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ROLE OVERVIEW: 

This role as part of the Academy Leadership Team takes the lead responsibility for all safeguarding and child protection matters arising at the academy whilst also supporting all other staff in dealing with any child protection concerns.

KEY ACCOUNTABILITIES:


SAFEGUARDING

· To act as the Designated Safeguarding Lead (DSL) and manage the provision of safeguarding at the academy.
· To support and regularly review the implementation of trust and academy Safeguarding and Child Protection Policy and procedures.
· To review the academy’s approach to Safeguarding and advise on appropriate, effective and efficient improvements to working practice. 
· To monitor and assess the impact of safeguarding and communicate those risks to the Principal.
· Encourage best practice by promoting and championing the Safeguarding and Child Protection Policy and procedures.
· Respond appropriately to disclosures or concerns which relate to the well-being of a student.
· Provide advice, support and guidance where staff report a concern as required.
· To collate and produce reports and statistical information with regards to safeguarding and student groups, providing a narrative and making recommendations to the Academy Leadership Team and Local Governing Body.
· To plan, deliver and record safeguarding training within the academy.
· To maintain appropriate levels of confidentiality.
· Regularly feedback to and attend Academy Leadership Team meetings.
· Proactively build and sustain excellent relationships with internal partners and stakeholders, to ensure safeguarding is integrated and actively managed into processes and systems.
· Lead on organisation preparation and responses to external requests for information on safeguarding (e.g. FOIs, SAR and media requests).
· Contribute to the development of safeguarding policies in collaboration with the Trust Safeguarding Manager.
· To oversee the mental health provision including counselling provision and the use of external mental health providers.
· To ensure that there are robust risk management plans in place as required.
· Supporting with curriculum development in respect to safeguarding, e.g. online safety, sex education, relationships, prevent.
· Planning and delivering an assembly programme in respect of safeguarding.
· Monitor and filter online activity of students utilising academy devices and identify trends and follow up accordingly. 
· Responsibility for safeguarding of students accessing alternative provision.
· To undertake line manage responsibilities as required.  



MANAGING REFERRALS

To take lead responsibility for: 
· Referrals to social care and other external agencies as required.
· Referring all cases of suspected abuse of any student at the academy to children’s social care and other external agencies as required. 
· Support staff who make referrals to the local authority children’s social care.
· Referring to the Local Authority Designated Officer (LADO) team all child protection concerns, which involve a member of staff as directed by the Principal or Chair of the Local Governing Body.
· As required, liaise with the case manager and the designated officer at the local authority for child protection concerns (all cases which concern a staff member).
· Taking part in strategy discussions and inter-agency meetings and/or to supporting other staff to do so and to contribute to the assessment of children. 
· Referring cases to the Channel programme (and supporting staff who make referrals) where there is a radicalisation concern. 
· Making referrals to the Disclosure and Barring Service where a member of staff is dismissed or resigns in circumstances where there has been actual harm, or risk of harm, to a child. 
· Making referrals to the police where a crime may have been committed which involves a child.
· To ensure all referrals are stored appropriately and securely.
· To receive information from external agencies and update the academy's data where necessary.
· To act as a source of support, advice and expertise to staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with the relevant agencies.
· To plan and co-ordinate the early identification of vulnerable children and families.
RAISING AWARENESS

· Ensure the academy’s Safeguarding and Child Protection Policy annex is reviewed and updated annually and liaise with the Local Governing Body as appropriate.
· Ensure the Safeguarding and Child Protection Policy and annex is available publicly.
· Ensure that parents are aware that referrals about suspected abuse or neglect may be made to children’s social care and the academy’s role in this.
· Where children leave the academy, ensure their child protection file is transferred to the new school or college as soon as possible. This should be transferred separately from the main pupil file. The DSL is responsible for ensuring that reasonable steps are taken to effect secure transit and for obtaining confirmation of receipt from the new school or college.
PREVENTING RADICALISATION

In accordance with the Prevent Duty Guidance, the DSL has the following responsibilities: 
· Acting as the first point of contact for parents, pupils, teaching and support staff and external agencies in all matters relating to the Prevent Duty.
· Co-ordinating Prevent Duty procedures in the academy.
· Undergoing appropriate training on the Prevent Duty.
· Undergoing appropriate training on the Channel programme.
· Assessing the training needs of all academy staff in relation to the Prevent Duty and implementing and maintaining an ongoing training programme for staff including induction training for all newly appointed staff and volunteers.
· Maintaining an ongoing training programme on the Prevent Duty for all staff including induction training for all new employees and keeping records of staff training.
· Monitoring the keeping, confidentiality and storage of records in relation to the Prevent Duty.
· Liaising with the local Prevent coordinators, the police and local authorities and existing multi-agency forums in all necessary or appropriate circumstances relating to the Prevent Duty.
TRAINING


The DSL should receive appropriate child protection training every two years (and refresh their knowledge and skills through network meetings, email updates and documents on an ongoing basis) in order to: 
· Understand the assessment process for providing early help and intervention, for example through locally agreed common and shared assessment processes such as early help assessments.
· Have a working knowledge of how local authorities conduct a child protection case conference and a child protection review conference and be able to attend and contribute to these effectively when required to do so.
· Ensure each member of staff has access to and understands the trust and academy’s Safeguarding and Child Protection Policy and procedures, especially new and part time staff. 
· Be alert to the specific needs of children in need, those with special educational needs and young carers.
· Be able to keep detailed, accurate, secure written records of concerns and referrals.
· Understand and support the school with regard to the Prevent Duty and provide advice and support to staff on protecting children from the risk of radicalisation.
· Obtain access to resources and attend any relevant or refresher training courses.
· Encourage a culture of listening to children and taking account of their wishes and feelings, amongst all staff, in any measures the academy may put in place to protect them.
WORKING WITH OTHERS


