

Midday Supervisor


This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment

[bookmark: _GoBack]Responsible to: MDS Co-ordinator, Lunchtime Leader & Headteacher

Purpose of the job: 
To ensure the safety and care of the pupils of the school and to promote their social development during the lunchtime period. 

Main duties and responsibilities:

· To report to the MDS Co-ordinator at the beginning of the lunch period and receive any instructions with regard to duties.

· To supervise pupils during the lunch period, in the dining hall, playground areas and school premises. To ensure the safety, welfare, physical and mental well-being of pupils. To engage with all pupils by supporting them with games and encouraging children to join in with activities.

· To assist with setting up activities and ensuring the safe use of equipment. Report any broken or unsafe equipment.

· To deal with minor problems and infringements of the behaviour policy positively, swiftly and effectively, in line with the process established in school (purple slips), referring to the MDS Co-ordinator if appropriate.  

· Dealing with minor accidents and securing first aid assistance for minor accidents. Reporting serious first aid incidents to the school office and class teacher, as appropriate, in line with the procedure established in school

· To organise the dinner queue and entrance of pupils into the dining hall, ensuring good behaviour and a calm atmosphere. 

· To encourage all children with eating their meals, whether packed lunch or school provided, and to assist children with cutting of food, pouring drinks etc, where necessary.

· To encourage social skills and good table manners.

· To clean up spillages of food and drinks and to ensure clearing of cutlery and crockery.

· To be aware of the children playing in the dedicated working zone and in particular paying attention to the field and playground perimeter.

· To supervise pupils during indoor lunch breaks and to ensure the classroom is left tidy, ready for the afternoon session.

· To assist in ensuring school policies are followed, in particular the behaviour policy. 

· To take part in training appropriate to the post including Child Protection/Safeguarding (compulsory) and First Aid, if required.

· To take part in any arrangements for appraisal that the school may make.

Support for the school:

· Be aware of and comply with policies relating to child protection, health and safety, confidentiality, data protection and reporting all concerns to the Headteacher/Chair of Governors.

· Contribute to the overall work and ethos of the school.

· Appreciate and support the roles of other people in the team.

· Attend and participate in meetings and events as required.

· Develop oneself through training and other learning activities including performance management as required.




Flexibility clause:

The post holder may reasonably be expected to undertake other duties and responsibilities expressed and implied which arise from the nature and character of the post within the school.


Variation clause:

This job description will be reviewed periodically and may be amended according to changing job requirements, through consultation with the Headteacher and the post holder.

In these circumstances it will be the aim to reach agreement on reasonable changes, but if agreement is not possible the Headteacher and Governors reserve the right to make changes to your job description following consultation.
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