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Crofton Academy - Person Specification
Design & Technology Technician

	
	Essential
	Desirable

	Qualifications
	· Studied to a minimum standard of GCSE (grade A*–C) or equivalent, in English and Maths, or relevant experience. 
· Good standard of education especially in Numeracy/Literacy or willingness to work towards this.
	· Qualification in Design Technology.
· Full Driving Licence

	Experience
	· General technical/resource support.

	· Working with or caring for children.


	Skills & Knowledge
	· The ability to relate well to children and adults.
· The ability to work as a member of a team. 
· The ability to use own initiative. 
· Knowledge of woodworking and metalworking machinery.
· Knowledge of Technology e.g. ICT. 
· Knowledge of Design & Technology.
· Ability to identify own training and development needs and be willing to address these.
· Understanding and appreciation of Health, Safety & Security issues. 
· Willingness to undertake First Aid at Work training. 
	· Appropriate knowledge of First Aid. 
· Knowledge of relevant policies/code of practice and awareness of relevant legislation. 


	Beliefs, Values and Personal Qualities 
	· Flexible with ability to adapt to changing priorities.
· Enthusiasm, drive and energy.
· Excellent communication skills both written & verbal.
· Patience / tolerance.
· Team player.
· Excellent role model for young people and other team members. 
· Committed to providing the best for all pupils at Crofton Academy. 
· Committed to personal self-development.
	· Willingness to support and contribute to whole school events in and out of school time.












Job Description
Design & Technology Technician
	RESPONSIBLE TO 
	Subject Leader - Technology



Job Purpose: The primary purpose of this role is to provide technical support for the department: including preparation of materials, maintenance of equipment, and guidance for both staff and pupils. 

MAIN AREAS OF RESPONSIBILITY	

Support for Pupils

· [bookmark: _Hlk179810989][bookmark: _GoBack]Support pupils in accessing learning activities under the guidance of the classroom teacher.
· Provide feedback to pupils in relation to progress and achievement. 
· Committed to safeguarding and the promotion of welfare of young people. 

Support for the Teacher

· [bookmark: _Hlk179811022]Create and maintain a purposeful, orderly and productive working environment. 
· [bookmark: _Hlk179811695]Timely and accurate preparation and use of specialist equipment/resources/materials as required by staff/ curriculum/ lesson plans etc.
· Maintain records as requested. 
· Ensure the health and safety and good behaviour pupils at all times. 
· Administer routine tests and invigilate exams and undertake routine marking of pupil’s work. 
· Provide clerical/administrative support to the department.
· Assist in completion of risk assessments and/or updates as required. 

Support for the Curriculum

· [bookmark: _Hlk179811639]Prepare, set up and removal of displays within the department and externally as required. 
· Demonstrate and assist others in safe and effective use of specialist equipment/materials. 
· [bookmark: _Hlk179811662]Undertake structured and agreed learning activities/teaching programmes. 
· Attendance at departmental meetings as necessary. 

Maintenance/Materials/Machinery
· [bookmark: _Hlk179811618]Monitor and manage stock, supplies, and spare parts; cataloguing as required. 
· Take delivery of goods/materials, distributing them as appropriate. 
· Conduct machine checks across the department and maintain a record of all checks/repairs. 
· Maintenance of specialist equipment, check for quality/safety, undertake repairs/updates/ modifications within own capabilities and report other damages/needs as necessary. 
· Cleaning, sharpening of hand tools to ensure they are in good order for lessons. 

Support for the Academy

· Be aware of and comply with relevant policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person. 
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop. 


· Contribute to the overall ethos/work/aims of the academy. 
· Appreciate and support the role of other professionals.
· Attend and participate in relevant meetings as required.
· Participate in training and learning activities and performance management as required.
· Assist with the supervision of pupils out of lesson times e.g. clubs, extra-curricular activities. 

Data Protection and Safeguarding
· To work and process personal and sensitive information in accordance with the Data Protection Act 2018 including the General Data Protection Regulations (GDPR) 2018.
· To ensure that you are kept updated with the requirements of Keeping Children Safe in Education and have responsibility for promoting and safeguarding the welfare of children and young people. 
· All employees of the academy have a responsibility for promoting and safeguarding the welfare of children and young people.

Health and Safety

· Where appropriate, undergo Basic First Aid/Health and Safety training and update courses.
· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.
· Co-operate with the employer on all issues to do with Health, Safety & Welfare.
· Support the Academy’s implementation of all current statutory requirements, e.g., The Equalities Act and Child Protection legislation.

Continuing Professional Development

· Keep up-to-date and informed on changes to legislation, and roles and responsibilities.
· In conjunction with the line manager, take responsibility for personal professional development, keeping up-to-date with research and developments in marketing/communications which may lead to improvements in provision.
· Undertake any necessary professional development as identified in the Academy/Trust Development Plan, taking full advantage of any relevant training and development available.
· Maintain a professional portfolio of evidence to support the Performance Management process - evaluating and improving own practice. 


Candidates must also be willing to undertake and other responsibilities in line with their grade as requested by the academy.
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