  
Maintain Excellence in Teaching and Learning at The Greetland Academy and Literacy Specialist 
Team:  
 

• Liaise with the Principal and other senior leaders at school, about their phonics data and GLD 

data  

• Ensure Hub development money is effectively spent to benefit the school 

• Working with the Hub cluster network 

• Support the delivery of lessons to pupils when required 

  
Deliver Non-intensive Support to Schools:  

• Organise and deliver on showcases/conferences 

• Carry out audits 

 
Deliver Intensive Support to Partner Schools:  

• Liaising with SSP trainer, if a partner school is having difficulty using their programme 

• Ensure partner schools’ Summary Actions Plans for training and resources meet the criteria 

for Fundamentals  

• Agree final summary action plans with partner school HTs and inform DfE of partner schools 

SSP programmes and training dates 

• Ensure partner schools commit to the elements in the Partnership Agreement and submit a 

final signed version, before work commences 

• Organise meetings with the partner school HTs and RLs to introduce new challenges 

• Meet frequently with Literacy Specialists to reaffirm core messages and actions and check 

progress of pupils 

• QA LS work and reports 

• Literacy Specialist work, in the event of staffing issues 

• Support the Strategic Lead to track intensive support schools and graduated schools, to meet 

the KPIs 

Any other duties as directed by the Strategic Lead. 
 
General: 
 

• To uphold the Nolan Principals of public life. 

• To further support the climate for learning, improve the academy’s ethos and develop further 
the merging culture of achievement and high expectation. 

• Contribute to the recruitment, selection, appointment and professional development of other 
staff. 



 

 

• Develop effective working relationships and consistent track record with schools, partners, 
and other agencies to promote continuity of learning. 

• To act as a positive role model to staff, maintaining high professional standards and high 
levels of care for pupils. 

• To efficiently manage the staffing, physical and financial resources providing reports as 

requested. 

• To fully participate in CPD and appraisal activities.  

 
The postholder will be required to undertake any professional duties, as required 
 
This job description is not intended to be comprehensive, and the job holder may be asked to 
perform other duties commensurate with the post as directed, to meet the needs of the Trust.  
 
Ensure that the child protection and safeguarding policies and procedures adopted by the Trust 
are implemented and followed by all staff. 

 
Safeguarding: 
 
As part of your wider duties and responsibilities you are required to promote and actively 
support the Trust’s responsibilities and policies towards safeguarding and promoting the welfare 
of children, young people and vulnerable adults.  Safeguarding is about keeping people safe and 
protecting people from harm, neglect, abuse, and injury. It is about creating safe places, being 
vigilant and doing something about any concerns you might have. It isn’t just about the very old 
and the very young, it is about everyone who may be vulnerable. 

 

 

Notes: 
 
The above responsibilities are subject to the general duties and responsibilities contained in the 
statement of Conditions of Employment. This job description allocates duties and responsibilities 
but does not direct the particular amount of time to be spent on carrying them out and no part 
of it may be so construed. This job description is not necessarily a comprehensive definition of 
the post.  It will be reviewed at least once a year, and it may be subject to modification or 
amendment at any time after consultation with the holder of the post. The duties may be varied 
to meet the changing demands of the Academy at the reasonable discretion of the Principal. This 
job description does not form part of the contract of employment.  It describes the way the post 
holder is expected and required to perform and complete the particular duties, as set out in the 
foregoing. 
 

 
 
 
 
 
 
 
 



 

 

Person Specification – Hub Lead  

 
 
 

 

u evolving plan to deliver exceptional 2-18 provision for the pupils in our growing MAT. 

 
 

Qualifications and Training E D I 

Qualified teacher status (QTS). ✓  A 

Full driving licence.  ✓  A 

Leadership qualification (NPQSL/NPQH).  ✓ A 

Experience E D I 

Proven track record improving outcomes at whole school or multi school level. ✓   A/I/R 

Successful experience as a senior leader, with responsibility for strategic planning, 

team leadership and quality assurance. 
✓   A/I/R 

Significant experience leading high-quality CPD. ✓  A/I/R 

Experience working with external stakeholders, schools, MATs or national 

programmes. 
✓   A/I/R 

Knowledge and Skills E D I 

Extensive knowledge of early reading, phonics and language development, including 

the science of reading and DfE Reading Framework. 
✓   A/I/E 

Strong analytics skills, with experience of using data to drive improvement. ✓  A/I/R 

Exceptional communication, interpersonal, and coaching skills. ✓  A/I/E 

Ability to lead, inspire and manage a team with performance driven culture. ✓  A/I/R 

Personal Qualities    

Able to build strong professional relationships, grounded in trust and capability. ✓  A/I/R 

Committed to a nurturing, supportive leadership approach, that empowers others, ✓  A/I/R 

High expectations and professional integrity. ✓  A/I/R 

Passionate about improving early reading outcomes for all children. ✓  A/I/R 



 

 

 
Reasons to work at Great Heights Academy Trust 

 
The posts would suit experienced leaders ready for the next stage in their leadership 
pathway. We want to hear from individuals who have the leadership qualities and drive 
to make the most of this unique moment in time. The successful applicants should have a 
strong track record of impact and share the Trust’s vision. You will need to be an 
articulate and strong communicator with proven strengths in engaging, inspiring and 
motivating staff at all levels. 
 
About the  
 

The successful candidates will join a highly collaborative network of leaders and 
managers. Each academy is different, reflecting the particular aspirations and leadership 
style of its Principal and local community needs.  

Great Heights Academy Trust is committed to safeguarding and promoting the welfare of 
pupils and expects all staff and volunteers to share this commitment. DBS checks are 
required for all posts. 

 

Overview of the Position for Great Heights Academy Trust 

The Trust Board are seeking highly driven and talented individuals to join our thriving 
Multi-Academy Trust which is fully committed to making a difference to the life chances 
of our pupils. We are keen to hear from candidates who have a successful background in 
secondary leadership and who are capable of playing a major role in our evolving plan to 
deliver exceptional 2-18 provision for the pupils in our growing MAT. 

The posts would suit experienced leaders ready for the next stage in their leadership 
pathway. We want to hear from individuals who have the leadership qualities and drive 
to make the most of this unique moment in time. The successful applicants should have a 
strong track record of impact and share the Trust’s vision. You will need to be an 
articulate and strong communicator with proven strengths in engaging, inspiring and 
motivating staff at all levels. 
 
About the Trust 

The Trust currently comprises of six primary schools; hree in Calderdale (T) and two in 
Kirklees (  
 

The successful candidates will join a highly collaborative network of leaders and 
managers. Each academy is different, reflecting leadership style of its Principal and local 
community needs. at Heights Academy Trust is committed to safeguard promoting the 
welfare of pupils and expects all staff and volunteers to share this commitment. DBS 
checks are required for all posts. 


