	
	
	



Inclusion Support Assistant
Plantsbrook School


	Title of Post

	Inclusion Support Assistant

	Status    
                             
	Permanent

	Salary/Grade

	Grade 3 – NJC Payscale (Spinal points 9-22) £27,254 - £33,699

	Start date

	TBC

	Advert Closing Date

	Monday 06 July 2026

	Proposed interview date
	w/c Monday 06 July 2026




Job Description

· To work within the Inclusion Team, in assisting the Achievement Coordinators, SENDCo and Senior Leadership Team in supporting students with their personal development and management of behaviour on a day-to-day basis
· To act as a role model for students and staff by demonstrating high quality pastoral care and support, rigorous expectations and to be a visible, professional presence with students
· To support teaching staff in the development and education of pupils including the provision of specialist skills as appropriate
· To support the Inclusion team with the coordination of wider intervention strategies and pupil provision, including those outside of the classroom and in alternative/ additional provision


Specific duties

· To have a secure knowledge and understanding of strategies and approaches to ensure consistent and effective behaviour management and pupil support
· To implement and monitor personal development and behaviour management strategies
· To support the Inclusion team to develop and deliver a range of preventative approaches to support personal development
· Supporting staff in Plantsbrook School and Plantsbrook Alternative Provision Unit in addressing the behavioural, emotional and social needs of all pupils, especially those pupils who need particular help to overcome barriers to learning
· To support the Inclusion team to adopt a multi-agency approach to supporting pupils and their families with personal development, behavioural, emotional and social needs
· To support the Inclusion team to meet the educational and social needs of a range of students: CIC, special needs including ASD, complex learning needs and challenging behaviour
· To support the monitoring of attendance, achievement and behaviour data and support Year Teams on appropriate actions to address those trends on an individual or small group basis
· To support the Inclusion team to maintain strong communication with parents and carers to ensure the support systems implemented in school are reviewed and communicated to parents
· To be a visible presence around the school, modelling expected behavioural routines and effective management
· To assist the Inclusion team in the administration of all aspects of School attendance, personal development and behaviour
· To investigate incidents of poor behaviour and liaise with ACO, SLT and families as appropriate
· To have an understanding of the range of barriers to learning that impact on student progress, with reference to personal development, SEND, behaviour and attitudes
· To assist in the running of the daily detention system
· Assist in the preparation of relevant paperwork for Student support meetings and Early Help
· To undertake daily duties before, during and after school as part of a student supervision rota
· Produce appropriate records of incidents dealt 
· To have, or be willing to develop, secure knowledge and understanding of strategies and approaches to support students with SEMH (Social, Emotional and Mental Health) needs
· To have, or be willing to develop, secure knowledge and understanding of strategies and approaches to support students with visual or hearing impairments
· Be willing to undertake training around supporting the physical and mental health needs of pupils
· Ability to work within the existing team under the direction of the Inclusion Leaders and/or using own initiative to achieve results
· Provide classroom and small group support for students with specific needs e.g. sensory and/or physical impairment, cognitive or learning difficulties, behavioural, emotional and social development needs, communication and interaction difficulties
· To support in the management of SEND provision throughout the school (in conjunction with the SENCO) and to contribute to the evaluation of the impact of interventions and strategies
· To assist in the preparation of relevant paperwork including support with Early Help Assessments, Annual Reviews, EHC needs assessments
· An empathetic understanding of the needs of children with learning difficulties and/or other special educational needs, as appropriate
· An ability to support teaching staff developing programmes of work and intervention opportunities, suitable for specific students.
· To undertake appropriate professional development including adhering to the principle of performance development
· To adhere to the ethos of the school
· To be a professional role model with a clear understanding of tolerance and the importance of diversity
· To promote the agreed vision and aims of the school
· A willingness to be First Aid/Mental Health trained to support rota duties
· Responsibility for promoting and safeguarding the welfare of children and young persons

Supervision Received:

· SENDCo
· Assistant Headteacher – Inclusion

Level of Supervision:

· Left to work within established guidelines, subject to scrutiny by supervision.


Person Specification


	
Essential

	
Desirable

	· GCSE English and Maths A*-C or 9-4 or NVQ equivalent including Maths and English
· Experience of supporting young people 11-19 years
· Working in Secondary Education Environment or Education Welfare
· Experience of working with students/families in breaking down barrier to education
· Good communication skills verbal and non-verbal
· Good organizational skills and efficient working practices
· Good IT skills- Microsoft Office with particular expertise in spreadsheets and databases
· Ability to summarise and record information accurately
· Prioritise own work and ability to work on own initiative
· Experience of writing reports
· Ability to use conflict resolution strategies and breaking down barriers to education
· The ability to converse at ease with members of the public and provide advice and information in accurate spoken English is essential for the post

	· A Level (or higher) qualifications
· First Aid/Mental Health certificate
· Child protection certificate/DLS trained
· Experience of liaising across several organisations
· Experience of working with support services for young people
· Behaviour management experience with knowledge of de-escalation techniques



Personal Qualities

· Confidence, authority and excellent interpersonal skills
· Initiative and self-motivation
· Innovative approach to problem solving
· Effective time management skills
· Attention to detail
· Creativity and ability to think laterally
· A ‘can do’ approach and positive outlook
· Be optimistic, enthusiastic and generous of spirit
· Have a sense of proportion and humour
· Ability to adapt to a variety of situations
· Be committed to safeguarding and promoting the welfare of children and young people









We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. Successful candidates will be subject to an enhanced DBS check.
We reserve the right to close the advert early if a strong field of applicants is received prior to the closing date.
We are committed to equality and value diversity, and therefore particularly welcome applications from under-represented groups.
This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.
This post is exempt from the Rehabilitation of Offenders Act 1974 and the amendments to the Exceptions Order 1975, 2013 and 2020, which means certain spent convictions and cautions are ‘protected’, so they do not need to be disclosed to employers. If they are disclosed, they will not be taken into account.
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