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Job Description

	Post Title:
	Head of Faculty

	Purpose:
	To provide effective leadership across a faculty that ensures a clearly understood intent, high quality delivery and the highest levels of progress. This will be achieved though ensuring:
· an appropriate curriculum is planned and delivered which meets National guidelines, the school’s vision, and the needs of all students.
· planning is available online and regularly updated based on assessments, latest research, stakeholder feedback and recognised good practice.
· tailored systems are used to monitor the progress of students in all year regularly and this inform future delivery, leading to improved progress.
· high quality teaching and learning experiences are consistently delivered, with best practice developed, celebrated and shared in line with school policies and guidelines
· a high-quality programme of learning beyond the classroom is planned and delivered to increased understanding, engagement and increase student confidence at a personal and subject level.
· efficient deployment of resources, including teaching and support staff
· increased capacity of staff through effective coaching, mentoring, professional development and performance management.
· effective and consistent management of student discipline across the curriculum area in line with school expectations.

	Success Criteria:
	· All stakeholders understand the curriculum journey and its impact on future progression.
· Monitoring activity demonstrate consistent high-quality delivery of the curriculum.
· Student voice indicates high levels of engagement, both inside and outside the classroom.
· Reporting of ongoing assessments are shared with stakeholders, and used to adapt the future curriculum.
· A range of well attended extra-curricular activities promote wider engagement and future aspirations.
· Staff voice indicates high levels of satisfaction with how professional development activities Impact on staff development.
· The subject achieves positive progress against national standards.

	Reporting to:
	Deputy Headteacher (Curriculum)

	Responsible for:
	2ic Faculty (for large faculty teams)
Faculty Teachers
Faculty Support Staff (if relevant)

	Liaising with:
	Other Directors
Heads of Faculty
Heads of Community
SENCO
Leading Practitioner Team

	Working time:
	Teacher Directed time, ensuring correct work/life balance

	Salary/Grade:
	Main or Upper Pay Range plus TLR 1b for a large faculty team (Humanities, Sport), 2a for smaller faculty teams.

	Main (Core) Duties

	Operational / Strategic Planning
	· To work with colleagues to ensure the school aims are reflected within the curriculum and that they are relevant to the needs of students.
· To be responsible for drafting, implementation, monitoring, evaluation and review of the faculty Improvement Plan in line with the SIP.
· Keep overview of whole school initiatives and ensure full implementation in area of responsibility.
· Ensure all policies and procedures are in place and being complied with across your area of responsibility (eg. health and safety, COSHH, assessment).
· To ensure students are grouped within the banding system as appropriate for your subject area to enable effective and efficient curriculum delivery.
· To ensure that the performance management targets of all staff you line manage are in line with the school strategic plan and the needs of the individual.

	Curriculum Provision and Development
	· To lead your team to ensure the planning and delivery of an appropriate, high quality and cost-effective curriculum programme which complements the school’s vision and strategic plan.
· To liaise with the appropriate subject teachers to maintain accreditation with relevant examination and validating bodies.
· To ensure curriculum planning is easily accessible online to all stakeholders and lead subject staff in creating such planning and resources. 
· To ensure cross curricular topics are included SoW (eg. Careers, PSHE, RE and Citizenship).
· To ensure all teachers within the Faculty plan and deliver a high quality curriculum that is adapted to respond to the strengths and needs of all students (ie. Quality First Teaching).
· To keep abreast of new government and educational innovations relevant to the subject areas in addition to teaching and learning strategies and ensure that these inform planning.
· To continually develop the curriculum to meet identified needs (including disaffection and lack of confidence) both inside and outside the classroom.
· To develop and promote a programme of trips and extra-curricular activities that enrich curriculum delivery and ensure students wider personal development.

	Staffing 
Development, Recruitment, 
and Deployment
	· To actively seek potential new staff (including trainees) and work with other leaders in the recruitment process.
· To support teamwork and effective working relations across the faculty and wider school community.
· To ensure the effective efficient deployment of staff, including support staff.
· To set performance management targets, review progress and inform the Headteacher of any issues.
· To work with the Heads of Community and Inclusion Team to deploy support staff to aid student inclusion and raise attainment for all groups.

	Quality Assurance
	· To implement quality assurance process and report their quality in the following areas:
· Curriculum Intent
· Curriculum Implementation
· Curriculum Impact
· Health and Safety
· Staff Development
· To lead the development of improvement plans based on the outcomes of QA processes and implement them.
· To support the Lead Practitioner Team in conducting reviews of the faculty, agreeing and support the conclusions of the process.
· To support the Leadership Team in the process of the setting of subject targets and ensure processes are in place to monitor progress towards these. 
· To ensure systems are in place to recognise and disseminate observed areas of best practice.

	Management information
	· To be responsible for ensuring the maintenance of accurate and up to date information on school data systems, such as SIMs.
· To ensure system are in place to monitor performance and that plans are implemented to address any areas of underperformance.
· To ensure data collections and reports are produced within the annual cycle.
· To ensure students are entered for appropriate examinations.
· Analyse coursework, examination results and other accredited courses within the learning set and produce reports of these.
· To ensure subject meeting outcomes and action points are collected, shared and stored centrally.
· To be responsible for the coordination between the mainstream and students on alternative curriculum packages via the Inclusion Team.

	Communications
	· To ensure that all faculty staff are familiar with its intent, policies and procedures.   
· To ensure all subject team staff are familiar with targets set for each group and individuals.
· To ensure parents are kept informed of their child’s progress and that all communications are of the highest professional standard.
· To be responsible for the coordination of production of articles for newsletters and online platforms. 
· To respond to parents concerns over curriculum delivery and general quality issues.
· To ensure channels of communication are in place to allow staff and parents to be aware of student issues and strategies to support their inclusion.
· To communicate an ethos of celebrating achievement by setting up opportunities to celebrate success.
· To ensure report cycles are adhered to.

	Marketing and liaison
	· To develop and deliver outreach opportunities with local primary schools
· To contribute to school liaison and marketing activities
· To contribute to the development of effective subject links with partner schools, feeder primary schools and the wider community
· To attend where necessary liaison events and lead the effective promotion of subjects at Open Events and other events in partner schools and the wider community.

	Management of resources
	· To have systems in place to identify resources required and to plan an efficient and effective use of the delegated budget to deliver the curriculum.
· To co-operate with other subject teams to ensure a sharing and effective use of resources to benefit the school and the students.

	Pastoral 
	· To implement consistent use of the school behaviour and rewards policy by all staff in the Faculty. 
· To ensure procedures are in place to support staff to deal with student behaviour and manage internal exclusions.
· To ensure procedures are in place to monitor student punctuality and attendance to lessons, ensuring follow up procedures are adhered to and appropriate action is taken when necessary.
· To lead break duties and curriculum detentions as required.

	Teaching
	· To undertake the appropriate duties of a teacher as outlined in the generic job description

	Legislation Compliant
	· To be responsible for promoting and safeguarding the welfare of children and young people within the school
· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

	Other Specific Duties

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers. This job description is current at the date shown but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title.



Date:
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