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   DESCRIPTION

Job Title: High Level Teaching Assistant, 2 days per week
    
    
    Location: 
    Eastfield Academy


	Job Purpose:
	Are you passionate about supporting children to thrive and achieve their full potential? We are seeking a dedicated, enthusiastic, and caring Higher Level Teaching Assistant to join our friendly and supportive team.  This is an exciting opportunity to play a key role in supporting children's learning and development, working alongside talented colleagues who are committed to helping every child be their very best.
At Eastfield Academy, everything we do is guided by our HEART values – Harmoniously Everyone Achieving Results Together. We are proud to be a school where children, families, and staff work in partnership to create a nurturing, ambitious, and inclusive learning community.
As Northamptonshire's Primary School of the Year, we are passionate about providing exceptional opportunities for our pupils while fostering a culture where every member of our school community feels valued, supported, and inspired to succeed. Working alongside talented teachers and support staff, you will make a real difference to pupils' educational journey while continuing to develop your own skills and experience.
At Eastfield Academy, community is at the heart of everything we do. We believe that strong relationships, high expectations, and a genuine commitment to one another enable our pupils to flourish both academically and personally. If you share our values and want to make a real difference in the lives of children and families, we would love to hear from you.


	
	

	
	

	Background: 

	The David Ross Education Trust (DRET) is a network of academies with a geographical focus on Northamptonshire, Leicestershire, Lincolnshire, Yorkshire/Humberside and London.  

Our aim is to be the country’s leading academy chain, committed to delivering the highest educational standards alongside an unrivalled package of sporting and cultural enrichment.


	
	

	Reporting To:
	Assistant Principal for Teaching & Learning/ Principal



	
Grade:
	
NJC08 : £26,824.00 FTE, £8066.14 pro rata per annum 
13 hours per week over 2 days.  30 minute lunch break each day.
Term time only.
Specific days to be discussed at interview.










David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ
KEY RESPONSIBILTIES AND ACCOUNTABILITIES

MAIN DUTIES AND RESPONSIBILITIES 

Teaching & Learning

· Deliver high-quality learning activities and provide whole-class supervision when teachers are absent.
· Support the delivery of engaging lessons that motivate and inspire pupils.
· Promote high expectations for learning, behaviour, and achievement.
· Support pupils with a range of needs, including SEND, EAL, and those requiring additional challenge.
· Help pupils develop confidence, independence, and a love of learning.
· Use effective behaviour management strategies to create a calm and productive learning environment.
· Work collaboratively with teachers and support staff to ensure all pupils make progress.
· Contribute to assessment and feedback processes to support pupil development.
· 
Behaviour, Safety & Safeguarding

· Help create a safe, nurturing, and inclusive environment where children feel valued and supported.
· Promote positive behaviour and strong relationships throughout the school community.
· Follow all safeguarding procedures and play an active role in promoting the welfare of children.
· Support pupils' wellbeing and encourage positive attitudes towards learning.
· 
Communication & Relationships

· Build positive and professional relationships with pupils, families, and colleagues.
· Work effectively as part of a collaborative and supportive team.
· Communicate clearly and professionally with staff and parents/carers when required.
· Contribute positively to the wider life of the school.
· 
Professional Development

· Engage fully in training and professional development opportunities.
· Reflect on your practice and seek opportunities to develop your skills.
· Share ideas and work collaboratively with colleagues to support excellent outcomes for pupils.


Please note that the post holder may undertake other agreed tasks which may be determined from time to time within the general scope of the post of HLTA.

MAIN AREAS OF RESPONSIBILITY AND ACCOUNTABILITY 
· To report to the immediate supervisor (or other designated person) any problems relating to student behavior, equipment, materials, whole Academy related matters.
· To work as a member of a team and contribute positively to effective working relationships within the Academy.



