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We are called to be the hands and face of Jesus as we learn, love and grow together


Headteacher: Mrs A Whitty BEd (Hons) NPQH                                        

                   
        St. Vincent de Paul Catholic Primary School      
 Bedwell Crescent, Stevenage, Herts., SG1 1NJ
Tel: 01438 729555
Email: admin@stvincent.herts.sch.uk

www.stvincent.herts.sch.uk
JOB DESCRIPTION – TEACHING ASSISTANT
Pay grade – H2 – Permanent
Monday to Wednesday (3 day week)
Hours: 8:30am – 3.15pm – Term time only

Responsible to:
 Headteacher / Assistant Headteachers
Managed by:
 Member of Senior Leadership Team
Day to day direction: With class-teacher and Assistant Headteacher / Phase Leader
Main purpose of job: 

· Establish and sustain the Catholic identity of the school and safeguard the church’s teaching through daily interactions
· To work with teachers to support teaching and learning, providing general and specific assistance to pupils and staff under the direction, guidance and direct supervision of the classroom teacher.
Key responsibilities:

· Provide support for groups of pupils and individuals enabling effective progress and learning

· Support independence in learning, according to the Learning & Teaching Policy

· Develop pupil confidence & support in the social and emotional well-being of the children in your care
· Support the teacher in the behaviour management 

· Ensure the safety of children

· Physical care, First Aid and medical support as required (with training)

· Support in the evaluation of tests and exams
· Assist children at lunch and break times and facilitate games and activities

· Support children in using basic ICT.

Support for the teachers:
· Work as part of a team

· Feedback to teachers on the performance of pupils & their behaviour

· Share information & ideas, including assessment of pupils

· Manage & prepare resources

· Maintain safe, clean and tidy classroom environment that is conducive to learning
· Maintain safe, clean & tidy communal areas
· Display pupils’ work and maintain displays

· Administrative duties 

· Liaise with parents at the direction of the class teacher.
Support for the school:

· Support & implement the school’s aims & policies

· Promote and live the school’s Mission Statement, supporting the Catholic ethos of the school

· Contribute to the whole staff team

· Undertake professional development & review its success

· Attend weekly Staff Briefing

· Support initiatives driven by the School Plan & contribute to their success

· Collating reports and other documents.
Support for the curriculum:

· Contribute personal skills & expertise to enrich the curriculum

· Model good practice

· Prepare resources

· Manage individuals and groups of children in a variety of situations.
Safeguarding
At St Vincent de Paul Catholic Primary School we are committed to safeguarding our children. We expect all staff, volunteers, governors and parents to share our commitment; we have policies, procedures, and training in place to ensure this. All polices are reviewed annually.
Health and Safety
To be aware of and comply with policies and procedures relating to child protection, health and safety, security, confidentiality and data protection; and report all concerns to an appropriate person.

Physical effort

· Combination of standing, sitting and walking

· May require visiting the local swimming pool but not physically swimming

· May require sitting on smaller sized chairs for short periods of time and bending down

· Movement of tables & chairs 

· May require supporting / guiding children, for example after a fall.

Equalities
To be aware of and support difference and ensure that pupils have equity of access to opportunities to learn and develop.
THIS JOB DESCRIPTION IS SUBJECT TO REVIEW AT LEAST ANNUALLY                                                         AND MAY BE CHANGED AS REQUIRED, FOLLOWING DISCUSSION. 

