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Job Description and Person Specification

Inclusive, Collaborative, Ambitious
	Job Title
	Sheringham High School SENDCo and Trust Lead

	Responsible to
	Sheringham Head of School and CEO

	Terms and Conditions
	MPS / UPS + SENDCo TLR 1 allowance
0.8FTE School Based + 0.2FTE Trust Based


[bookmark: _Hlk178603369]
	[bookmark: _Hlk182424791]Core Responsibilities

	This is a significant leadership role; the SENDCo will be responsible for the leadership and management of all SEND related activities and issues across Sheringham High School and Sixth Form. The post holder will be responsible for a large number of colleagues’ performance, professional development and professional conduct. The SENDCo will also be a key leader in forming and maintaining positive and effective relationships with all other stakeholders, working together to ensure all students with Special Educational Needs and Disabilities receive a first class education.

Key Responsibilities
· The strategic development, implementation and evaluation of special educational needs (SEND) policy and provision at Sheringham High School and Sixth Form.
· Maintaining an accurate SEND register, provision map and other school specific records.
· Maintaining oversight of additional policies such as supporting students with medical needs policy, accessibility plan and equality policy at Sheringham High School and Sixth Form.
· Responsibility for leading the day-to-day operation of the SEND policy and co-ordination of specific provision or intervention to support individual students with SEND and/or a disability, including alternative provision such as off-site education where appropriate.
· Responsibility for the strategic resourcing, leadership and day-to-day management of the SEND base, ensuring it operates as a high-quality provision that is fully integrated within the life, curriculum and culture of the School, rather than as a separate or standalone provision.
· Working with relevant staff and the Senior Leadership Team to develop effective ways of removing barriers to learning for students with SEND through:
· Early and effective assessment of needs
· Monitoring of teaching, learning and student progress, including analysis of progress data for students with SEND
· Liaising closely with the pastoral and safeguarding teams
· Target setting, including provision and revision of plans 
· Leading by practical example and providing professional guidance to colleagues, working closely with staff, parents and other agencies such as SEND providers.
· Maintaining an up-to-date knowledge across secondary and post-16.
· Strategically develop and deliver interventions to support SEND students to achieve their academic potential.
· Developing and embedding specialist provision for students with recognised special educational needs.
· Completing all necessary applications and information required to attract additional funding.
· Advising on the deployment of the School’s delegated budget and other resources to meet students’ needs effectively, including monitoring the intent, implementation and impact based on current cohort’s identified special educational need. Manage SEND resources and budget.
· Working closely with the DSL and the Designated Teacher when students they oversee also have SEND, ensuring that all SEND students are supported in line with KCSiE.
· Providing CPD to school staff, to support them to deliver an exceptional Quality of Education for SEND students.
· Review the education, health and care plans with parents/carers and the student.
· Communicate regularly, effectively and sensitively with parents/carers of SEN students.
· Promoting a positive image to all, through ways of working and in communication with others.
· Leading, liaising and communicating effectively and efficiently with others and ensuring coordination of activities and approaches.
· Supporting all staff in identifying, assessing and planning to meet the needs of all students who are identified as SEND.
· Organise and monitor EAA in consultation with the Exams Officers.
· Maintaining good public relations
· Assisting visitors to the School in a calm, sympathetic, efficient and helpful way 
· Promote a positive image of the School
· Working with primary providers, other schools within and outside of the Trust, educational psychologists, health professionals, and other agencies with a SEND focus. Work alongside relevant staff to ensure effective sharing of key SEND information at points of transition including joining at secondary and post-16.
· Being a key point of contact for external agencies.


	Trust Responsibilities

	
As Synergy SEND Lead you will provide strategic leadership, oversight, and operational support for the effective management of Special Educational Needs and Disabilities (SEND) across the Trust.

· To provide Trust-wide operational leadership for SEND.
· To develop and implement a Trust SEND strategy into consistent practice across schools.
· To build SEND leadership capacity in all schools.
· Quality assurance of operational SEND provision across all schools.
· Provide professional support and challenge to SENDCos.
· Work with senior Trust leaders to address systemic SEND challenges.
· Work alongside all appropriate partners to develop provision.
· Lead SEND moderation activities on SEND priorities and prepare termly reports for the Trustees. 
· Lead the Synergy SENDCo network.
· Provide mentoring and CPD for SEND staff at all levels.
· Monitor SEND data, including outcomes for students at statutory points.
· Monitor SEND data regarding behaviour, attendance and progress.
· Support schools with sustainable resource deployment.





