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Job Title: 		Vocational Lead
Location: 		Across the Trust (based at Coombe Dean School)
Grade: 		TLR2b OR Leadership Scale for an existing Subject Leader.  This role 			is temporary for a year
Reports to:		Deputy Headteacher
Responsible for:	Teachers of non-examined assessment subjects

ACCOUNTABLE TO:
The postholder is immediately accountable to the Deputy Headteacher- Assessment and Data- who will undertake the postholder’s Professional Development Review.

AIM:
In addition to the responsibilities set out in the standard job description for teachers, to lead colleagues with overall responsibility for the quality assurance, implementation, and impact of vocational qualifications and Non-Examined Assessment (NEA) across the school, ensuring compliance with awarding body requirements and consistency of practice.

· At all times demonstrate and uphold Trust core values, ensuring that behaviour, actions and decisions align with the principles that guide our work.
· To lead the strategic oversight and operational delivery of vocational qualifications across the school, acting as the designated BTEC Quality Nominee and ensuring full compliance with awarding organisation requirements.
· To develop, implement and review whole-school NEA policies and procedures, ensuring consistency, accuracy and adherence to awarding body guidance across all subjects.
· To monitor the quality of curriculum implementation and assessment practice in vocational and NEA-based subjects, ensuring that assessment is valid, reliable and supports strong student outcomes.
· To establish and oversee clear implementation timelines for all NEA and vocational units, ensuring that deadlines for completion, moderation and submission are met.
· To lead internal verification, standardisation and moderation processes, ensuring consistency of assessment decisions across departments.
· To co-ordinate and quality-assure internal verification systems and ensure that all assessment decisions are robust and meet awarding body expectations.
· To liaise with awarding organisations and external verifiers, co-ordinating quality assurance activities, standards verification visits and responding to actions as required.
· To lead on the development and delivery of staff training (CPD) to ensure that all colleagues have a secure and up-to-date understanding of:
· Vocational qualification requirements
· Subject-specific NEA procedures
· Internal verification and moderation processes
· To promote and secure strong staff understanding of subject-specific requirements, ensuring that all departments follow accurate and compliant assessment practices.
· To oversee the appeals process relating to vocational and NEA assessments, ensuring fair, transparent and compliant procedures are in place and consistently applied.
· To lead investigations and procedures relating to malpractice and maladministration, ensuring compliance with awarding organisation requirements.
· To engage with the latest developments in vocational education, assessment practices and awarding body requirements, disseminating key updates to staff.
· To retain confidentiality and maintain data and/or files in accordance with Trust policies for data governance, as appropriate for the role.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.



PERSON SPECIFICATION: VOCATIONAL LEAD
E = Essential, D = Desirable
	Method of Assessment
The table indicates the possible method/s by which the skills/knowledge/level of competence in each area will be assessed.
	Essential or Desirable
	Application Form
	Interview (or other selection activity)

	Qualifications:

	Qualified Teacher Status 
	E
	X 
	 

	Relevant degree or postgraduate qualification in a subject aligned to vocational education or leadership
	E
	X 
	 

	Experience:

	Proven experience of leading or contributing to vocational qualifications and/or Non-Examined Assessment (NEA) within a secondary school setting
	E 
	X 
	X 

	Experience of quality assurance processes, including internal verification, moderation and compliance with awarding body requirements
	E 
	X 
	X 

	Experience of delivering staff training (CPD) and supporting colleagues to improve assessment practice and curriculum delivery
	D
	X
	X

	Qualities:
 
	 
	 
	 

	Strong organisational skills with the ability to manage timelines, deadlines, and multiple priorities effectively 
	E 
	X 
	X 

	High attention to detail, ensuring accuracy and compliance in assessment and quality assurance processes 
	E 
	X 
	X 

	Proactive and solution-focused, with the ability to lead improvements and respond to challenges
	E 
	X 
	X 

	Commitment to high standards and improving outcomes for all students 
	E 
	X 
	X 

	VALUES-BASED BEHAVIOURS:
	 
	 
	 

	Compassion:

	Recognising need in others and acting with positive intention to promote wellbeing and improve outcomes 
	E
	X 
	X 

	Aspiration:

	Working to high expectations, modelling the delivery of high-quality outcomes
	E
	X 
	X 

	Showing passion, persistence and resilience in seeking creative solutions to strive for continuous improvement and excellence
	E
	X 
	X 

	Integrity:

	Acting always in the interests of children and young people
	E
	X 
	X 

	Acting with a consistent and uncompromising adherence to strong moral and ethical principles
	E
	X 
	X 

	Communicating with transparency and respect, creating a working environment based on trust and honesty
	E
	X 
	X 

	Collaboration:

	Creating a shared vision and working effectively across boundaries in an equitable and inclusive way to skilfully influence and engage others
	E
	X 
	X 
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