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JOB DESCRIPTION
	
Job Title: Early Years Teaching & Support Assistant

Grade: Actual Salary Level 4
	
	

	
	

	
	


Job Purpose

To work alongside Early Years staff as part of a professional team. Working with children on their education and social development and provide a high quality of care.

Key Duties / Responsibilities

1. Implement planned learning activities/teaching programmes, adjusting activities according to pupils’ responses as appropriate. 
2. Participate in planning and evaluation of learning activities in an Early Years environment, enhancing children’s social and educational development.
3. Assist other staff with the assessment procedures to ensure children’s progress is satisfactory.
4. Support learning by arranging/providing resources for lessons/activities.
5. Support pupils in social and emotional well-being, reporting problems as appropriate. 
6. Share information about pupils with other staff, parents / carers, internal and external agencies, as appropriate. 
7. Understand and support independent learning and inclusion of all pupils as required. 
8. Work with pupils for whom English is not their first language. 
9. Assist in the development of individual development plans for pupils (such as Individual educational plans). 
10. Update Children’s Records.
11. Support the work of volunteers and other teaching assistants in the classroom. 
12. Assist in escorting and supervising pupils on educational visits and out of school activities. 
13. Select, prepare and clear away classroom materials and learning areas ensuring they are available for use, including developing and presenting displays. 
14. Support pupils in developing and implementing their own personal and social development. 
15. Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence. 
16. Monitor and manage stock and supplies for the classroom. 
17. Any other duties appropriate to the post.
18. NVQ L3 is required for this role. 
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