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Job Description:	Support and Belonging Lead (x3 Vacancies)

Scale/Salary:	 	Grade 6 (Pt 8-13) Pro rata

Terms and Conditions 
https://www.oxfordshire.gov.uk/cms/content/schools-conditions- employment-green-book.

DBS Disclosure Level:	Enhanced

JOB ROLE
As a Support and Belonging Lead, you will play a pivotal role in ensuring that students feel safe, supported and ready to learn. You will work closely alongside a pastoral Head of Year and wider pastoral and safeguarding teams to provide consistent, high-quality pastoral care.

	
	

	Support standards 

	· Provide support and advice to pupils in line with promoting their personal development, behaviour and welfare, to include ‘meet and greet’.
· Respond to and take steps to resolve relationship issues between pupils and develop their social skills and self-management techniques. 
· Provide general pupil support outside of the classroom. 
· Follow up attendance matters, including for agreed target pupils and contact or meet with parents/carers – this will include home visits when required in own car. 
· Collect and collate statements relating to incidents, following up directly when appropriate. Log on Satchel One (Behaviour) or CPOMS Safeguarding. 
· Issue, collect and follow up individual target cards for identified pupils and to monitor pupils on amber target cards.eg HOY Reports. 
· Contribute to pastoral support plans. 
· Be aware of and comply with policies and procedures in relation to child protection and all aspects of safeguarding children 
· Become a Deputy Designated Safeguarding Lead. 
· Attend case conferences as directed by the Designated Safeguarding Lead. 
· Supporting students who are absent for longer than usual periods of time due to e.g. illness, bereavement etc.   
· Ensure that work is sent home if appropriate.   
· Continuing the support on the pupil’s return to school. 
· To complete referrals for pupil to outside agencies for support as requested. 
· To monitor new in-year pupils especially in terms of induction.  Contacting previous schools to gather appropriate information. 
· To escort pupils to and from lessons when appropriate e.g. from a classroom to a referral room. 
· To liaise with the Student Administration and SENDCO as appropriate. 
· To carry out background information regarding incidents, record these on the appropriate forms and make appropriate decisions with respect to referral of these incidents with support of HOY. 
· Update pupil records e.g. behaviour log online where appropriate, pupil files etc. 
· To attend relevant courses where appropriate eg SEMH, Safeguarding and Family Support. 
· To support pupils with learning or behaviour challenges including support in the classroom where possible. 
· To be aware of “vulnerable” pupils and support HOY in monitoring their well-being and academic progress.  
· Liaise with Attendance Officer and Assistant Headteacher to support the attendance of vulnerable pupils, specifically EBSA

	Communication & liaison 

	· Be a point of contact alongside the Head of Year for parents/carers, being responsible for and dealing with issues when appropriate and referring to other staff for action. 
· Ensure contact is made to parents/carers whenever incidents are dealt with – e.g. bullying, relationship incident files. 
· Produce appropriate records of incidents dealt with – e.g. bullying, racial incident files and log Satchel One
· Gather evidence (Incident Reports) to support with Internal/External Suspensions before confirmation from Headteacher/Deputy Headteacher
· Arrange for work to be set and collated for suspension and other pupil absence. 
· Seek reports on pupil progress from staff inc. Monitoring Reports 
· To contact students with messages relating to lessons, messages from home, collecting information from form tutors etc. 
· To speak to parents/visitors relating to student support 
· Arranging for appropriate times for meetings with staff between parents, pupils and external agencies as needed 
· Attend Reintegration meetings with/alongside Heads of Year and SLT
· To liaise with the school's Attendance Officer to identify specific areas of concern or where progression is needed with regard to absence/lates. 
· Support with Pastoral Detentions including punctuality

	General 

	· To respect the confidential nature of information in relation to the school and pupils. 
· Individuals have a responsibility for promoting and safeguarding the welfare of children and young people he/she is responsible for or comes into contact with. 
· To ensure all tasks are carried out with due regard to Health and Safety  
· To adhere to the ethos of the school 
· - to promote the agreed vision and aims of the school 
· - To set an example of personal integrity and professionalism 
· - Attendance at appropriate staff meetings and parents’ evenings.

	Staffing 
	· To take part in the school’s staff development programme by participating in arrangements for further training and professional development. 
· To continue personal development in the relevant areas including subject knowledge and teaching methods. 
· To engage actively in the Performance Management Review process. 
· To work as a member of a designated team and to contribute positively to effective working relations within the school.

	School Ethos
	· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example. 
· To support actively the school’s corporate policies. 
· To comply with the school’s Health and Safety policy and undertake risk assessments as appropriate. 
· To comply with the school’s GDPR policy. 
· To comply with the school’s Staff Code of Conduct 
·  
·  
· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.



The postholder must also undertake other duties within his/her competence or otherwise
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