










 

HEAD OF ENGLISH 

Purpose of the Role 

The Head of English provides strategic leadership, vision, and direction for the subject to secure high-quality 

teaching, effective use of resources, and improved standards of achievement across the school.   

Key Responsibilities 

1. Strategic Leadership  

• Lead the strategic planning, vision, and development of the curriculum from Key Stage 3 to Key Stage 

5. 

• Ensure the curriculum is ambitious, knowledge‑rich, sequenced effectively, and aligned with national 

expectations and current research. 

• Analyse internal and external performance data to drive improvement and raise attainment across 

all learner groups. 

• Set high expectations and ensure consistency of standards across the department. 

2. Improving Teaching & Learning 

• Lead on pedagogy within the subjects, modelling exemplary teaching and maintaining a visible 

presence in classrooms. 

• Oversee quality assurance processes including lesson visits, drop-ins, work scrutinies, student voice 

activities, and data reviews. 

• Implement evidence‑informed strategies to improve teaching practice and narrow attainment gaps. 

• Ensure high-quality feedback, assessment, and marking practices are embedded across the 

department. 

3. Leadership and Line Management 

• Line manage teachers, including leading Performance Development Conversations (PDCs), coaching, 

and professional development. 

• Line manage HLTAs, deploying them where they will be most effective in supporting students and 

staff, ensuring that their Performance Development Conversations (PDCs), coaching conversations 

and professional development needs are met. 

• Identify staff training needs and coordinate appropriate CPD, including subject‑specific and 

whole‑school initiatives. 

• Induct, and develop new staff, including ECTs and trainee teachers where appropriate 

• Foster a collaborative, motivated, and high-performing departmental team. 

4. Curriculum & Qualification Development 

• Oversee the design, implementation, and evaluation of schemes of learning, assessments, and 

enrichment opportunities. 



 

• Lead department planning for exam specifications, ensuring staff expertise and readiness for 

examinations. 

• Develop literacy strategies that support whole-school literacy priorities and foster a reading culture. 

• Ensure that all aspects of the curriculum, including the completion of speaking and listening aspects 

and NEAs, are completed in line with exam board regulations. 

5. Assessment, Progress & Standards 

• Monitor student progress and intervene, where necessary, to ensure all students meet or exceed 

targets. 

• Oversee moderation and standardisation of assessments at all key stages. 

• Liaise with exams officers and SLT to ensure high‑quality preparation for external examinations. 

• Ensure excellent exam outcomes for all students. 

6. Contribution to Whole-School Leadership 

• Attend and contribute to meetings and relevant whole-school groups. 

• Support the development of school-wide teaching and learning initiatives. 

• Lead or contribute to whole-school CPD programmes. 

• Support the school’s improvement plan, Ofsted preparation, safeguarding culture, and behaviour 

expectations. 

7. Student Experience & Enrichment 

• Promote a rich and diverse offer, including clubs, competitions, trips, and partnerships with cultural 

organisations. 

• Foster a love of language, reading, and literature across the student body. 

• Ensure inclusive practice for SEND, EAL, and disadvantaged learners. 

Person Specification 

Essential 

• Qualified Teacher Status (QTS) and strong track record of high-quality teaching. 

• Proven success in middle or senior leadership within a secondary school. 

• Strong understanding of curriculum development, assessment, and evidence-based pedagogy. 

• Ability to analyse data and drive targeted interventions. 

• Excellent communication, interpersonal, and organisational skills. 

• Ability to inspire, challenge, and develop teams. 

Desirable 

• Experience teaching A‑level 

• Experience contributing to whole-school priorities or leading cross‑school projects. 

• Postgraduate or accredited leadership qualification e.g. NPQML/SL 

 








