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Governor/Trustee Application Form 

	DATA PROTECTION NOTICE

	Throughout this form we ask for some personal data about you. We will only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:
· You have given us your consent
· We must process it to comply with our legal obligations



	DISCLOSURE AND BARRING AND RECRUITMENT CHECKS

	Stephenson MK Trust (SMKT) is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 

The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that is considered relevant to the role. Any information that is ‘protected’ under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.

If you are going to be involved in regulated activity, the DBS check will include a barred list check.

Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the Trust’s privacy notice. 

Do you have a DBS certificate?   ☐ Yes	☐ No	Date of check: September 2025

If you have lived or worked outside of the UK in the last 5 years, the Trust may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

Have you lived or worked outside of the UK in the last 5 years?  ☐ Yes	  ☐ No	

Your position as Governor will be conditional on the satisfactory completion of the necessary 
pre-employment checks. 

We will not ask for any criminal records information until we have received the results of a DBS check.

Any convictions listed on a DBS check will be considered on a case-by-case basis.

Applicants should be aware of the following circumstances which might prevent them from being appointed as a Governor:
· Inclusion in the list of those unsuitable to work with children
· Having been sentenced to 3 months or more in prison (without the option of a fine) in the 5 years before becoming a governor or since becoming a governor 
· Having received a prison sentence of 2 and a half years or more in the 20 years before becoming a governor
· Having received a prison sentence of 5 years or more
· Having been fined for causing a nuisance or disturbance on school premises during the 5 years prior to or since appointment or election as a governor



	SECTION 128 CHECK

	The Trust will carry out a Section 128 check. A person issued with a Section 128 direction under the Education and Skills Act 2008 is prohibited or restricted from taking part in the management of a school. This includes trustees, and governors on local governing bodies who have been delegated any management responsibilities. 



	RIGHT TO WORK IN THE UK AND OTHER CHECKS

	If you are applying for a Trustee role, the trust will carry out checks to confirm your right to work in the UK, and any other checks deemed necessary where you have lived or worked outside of the UK.



	ARE YOU APPLYING FOR A TRUSTEE OR GOVERNOR ROLE?

	Trustee    ☐     Governor   ☐

	IF YOU ARE APPLYING FOR A GOVERNOR ROLE, PLEASE INDICATE WHICH SCHOOL THIS IS IN REFERENCE TO

	Stephenson Academy         
Bridge Academy
	☐ Yes	 ☐ No	
☐ Yes	 ☐ No	



	SIGN AND DATE

	Name (please print): 
Sign: 
Date: 



Instructions
Please complete all sections of this form using black ink or type.
The sections of this application form that include your personal details will be detached prior to shortlisting. This is to ensure that your application is dealt with objectively. 
Applications will only be accepted if they are completed in full.
Please return your completed application form to Kayleigh Armstrong, Governance Professional, on gemma.prince@stephensonacademy.org.uk or via post to Stephenson MK Trust, Crosslands, Stantonbury, Milton Keynes, MK14 6AX. 


Personal Details and Eligibility
	PERSONAL DETAILS

	Title 
	

	Name
	

	Address
	

	Phone number
	

	Email address
	



I confirm that I: 
· Am aged over 18
· Am not a current pupil at the school 
· Have not been declared bankrupt 
· Am not the subject of a bankruptcy restrictions order or an interim order
· Am not subject to any of the disqualifying reasons set out in the 'disqualifying reasons table' (see the first section of this guidance)
· Have not been convicted for any unspent criminal offence, excluding any offence for which the maximum sentence was a fine (except for offences specified in the above table which will still count)
· Have not been disqualified from holding office as a governor
· Have not been disqualified from being a company director and/or a charity trustee
· Have not been removed as a trustee for a charity by an order made by the Charity Commission or the High Court on the grounds of misconduct or mismanagement in administration of the charity
· Have not had my estate seized for the benefit of creditors and the declaration of seizure hasn’t been discharged, annulled or reduced
These criteria are set out in more detail in articles 68 to 80 of the Trust Articles of Association that can be found on our website.