PERSON SPECIFICATION

We Are Looking For Someone Who:
· Is passionate about supporting children's learning and development.
· Has excellent communication and interpersonal skills.
· Can build positive relationships with pupils and colleagues.
· Demonstrates initiative, flexibility, and a positive attitude.
· Has strong literacy, numeracy, and ICT skills.
· Understands the importance of inclusion, safeguarding, and pupil wellbeing.
· Enjoys working as part of a team and contributing to school life.
What We Can Offer You
· A warm, welcoming, and supportive school community.
· Friendly and dedicated colleagues who work collaboratively.
· Opportunities for professional development and career progression.
· A role where you can make a genuine difference to children's lives every day.
· Enthusiastic pupils who enjoy learning and being part of their school community.




Your application will be reviewed against the essential and desirable criteria listed below.
Applicants are strongly advised to explicitly state and evidence how they meet each of the essential (and desirable) criteria in their application. Stages of assessment are as follows:
1 – Application
2 – Test/Presentation
3 – Interview
	
	Essential 
	Desirable 
	Assessed 

	Qualifications and Professional Development 
	
	
	

	· GCSE grade A*-C (or equivalent) in Maths and English.
	✔
	
	

	· NVQ 3 for Teaching Assistants or equivalent qualification or experience.
	✔
	
	

	· University degree or FE qualifications.
	
	✔
	

	Experience 
	
	
	

	· Understanding a variety of positive behaviour management.
	✔
	
	

	· Good literacy and numeracy skills as well as ICT skills.
	✔
	
	

	· Good communication and inter-personal skills, courteous and politeness.
· Ability to represent and celebrate the values, culture and ethos of the school. 
· Ability to relate well to students, be an effective role model and motivate students to achieve success
	✔
	
	

	· Ability to raise standards of attainment and aspiration

	✔
	
	

	· Professional manner at all times, excellent interpersonal and organisational skills
· 
	✔
	
	

	· Knowledge of assessment models and other relevant learning strategies/programmes of study.
	✔
	
	

	· Enthusiasm, sense of humor, initiative and self-motivation.

	✔
	
	

	· Flexibility, creativity and ability to think laterally.

	✔
	
	

	· Effective time management skills
	✔
	
	

	· Working effectively in an education environment
· 
	✔
	
	

	· Working as part of a team or on own initiative
	✔
	
	

	· Experience as teaching assistant or behaviour management with children of relevant age
	✔
	
	

	· Skilled in conflict resolution / counselling.

	
	✔
	

	· Knowledge of all Microsoft Applications is desirable.
	
	✔
	

	· Strong knowledge in other core subjects such as Science, MFL or Humanities.
	
	✔
	

	· Ability to take part and /or lead in extra-curricular activities. 
	
	✔
	

	· Experience of whole class teaching.

	
	✔
	

	· Preferably at least 2 years’ experience of applying the regulations applicable to Health & Safety,
	
	✔
	

	· Hygiene, Child Welfare & Protection.

	
	✔
	

	Equal Opportunities 
	
	
	

	· A commitment to promoting equality and diversity, providing an inclusive and co-operative environment in which all students and individuals working for and on behalf of the organisation feel respected and able to give of their best. 
	· 
	
	

	Safeguarding 
	
	
	

	· Committed to promoting the welfare of all children and creating a safe environment in which children can learn; considering, at all times, what is in the best interests of the child. 
	· 
	
	

	· Play an important part in the wider safeguarding of children – identifying concerns, sharing information and taking prompt action to safeguard and protect them.
	· 
	
	

	· Aware that the Trust will take all steps to prevent those who pose a risk of harm from working with children. Recruitment procedures ensure rigour in identifying and rejecting people who might abuse children.
	· 
	
	

	Health and Safety 
	
	
	

	· Aware of Health & Safety and Safeguarding as appropriate to role
	· 
	
	



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

The David Ross Education Trust is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo vetting appropriate to the post, including a social media presence check and Enhanced DBS check. The successful applicant will be expected to adhere to all safeguarding, welfare and health and safety policies and procedures of the Trust. 

All pre-employment checks are in line with "Keeping Children Safe in Education" statutory guidance.
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