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Teaching Assistant
Job Description 

	Role
	Resource Base Teaching Assistant
	School/Department
	River Academy 

	Grade
	Grade 5 (SCP 12-17) Plus SEN allowance
	Reports to
	Resource Base Lead

	Purpose 
	To facilitate learning by supporting the needs of individual pupils and small groups of pupils who access the MLD Resource Base at River Academy, in accordance with school policy and government initiatives, in the pursuit of high standards of students’ achievement.

	Scope 
	Staff responsibilities:
	Financial Accountability:

	
	None 
	None

	Key accountabilities

	Teaching and Learning: support individual pupils and small groups within the MLD Resource Base by clarifying learning, preparing resources and helping deliver educational programmes and interventions.

Assessment: monitor, assess, record and report on students’ achievements and development.

Behaviour Management and Student Wellbeing, Pastoral and Inclusion: support classroom discipline, reinforce expected standards of behaviour and tidiness, promote students’ welfare, personal care and safety, and respond appropriately where safety is at risk; promote inclusion, understand and respond to individual needs, support social skills, life skills and MLD-related interventions, and contribute to pupil profiles, risk assessments and behaviour support plans.

Trust Culture and Other: comply with school and Trust policies, including safeguarding, child protection, health, safety, welfare, security, confidentiality and data protection, and participate in performance management, line manager meetings, training and development; undertake duty rota activities and other reasonable duties that fall within the purview of the post after consultation with the postholder.


	Relationships
	The postholder will build positive, professional relationships with a wide range of stakeholders, including Trust and school leaders, colleagues across Maiden Erlegh Trust, students, parents and carers, plus external partners. These relationships are central to creating a collaborative, supportive environment that enables shared success and strong outcomes for all.

	Supporting Maiden Erlegh Trust
	The postholder may occasionally support other Maiden Erlegh Trust schools, promoting collaboration, professional growth, and the sharing of effective practice. This cross-Trust work provides opportunities to learn from colleagues, contribute to improvement initiatives, and strengthen our community.

	Main duties and accountabilities

	Teaching and Learning
• Facilitate learning by supporting individual pupils and small groups of pupils who access the MLD Resource Base, in accordance with school policy and government initiatives.
• Work with small groups or individual students, clarifying and explaining instructions, ensuring that students are able to use equipment and materials, and motivating them to complete work.
• Liaise with the class teacher on a daily basis to discuss class tasks and support students to become independent learners within their own ability.
• Assist the teacher with social skills and regularly report back on student progress and areas of concern.
• Help deliver educational programmes within the Resource Base, including supporting the delivery of social skills groups, life skills and other MLD-related interventions.
• Prepare resources to support learning and access to agreed activities.

Assessment
• Monitor and assess students and record and report on achievements and development.
• Regularly report student progress and areas of concern to the teacher.
• Contribute to pupil profiles, risk assessments and behaviour support plans for students within the class.

Behaviour Management and Student Wellbeing
• Provide for pupils’ welfare and personal care, individually and in groups, and ensure their safety.
• Support the administration of medicines to pupils, use basic first aid with the support of trained staff, and provide intimate care where required.
• Assist the teacher with classroom discipline by reinforcing the teacher’s standards of behaviour and tidiness within the classroom.
• Establish productive working relationships with students, acting as a role model and setting high expectations.
• Where student safety is at risk, assess the situation, take appropriate remedial action and escalate quickly if required.

Pastoral and Inclusion
• Promote inclusion, act as a role model, be fully aware of individual needs and respond to them.
• Support students to develop independence within their own ability.
• Support the delivery of interventions that develop social skills, life skills and access to learning.
• Display a commitment to the protection and safeguarding of children, young people and vulnerable adults, and to inclusion and diversity, ensuring that individuals have equal access to opportunities to learn and develop.

Trust Culture
• Be aware of and take part in the school’s performance management framework, line manager meetings and training and development activities as required.
• Comply with school policies and procedures, including those relating to child protection, health, safety, welfare, security, confidentiality and data protection, reporting any concerns to the appropriate person.
• Contribute to the effective working of River Academy and Maiden Erlegh Trust through professional conduct, collaboration and commitment to Trust expectations.

Other
• Undertake various duty rota activities under the general direction of the Headteacher.
• Undertake any other duties that reasonably fall within the purview of the post, which may be allocated after consultation with the postholder.
• The specific responsibilities of the role will be reviewed annually in the context of a growing school and may be amended in discussion with the postholder.


	Other requirements and responsibilities

	• The postholder must comply with all Trust policies and procedures including safeguarding, child protection, behaviour, GDPR, health and safety, and acceptable use policies.
• The postholder must promote and safeguard the welfare of children and young people and report any safeguarding concerns in line with Trust safeguarding procedures.
• The postholder must maintain confidentiality in relation to students, staff and Trust matters.
• The postholder must participate in professional development, training and appraisal processes as required.
• The Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with the postholder.
• All posts require satisfactory employment checks, references and an enhanced Disclosure and Barring Service check. Leadership roles require a Section 128 check where applicable.





Person Specification 

	
Role 


	Teaching Assistant Resource Base - SEN
	School/Department 
	River Academy

	Qualifications, training and education 
	
• Essential: NVQ Level 2, CACHE Level 2 Certificate or equivalent.
• Essential: NVQ Level 2 or equivalent in English and Maths.
• Desirable: Experience of working with children with special educational needs.



	Skills and abilities 
	Teaching and learning
• Knowledge of the school curriculum and the standards of work expected from students.
• Ability to use questioning, including open-ended questioning, to support student thinking, understanding and engagement.
• Ability to understand the intended outcome of individual learning activities and support students to work towards it within agreed timescales.
• Ability to support students’ learning through observation and assessment, including recognising progress and areas of need.

Communication
• Ability to communicate clearly and appropriately with students, colleagues and other stakeholders.
• Ability to build positive interpersonal relationships and listen sensitively to students’ needs 
• Ability to maintain confidentiality at all times.

Organisation and planning
• Ability to work constructively as part of a team and independently when required.
• Ability to use initiative and respond flexibly to changing needs and priorities 
• Willingness to learn, self-evaluate and develop personal skills through learning from others.

Behaviour management
• Ability to support positive behaviour management.
• Ability to remain calm under pressure and adapt appropriately to situations.

Pastoral and inclusion
• Commitment to the wellbeing and safety of all children.
• Caring, positive and sensitive approach to supporting students’ individual needs.
• Sense of responsibility in supporting students’ access to learning, inclusion and development to strengthen student access and inclusion.

Personal qualities
• Adaptable, energetic and positive approach.
• Good sense of humour.
• Commitment to ongoing service and personal development.



	Requirements specific to the role 
	• All staff and volunteers are expected to be committed to safeguarding, equality and promoting the welfare of children and young people.
• To ensure awareness of local safeguarding policies and procedures and to report any concerns or information received as required.
• Suitability to work with children.



Maiden Erlegh Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with you.
	Signed:
Post holder
	

	Date:
	




Maiden Erlegh Trust is committed to safeguarding, equality and promoting the welfare of children and staff. We are also committed to being ambitious for all and supporting everyone to reach their full potential. All employees of the Trust are expected to share these commitments. All posts require satisfactory employment checks and references and a satisfactory enhanced Disclosure and Barring Service check. All Leadership roles will require a Section 128 check.
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