	Other Responsibilities

	
· Work with Senior Leadership Team to lead on SEND practice across Sheringham High School and Sixth Form. Participate actively in SLT meetings, providing information and forward-thinking leadership on SEND policy and practice.
· Ensure that the objectives of the SEND policy are reflected in the School Improvement Plan.
· Maintain an up-to-date knowledge of national and local initiatives which may affect the School’s policy and practice.
· Evaluate whether funding is being used effectively and propose changes to make use of funding more effective.
· Prepare and review information the Governing Body and Trust is required to publish.
· Line manage Learning Support Assistants and complete appraisal paperwork, setting appropriate goals and evaluating progress towards these.
· Review staff performance on an ongoing basis and work closely with Senior Leadership Team.
· Comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
· Attend staff training days as arranged on the School Calendar.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
This job description is current at the date shown but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.




	Safeguarding, Health and Safety

	
· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.
· Co-operate with the employer on all issues to do with Health, Safety & Welfare






	Continuing Professional Development

	
· In conjunction with the line manager, take responsibility for personal professional development, keeping up to date with developments related to teaching and learning and personal development, behaviour and welfare which may lead to improvements in the provision of the School and Trust.
· Undertake any necessary professional development as identified in the School Improvement Plan, taking full advantage of any relevant training and development available.







	Key Areas of role
	Specification
	Essential
	Desirable

	Qualifications




	Qualified Teacher Status (QTS)
	✓
	

	
	National Award for SEN Coordination (NASENCO)

	✓
	

	
	Ongoing professional development relating to SEND or inclusion
	✓
	

	
	Secure and up-to-date knowledge of the SEND Code of Practice (2015)
	✓
	

	
	Postgraduate qualification in SEND, Inclusion or Educational Leadership 
	
	✓

	
	Evidence of advanced or system-level SEND leadership training
	
	✓

	
	Designated Safeguarding Lead (DSL) qualification
	
	✓

	Skills, knowledge, experience and abilities



	Significant experience in a SEND leadership role (e.g. SENDCo or Inclusion Lead)
	✓
	

	
	Track record of improving outcomes for pupils with SEND
	✓
	

	
	Experience of working strategically with senior leaders, governors or trustees
	✓
	

	
	Experience of developing inclusive practice across whole school contexts
	✓
	

	
	Experience of multi-agency working, including effective partnership with local authorities
	✓
	

	
	Experience of working across multiple schools or within a multi-academy trust
	
	✓

	
	Experience supporting SEND provision across secondary and Post 16.
	
	✓

	
	Experience of contributing to or supporting schools through Ofsted inspections
	
	✓

	
	Experience of SEND mediation, tribunals or complex case management
	
	✓

	
	Ability to provide strategic leadership across a multi-academy trust / multi-school trust.
	✓
	

	
	Ability to offer both support and professional challenge to school leaders
	✓
	

	
	Strong analytical skills, including use of data to inform improvement
	✓
	

	
	Excellent written and verbal communication skills
	✓
	

	
	Ability to work independently and manage competing priorities effectively
	✓
	

	
	Coaching or mentoring experience
	
	✓

	
	Experience of leading professional development at scale
	
	✓

	
	Strong report-writing and presentation skills for executive and trustee audiences.
	
	✓

	
	Collaborative, solution focused approach
	✓
	

	
	Confidence and calmness when working in complex or pressured situations
	✓
	

	Values




	Strong commitment to inclusive education and equity
	✓
	

	
	High levels of professionalism, integrity and resilience
	✓
	

	
	Commitment to reflection and continuous improvement
	✓
	

	
	Clear commitment to safeguarding and promoting the welfare of children and young people
	✓
	

	
	Willingness to undertake and maintain enhanced DBS clearance
	✓
	

	
	Understanding of professional responsibilities relating to safeguarding, confidentiality and data protection.
	✓
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