Please sign and date to indicate that you have read, and agree to this information: 

Signature:				   Date: 

Education, Employment and Training 
	Education and Employment History 

	Highest level of education received
Please state the institution, qualification received and classification.

Birckbeck, University of London - MSc in Psychology - Merit
St Mary' s University - MA in Pedagogy - Pass
UCL - National Award for SEN Coordination (Level 7) - Pass


	Please give details of any other relevant education or training courses

Examination Access Arrangements (EAA) Assessor - PATOSS - Pass
Fetal Alcohol Spectrum Disorder
The Shame Initiative (https://theshameinitiative.org.uk)
Parenting children in custody (HMPPS YCS Forensic Psychology Services) 


	Current employment 
Please state your employer, role, length of time in role and a summary of responsibilities. 

SEND and Outreach Manager at Oakhill Secure Training Centre - in post since September 2025

I lead the strategic delivery of special educational needs provision while simultaneously executing the statutory responsibilities of the Designated Teacher for looked-after children. Central to my day-to-day role is establishing robust quality assurance frameworks and ensuring strict statutory compliance across all aspects of SEND legislation and educational provision. I cultivate a deeply embedded culture of safeguarding and trauma-informed practice, ensuring that all staff recognise behavior as a form of communication and utilise proactive de-escalation techniques. This involves rigorously monitoring the quality of Education, Health, and Care Plans and tracking targeted interventions to support neurodivergent learners. 
Driven by a commitment to social mobility, I champion aspirational long-term goals that prepare vulnerable and care-experienced young people for a successful, safe transition back into the community. I handle complex resource allocations and serve as a vital multi-agency safeguarding bridge, leading professional briefings to guarantee consistent communication and aligned support strategies. Ultimately, my duties require me to act as both a precise compliance manager and an empathetic advocate, keeping rigorous safety and academic standards at the heart of our nurturing environment.


	Relevant previous employment

Walton High School in Milton Keynes
Whitmore High School in Harrow 
Lord Grey School in Bletchley 
Denbigh High School in Luton


	Other relevant interests and experience 
This may include any hobbies, volunteering and charity work, personal interests or achievements that may help you become an effective school governor.

I am an active volunteer in an advisory  capacity, supporting local parents and charities as they navigate the complex EHCP and tribunal processes. 
I am also deeply committed to staying up-to-date with evolving statutory guidance, such as the DfE’s Keeping Children Safe in Education, government White Papers, and IPSEA statutory advice. 

Outside of my professional interests, I am a keen gardener, an avid dog walker, and an open-water swimmer. 


	A bit more about you 

	Why would you like to become a governor? 

I have always believed that education is the tool for empowerment, providing young people with the critical thinking skills needed to transform their long-term outcomes. Having spent the last 20 years on the front lines of education (spanning roles from classroom teacher and EAL Coordinator to SENDCo at Walton High, and now as the SEND and Outreach Manager at Oakhill Secure Centre), I am eager to use this pedagogical expertise to support the Milton Keynes community. I know firsthand that a child's safety and wellbeing are foundational, not just for academic attainment, but for the holistic development of essential life and social skills. Because of this, I want to champion and support school staff as they navigate the complexities of curriculum implementation and strategic resource management. My robust working knowledge of educational frameworks will allow me to act as a critical friend on the governing body, helping to hold leadership to account while accurately identifying institutional strengths and areas for growth. I firmly believe that governance is a collaborative effort, and I am deeply committed to ensuring that the diverse perspectives of parents, carers, and community stakeholders are always woven into our strategic decisions. 

	Why would you like to become a governor at our school/trust in particular? 

