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FURZE DOWN SCHOOL
A Specialist School for Communication and Interaction
EYFS| PRIMARY| SECONDARY | SIXTH FORM

Job Description
The successful candidate will be required to complete an induction process and a satisfactory probationary period.

	Post Title: 

	Kitchen Assistant


	Salary:
	Bucks Pay Range 1 6-10 –  (£12.44 - £12.93 per hour)

	Hours :
	8.45am-3.00pm Mon-Fri - (39 working weeks + 5.1 holiday weeks total 44.1) - term time only + 1 inset week 

	Reports to: 
	Kitchen Team Leader

	Contract type:
	Permanent

	Purpose: 
To be an effective member of the school’s in-house catering team, ensuring that all functions fully support the educational aims of the school.



	Main Responsibilities

	Food Preparation and Delivery
	· To prepare and cook meals to approved recipe specifications and nutritional guidelines.
· To adhere to the portion standard yields as stated within the recipe specifications and nutritional guidelines.
· To promote a whole school approach to healthy eating.
· To ensure food safety for pupils with special dietary needs
· To put away food deliveries in accordance with legislative, stock rotation procedures

	Cleaning
	· To clean kitchen equipment, as required, on a rotational basis.
· On a rotational basis, to wash cooking and serving equipment and utensils, examining their cleanliness prior to distribution, operating the dishwasher as required.


	Health and Safety
	· To maintain consistently high standards to ensure a safe, clean working environment.
· Maintain a high standard of personal cleanliness and hygiene.
· Ensure compliance with the school’s Health and Safety Policy, COSHH regulations and all statutory health and safety requirements.
· Report immediately any machinery faults to the Kitchen Team Leader.

	Food Service
	

	
	· On a rotational basis to serve/delivery to pupils, staff and visitors at service time to the required standard and promote a warm and friendly atmosphere.

	Preparation of Meeting Rooms

	
	· To ensure that meeting rooms are fully equipped at all times with chilled water and tea and coffee making facilities. 

	General
	· Assist in the production  and service of special functions as required
· To attend meetings and training courses as may be required for personal and professional development (CPD)
· Undertake such work as may be requested by the Kitchen Team Leader up to or at a level consistent with the principal duties and responsibilities of the role.




	Disclosure Level:
	Enhanced

	Safeguarding:
	Furze Down School is fully committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

	Wellbeing
	Like safeguarding of children, the well-being of staff is everyone’s personal responsibility. This does not mean it is everyone’s place to find out about others, but it means it is everyone’s responsibility to treat each other with respect, value differences, beliefs and views and to respond with compassion when help is sought It also includes following the code of conduct and importantly it means staff taking responsibility for looking after themselves.


	Confidentiality and Data Protection
	The post holder has a legal responsibility for all records s/he gathers or uses as part of his/her work 
The post holder has a common law duty and statutory duty of confidentiality to protect any identifiable personal information. Guidelines must be closely followed and information must not be disclosed or copied to others unless in pursuance of legitimate duties and in line with the policies of Furze Down School and the Health and Care Professions Council.

	Health and Safety:
	To ensure safe working practices, following school policies and procedures and implementing the regulations relating to Health and Safety

	Inclusion:
	Demonstrate a commitment to raising achievement for all by actively supporting the   School’s Equality Objective





	Other Specific Duties:


	· To play a full part in the life of the school community, to support its vision and ethos and to encourage staff and students to follow this example
· To support the school in meeting its legal and statutory requirements
· To work within and actively promote the school’s policies and values
· To be involved in extended school services

Employees will be expected to comply with any reasonable request to undertake work that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The school will endeavor to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description will be reviewed annually as part of the Appraisal process and may be subject to amendment or modification at any time after consultation with the post holder.



Date July 2025
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