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JOB DESCRIPTION

Post Title:     		Academic Mentor 
Location: 		Across the Trust (based at Coombe Dean School)
Grade:		Plymouth pay scales, Grade E point 15-20
Hours:		36.25 hours per week, 39 weeks per annum.  
Reports to:		Subject Leader Maths
Key Relationships:	Maths Team

Job Purpose
Work with individuals and appropriately-sized groups of students working below age related Maths expectations/ students who have fallen behind their expected academic achievement so as to:
· Support access to and the raising of standards of student attainment and achievement across the curriculum and to monitor and support student progress
· Ensure the provision of an appropriately broad, balanced, relevant and scaffolded intervention programme for students
· Assist in the transition of students with below age expected standards in Maths from Year 6 to 7 

Main responsibilities:
· At all times demonstrate and uphold WeST’s core values, ensuring that behaviour, actions and decisions align with the principles that guide our work.
· Respond to the outcomes and analysis of diagnostic testing 
· Apply the most up to date, research-based strategies to address the diverse needs of learners, particularly those with additional learning needs 
· Support groups, individuals and provide pre-class, in-class and post-class support for learners with additional educational needs 
· Collaborate with teachers to plan, share ideas and modify resources to provide scaffolding within the mainstream curriculum according to learner needs 
· Plan and deliver specific short-term educational programmes which address the additional educational needs of learners 
· Use and evaluate distinctive teaching approaches to engage and support students and to maximise learning for all 
· Use ICT to enhance learning to support collaboration, content creation and communication 
· Use inclusive strategies so that all learners can access the curriculum and make progress 
· Support learners to set their own goals and objectives promoting resilience and independent learning 

Curriculum and Subject Knowledge 
· Demonstrate excellent subject knowledge of the needs of learners with additional learning needs
· Ensure that planning and assessment match the learning goals of the curriculum 
· Collaborate with colleagues to plan intervention delivery 

Achievement and Progress 
· Review and use data from assessments to identify learners who may require additional support and clarify where this support should be focused 
· Identify learner strengths/weaknesses through observation, teacher feedback and formal assessment 
· Collaborate on and regularly review Pupil Passports (SEND information) sharing agreed information with mainstream teachers through work with the SEND team. 
· Ensure that recommendations and interventions are effectively shared with teaching staff 
· Monitor and review progress of specified learners and provide feedback for parents and key professionals

Other
· To contribute to whole-school staff training and continuing professional development (CPD) related to SEND and transition.
· To support the exam access arrangements, process for SEND pupils transitioning to post-16 provision, in liaison with relevant staff and external providers.
· To work under the direction of the SENDCo and senior leaders to ensure SEND pupils are appropriately supported during periods of transition.
· To promote inclusive practice and contribute to safeguarding, equality and inclusion in line with school policies and statutory guidance.


This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.




















PERSON SPECIFICATION: Academic Mentor
E = Essential, D = Desirable
	Method of Assessment
The table indicates the possible method/s by which the skills/knowledge/level of competence in each area will be assessed.
	Essential or Desirable
	Application Form
	Interview (or other selection activity)

	Qualifications:

	A good level of education to include GCSE (or equivalent relevant experience) Grade C or above in Maths and English
	E
	
	

	Experience:

	Excellent subject knowledge of Maths
	E
	
	

	Ability to raise standards of attainment and aspiration
	E
	
	

	Good understanding of the KS1 and KS2 Curriculum

	D
	
	

	Knowledge, Skills and Abilities:

	Able to deliver intervention programmes to individuals or small groups of students
	E
	
	

	Excellent communications skills, both verbal and written, including the effective communication skills with students 
	E
	
	

	Ability to liaise with parents/carers and external agencies in a professional manner
	E
	
	

	Compassionate, caring, patient and positive 
	E
	
	

	Acts on own initiative
	E
	
	

	Creative and innovative 
	E
	
	

	IT competent including Microsoft Excel
	E
	
	

	Enthusiastic and committed to meeting the needs of students 
	E
	
	

	Ability to work within a team and independently 
	E
	
	

	Ability to manage own workload and prioritise needs depending on the demands of the role
	E
	
	

	Further Requirements:

	Discreet and able to maintain the confidentiality of information
	E
	
	

	Knowledge and foundation understanding of Safeguarding and the welfare of children and young persons
	E
	
	

	Willingness to undertake development and training relevant to the role, when required
	D
	
	

	VALUES-BASED BEHAVIOURS:
	
	
	

	Compassion:

	Recognising need in others and acting with positive intention to promote wellbeing and improve outcomes 
	
	
	

	Aspiration:

	Working to high expectations, modelling the delivery of high-quality outcomes
	
	
	

	Showing passion, persistence and resilience in seeking creative solutions to strive for continuous improvement and excellence
	
	
	

	Integrity:

	Acting always in the interests of children and young people
	
	
	

	Acting with a consistent and uncompromising adherence to strong moral and ethical principles
	
	
	

	Communicating with transparency and respect, creating a working environment based on trust and honesty
	
	
	

	Collaboration:

	Creating a shared vision and working effectively across boundaries in an equitable and inclusive way to skilfully influence and engage others
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