Bringing over 20 years of educational experience, including my current role as SEND and Outreach Manager at Oakhill Secure Centre, I am eager to contribute my specialised pedagogical expertise to the governing body at Stephenson Academy. At the very heart of my motivation is a desire to support a nurturing environment where trauma-informed practice is deeply embedded, ensuring that students with complex needs feel secure enough to unlock their full academic potential. I firmly believe that recognising behavior as communication is the essential basis for understanding neurodivergent learners, and I am highly passionate about advocating for proactive de-escalation techniques across the school. 
My extensive background allows me to ensure that setting aspirational targets and prioritising robust long-term goals for individuals remain central to preparing them for a fulfilling adulthood. As an active local resident living and working in the Milton Keynes area, it gives me a first-hand understanding of the unique demographics, opportunities, and socioeconomic challenges facing local families. 

I am keen to ensure this inclusive, student-centered ethos guides our high-level strategic planning, keeping the diverse needs of our families and community stakeholders at the forefront of the school's direction. Ultimately, it would be a true privilege to bring my energy, professional insights, and collaborative approach to Stephenson Academy, helping to maintain exceptional standards while successfully scaffolding the school through future challenges.


	What skills can you bring to the role? 

I bring a robust understanding of statutory educational and legal frameworks, particularly regarding SEND provision and EHCP management. I am comfortable navigating complex legislation to ensure the Academy remains fully compliant with its legal and inclusive obligations.
My professional background gives me deep expertise in safeguarding vulnerable young people. I am experienced in identifying risks, understanding behavioral triggers, and ensuring that robust protective frameworks are actively implemented and monitored.
I understand the critical importance of transition planning and educational continuity for young people facing changing circumstances. I can bring a strategic focus to how the academy tracks student progress and maintains engagement during key educational milestones.





References
Please provide two references. They cannot be related to you, and one should be your current employer. If you have worked previously in an education setting, please add details of a referee from that employment, in addition to your most current employment.

	REFEREE 1
	

	Name 
	Gemma Howarth

	Job title
	Head of Education

	Relationship to applicant
	Line Manager

	Phone number
	01908 866060

	Email address
	gemma.howarth@uk.g4s.com




	REFEREE 2
	

	Name 
	Dawn Bolam

	Job title
	Headteacher

	Relationship to applicant
	Line Manager

	Phone number
	01908 677954

	Email address
	hr@ct5d.com


Skills Audit
Please tick to indicate how confident you are in the following areas:
	Skill
	Professional Level Knowledge or Expertise
	Confident In the area, but not to a professional level
	A Basic or working understanding
	No experience

	Strategic Planning
	v
	
	
	

	Setting a vision, values and goals
	v
	
	
	

	Public sector or charity governance
	
	
	v
	

	Knowledge of the education sector
	v
	
	
	

	Teamwork and collaborative decision making
	v
	
	
	

	Communication Skills
	v
	
	
	

	Financial Management 
	
	v
	
	

	Fundraising/income generation
	
	
	v
	

	Human Resources
	
	v
	
	

	Performance Management
	v
	
	
	

	Data Analysis
	v
	
	
	

	Legal Skills
	
	v
	
	

	Health and Safety
	
	v
	
	

	Premises Management
	
	
	v
	

	Curriculum and Assessment
	v
	
	
	

	Safeguarding
	v
	
	
	

	Special educational needs and disabilities (SEND)
	v
	
	
	

	Approving and monitoring the implementation of policies
	v
	
	
	

	Compliance 
	v
	
	
	

	Marketing/public Relations
	
	
	v
	

	Procurement
	
	v
	
	

	ICT or Technology Skills
	v
	
	
	

	Further or Higher Education 
	
	v
	
	

	Knowledge of the Local Community 
	v
	
	
	




Thank you for taking the time to complete the application form.
Please return your completed application form to Kayleigh Armstrong, Governance Professional, on kayleigh.armstrong@smkt.org.uk or via post to Stephenson MK Trust, Crosslands, Stantonbury, Milton Keynes, MK14 6AX. 
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