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WESTCOUNTRY SCHOOLS TRUST
JOB DESCRIPTION

Job Title:     		Learning Teaching Assistant - SEN
Location:	Camelford Primary School
Grade/salary:	C 1-4 (£24,415 - £24,796
Hours:			30.50 Hours per week 39 weeks per year  
Reports to:		Anne Howard, Headteacher
Responsible for:		None
Key relationships:	Anne Howard, Karen Stringer, ARB staff and Pupils

Job Purpose:

The Teaching Assistant SEN supports the effective operation of the trust and works to uphold and promote its vision and values.

To take a pro-active role in the support of the educational, social and physical needs of pupils; to support the curriculum and the school, through the provision of a high level of assistance in the practical organisation of class activities, undertaking group work and ensuring the welfare and development of pupils. To meet the needs of pupils with specific special education needs, within an ARB or a mainstream setting.

Duties and Responsibilities:

· At all times demonstrate and uphold WeST’s core values, ensuring that behaviour, actions and decisions align with the principles that guide our work.
· To assist the pupil in developing knowledge, skills and attitudes as defined by the Curriculum.  To take into account the learning support involved to aid the child to learn as effectively as possible.

· To establish supportive relationships with the pupil concerned and to encourage acceptance and inclusion of all pupils.

· To encourage social integration within the school setting and individual development of the pupil.  To develop methods of promoting and reinforcing pupil’s self-esteem.

· To assist in preparing, using and maintaining relevant resources to support the child.

· To assist with lunch and break-time supervision of the child on a rota basis in accordance with the School’s Policy for Playground Supervision.

· To accompany the child on educational visits and outings as supervised by the Teacher.

· To assist with the assessment, monitoring and recording of the child’s progress, health, behaviour and general wellbeing.  To feedback any information (including concerns) regarding the well-being and educational needs of the child to the teacher or headteacher as appropriate.

· To be aware of confidential issues linked to home/pupil/teacher/school work and to ensure the confidentiality of such sensitive information.

· To supervise an individual or small group of children within a class under the overall control of the teacher.

· To administer minor first aid (as trained), assist in the dispensing of medically prescribed controlled drugs (as per the approved procedure) and to assist with the personal hygiene and physical needs of children with regard to health and safety as required.


· To attend to the physical and medical needs of the pupil requiring specialist care, for example assisting with one-to-one feeding, administering medication etc.

· To meet the mobility needs of the pupil assisting in the use of a wheelchair/hoist, ensuring compliance with safe lifting procedures and associated training.

· To meet the needs of incontinent pupils. 

· To meet the needs of pupils with emotional and behavioural difficulties.  To support the teacher in the management of pupils with challenging behaviour so as to prevent harm and disruption to the pupil or others, within the limits of the post holders training (e.g.: Safer Handling) and school policies and procedures.

· To meet the mobility needs of the pupil assisting in the use of a wheelchair/hoist, ensuring compliance with safe lifting procedures and associated training.

· To meet the needs of incontinent pupils.

· To meet the needs of pupils with emotional and behavioural difficulties.  To control the pupil to prevent harm and disruption to the pupil or others, within the limits of the post holders training (e.g.: Team Teach) and school policies and procedures.

· To encourage acceptance and inclusion of all pupils.

· To develop methods of promoting/reinforcing the pupil’s self-esteem and to promote independence through the development of self-help skills.

· To carry out administrative tasks associated with all of the above duties as directed by the teacher.

· To remain aware and work within all relevant school working practices, policies and procedures.

· To attend staff meetings and school-based INSET as required.  To meet with the SENCO and/or other appropriate staff.

· To be aware of and work in accordance with the school’s child protection policies and procedures, and to raise any concerns relating to such procedures which may noted during the course of duty. 

· To act in accordance with, and actively promote, all Trust policies, including Safeguarding, Health and Safety and Equality & Diversity.

· To participate in Continuing Professional Development (CPD relevant to the role and to engage in Performance Development Reviews (PDRs).


· To maintain confidentiality of information acquired in the course of undertaking duties for the department.

· To undertake other duties appropriate to the grading of the post as required.

· Preparing and contributing to Trust wide development by sharing best practice and delivering/receiving professional feedback. 

· To retain confidentiality and maintain data and/or files in accordance with Trust policies for data governance, as appropriate for the role. 

· To act in accordance with, and actively promote, all Trust policies, including Safeguarding, Health and Safety and Equality & Diversity.

· To participate in Continuing Professional Development (CPD relevant to the role and to engage in Performance Development Reviews (PDRs).
· Preparing and contributing to Trust wide development by sharing best practice and delivering/receiving professional feedback. 
· To retain confidentiality and maintain data and/or files in accordance with Trust policies for data governance, as appropriate for the role. 


This job description provides a general reflection of the main duties and responsibilities of the post at the date of production.  You may be expected to take on other reasonable activities deemed to be within the character of the post to assist in efficient service delivery.  The duties may change over time as requirements and circumstances evolve without changing the general character of the post or level of responsibility.  



PERSON SPECIFICATION 					E = Essential, D = Desirable

	Method of Assessment
The table indicates the possible method/s by which the skills/knowledge/level of competence in each area will be assessed.
	Essential or Desirable
	Application Form
	Interview (or other selection activity)

	VALUES-BASED BEHAVIOURS - It is important to us that your values align with ours:

	Compassion:

	Recognising need in others and acting with positive intention to promote well-being and improve outcomes 
	X
	
	X

	Aspiration:

	Works to high expectations, modelling the delivery of high-quality outcomes
	X
	
	X

	Showing passion, persistence and resilience in seeking creative solutions to strive for continuous improvement and excellence
	X
	
	X

	Integrity:

	Acting always in the interests of children and young people, 
	X
	
	X

	Acting with a consistent and uncompromising adherence to strong moral and ethical principles
	X
	
	X

	Communicating with transparency and respect, creating a working environment based on trust and honesty
	X
	
	X

	Collaboration:

	Creating a shared vision and working effectively across boundaries in an equitable and inclusive way to skilfully influence and engage others
	X
	
	X

	QUALIFICATIONS:

	Qualified to NVQ level 2 or above (or equivalent qualification), or able to demonstrate equivalent knowledge or experience.
	E
	X
	

	Good levels of literacy and numeracy to fulfil the duties of the role
	E
	X
	

	Completion of the DfES Induction for Teaching Assistants.

	D
	X
	X

	EXPERIENCE:

	Good standard of practical knowledge, skills and experience of working with children.
	E
	
	X

	Good standard of practical knowledge, skills and experience of working with children within a classroom environment or similar at different key stages or within different departments.
	D
	
	X

	KNOWLEDGE, SKILLS AND ABILITIES:

	Knowledge of a particular area of the curriculum or children’s needs (i.e., early years, EBD, ALS, literacy or numeracy).


	E
	
	X

	Organisational skills.
	E
	
	X

	Knowledge of a range of issues relevant to education and child development.
	D
	
	X

	Basic ICT skills.
	D
	X
	

	Good communication skills.
	E
	
	X

	FURTHER REQUIREMENTS:

	Able to prioritise between different demands.

	E
	
	X

	Able to work to deadlines.

	E
	
	X

	Self-motivated, and able to work in a team.

	E
	
	X

	An interest in children and education.

	E
	
	X

	Patient and friendly approach. 

	E
	
	X

	Displays an awareness, understanding and commitment to the protection and safeguarding of children and young people.
	E
	
	X
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