
 
 
 

 
Position: 
Kitchen Assistant 



Welcome to Waingels 
 

Job Description for Kitchen Assistant 
Pay Range NJC Grade 2 SCP 3 to 4 (£24,796 

to £25,185 FTE) 
Actual Salary £21,232.79 to £21,565.89 per 

annum 

 
Employment Type 

 
Permanent, term time only plus 
5 inset days 

 
Working Pattern 

 
Full time, 37 hours per week  
 

Reporting to Catering Manager Responsible for N/A 

Start Date ASAP Application Deadline Wednesday 19th May 2026 

 
Job purpose 
To assist, as directed, with all aspects of the preparation of food and beverages, serving students at meal times 
and cleaning catering areas, to the standards required by the school. 

 
Key Responsibilities 
• The preparation and simple cooking of food and beverages. 
• Serving customers. 
• To undertake cleaning duties as directed, including equipment (light and heavy), walls (up to 6ft.), floors, 

fixtures and fittings, cooking utensils, cutlery, crockery, glassware etc. 
• During service times, to ensure that tables and counters are clean and reasonably practicable and adequately 

stocked. 
• To maintain a high standard of personal and general cleanliness and hygiene to comply with statutory and 

school regulations. 
• To attend training activities and/or meetings as required. 
• Occasionally, to assist with special functions at the school which may be outside of normal working hours. 
• To report any customer comments or complaints and take any necessary remedial action if appropriate. 
• Report immediately any accidents, fire, theft, loss, damage, unfit food or other irregularities and take such 

action as may be appropriate or possible. 



Person Specification 
 

Personal 
Qualities 

Essential Desirable 

 A desire to work with and support young people 

Excellent interpersonal skills to be part of a team 

An ability to remain calm under pressure 

Energy, enthusiasm and commitment 

Tact, diplomacy and sensitivity 

A flexible approach to work 

An empathy with and an 
understanding of young 
people 

A good sense of humour 

Qualifications/ 
Special 
Knowledge or 
Training 

Essential Desirable 

 Good general standard of education  
General Skills 
and Experience 

Essential Desirable 

 A team player 

Excellent time management 

An ability to work to the direction of the Catering Manager 

Experience of working 
in a school or similar 
establishment 

Personal 
Motivation 

Essential Desirable 

 A commitment to continued personal development 

Keen to learn 

 

Suitability to 
work with 
children 

Essential Desirable 

 Responsible for promoting and safeguarding the welfare of children and 
young persons for whom you are responsible or come into contact with 

DBS checked, not barred from working with children 

 



Making Your Application 
 

All of our vacancies are advertised on My New Term and we can only accept applications that are submitted via this platform. 
Before submitting an application, we would encourage you to: 
 
• Review this recruitment pack in detail to ensure you are the right person for the job and the job is right for you 
• Visit our website to learn more about our school community, ethos and values 
• Review our staff welcome brochure that you will find alongside this application pack to learn more about what it’s like 
to work at Waingels 
 
Should you have any questions regarding the role or the recruitment process, please don’t hesitate to contact us via: 
 
Contact name: Mollie Williams (HR Administrator) 
Email: hrandrecruitment@waingels.wokingham.sch.uk 
Phone: 0118 969 0336 
Post: Mollie Williams, Waingels, Waingels Road, Woodley, Berkshire, RG5 4RF 
 
We will review applications as they are submitted, so you are encouraged to apply as soon as possible. 
 
The school is committed to safeguarding, equal opportunities and to promoting the welfare of all staff and students 
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