· As required, liaise with the “case manager” and the designated officer(s) at the local authority for child protection concerns. 
· As required, support the Academy Leadership Team in referring all cases which concern a staff member.
· Liaise and supervise staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with relevant agencies. Act as a source of support, advice, expertise for staff and follow up on any concerns with management of casework.
· Provide support to parents/carers of vulnerable student, including making home visits.
· Conduct meetings with the Governor with specific responsibility for Safeguarding to ensure that the academy safeguarding responsibilities are discharged and provide regular updates on safeguarding matters.
· Ensure during student transition that safeguarding and welfare information is transferred and, as appropriate the relevant information is shared with staff and that leavers and joiners are reported to the relevant parties as necessary.
· To act as a source of support, advice and expertise for staff and provide advice and support to parents/carers of vulnerable student, including making home visits.
· To work directly with students in need and their families in the community to promote, strengthen and develop the potential of parents/carers and their children to prevent children becoming look after/or suffering significant harm, or to improve attendance.
SAFEGUARDING


· Work in line with statutory safeguarding guidance (e.g., Keeping Children Safe in Education, PREVENT and our safeguarding and child protection policies.
· Work with the Trust Safeguarding Manager and colleagues across the Trust to promote the best interests of pupils, including sharing concerns where necessary.
· Promote the safeguarding of all pupils in the school.
CORPORATE RESPONSIBILITIES


· Show support for and uphold our ethos, value, all policies and procedures.
· Promote high standards in attendance, punctuality and appearance adhering to Staff Code of Conduct.
· Act with professionalism, integrity at all times, promoting the Trust values.
· To comply with any reasonable request from a Principal or other Trust Leader to undertake work of a similar level or commensurate with role and level of responsibility that is not specified in this job description.
· Comply with data protection legislation and follow the principles of GDPR.
· Promote a commitment to equal opportunities and anti-discriminatory practice adhering to the Trust Equal Opportunities Policy.
· Promote a work environment that protects people's health and safety and that promotes welfare, which is in accordance with the Trust Health and Safety Policy and legislation.

Note 1: The content of this job description will be reviewed with the post holder on an annual basis in line with the performance management cycle. Any significant change in level of accountability that could result in a change to the interim grade must be discussed with the post holder and representative where necessary.











PERSON SPECIFICATIONS: DESIGNATED SAFEGUARDING LEAD (NON-TEACHING)

	Education & Qualifications
	Essential
	Desirable

	Degree in an appropriate area or experience in a relevant discipline.
	✔
	

	Qualified DSL.
	✔
	

	Experience

	Demonstrable experience of working with students with emotional issues that are a barrier to learning.
	✔
	

	Experience of working with pupils demonstrating challenging behaviours. 
	✔
	

	Experience of undertaking a DSL or DDSL role.
	✔
	

	Interpreting legislation, policies and regulations, applying them and providing advice to others on the content.
	✔
	

	Experience of working with external agencies to support safeguarding and child protection agendas 
	✔
	

	Knowledge & Skills

	Good communication skills.
	✔
	

	Ability to work effectively with, relate to and earn the trust of young people, families and carers.
	✔
	

	Ability to work effectively with, relate to and earn the trust of academy staff.
	✔
	

	Have good organisational skills.
	✔
	

	Ability to work constructively as part of a team and on own initiative.
	✔
	

	Use basic technology e.g. computer, photocopier.
	✔
	

	Have good organisational skills.
	✔
	

	Understanding of the practice and procedure in education relating to the welfare, safety and education of young people.
	✔
	

	Personal Attributes

	Customer focussed.
	✔
	

	Has a friendly yet professional and respectful approach which demonstrates support and shows mutual respect.
	✔
	

	Open, honest and an active listener.
	✔
	

	Takes responsibility and accountability.
	✔
	

	Committed to the needs of the pupils, parents and other stakeholders and challenge barriers to providing an effective service.
	✔
	

	Demonstrates a ‘can do’ attitude including suggesting solutions, participating, trusting, and encouraging others and achieving expectations.
	✔
	

	Is committed to the provision and improvement of quality of service provision.
	✔
	

	Is adaptable to change/embraces and welcomes change.
	✔
	

	Communicates effectively.  
	✔
	

	Is committed to the continuous development of self and others by keeping up to date and sharing knowledge, encouraging new ideas, seeking new opportunities and challenges, open to ideas and developing new skills.
	✔
	

	Acts with pace and urgency being energetic, enthusiastic and decisive. 
	✔
	

	Has the ability to learn from experiences and challenges.
	✔
	

	Commitment

	Committed to Affinity Learning Partnership values and aims, acting as role model demonstrating professionalism and consistent high expectations at all times which supports the ethos of the Trust
	✔
	

	Recognise and respect difference between individuals and play their part in making the Trust more inclusive, aware of and committed towards diversity and equal opportunities.
	✔
	

	Committed to own continual professional development
	✔
	

	Other

	Ability to travel to other Trust sites
	
	✔

	Is fluent in the use of the English language
	✔
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