

GENERAL INFORMATION 

· Under the direction/instruction of senior staff support and supervise the children at lunchtime in the dining hall, and care for and play with the children on the school grounds when the weather is fine, or in the classroom when it is wet. 
PRINCIPAL DUTIES AND RESPONSIBILITIES 
Duties: 
· To encourage good manners and behaviour 

· To supervise children into and out of the dining hall 

· Supervise and help the children to eat their lunch 

· To supervise pupils coming in to and out of school 

· Maintain calm discipline according to the rules of the school 

· Play with the children, organising games and activities during wet and dry lunchtimes 

· Assist in clearing up the dining hall and cloakrooms as well as in the class bases after a wet lunchtime 

· Deal with any minor incidents in the playground or dining hall. All incidents and accidents need to be recorded in the appropriate books and must be reported to the Head Teacher. 

· Monitor the playground, watching for inappropriate behaviour, possible bullying, isolated children and people arriving and leaving the playground.
· Liaise with the Head Teacher at the end of each day, reporting any issue arising and possible courses of action. 
· Enter incidents and accidents in the appropriate books. 
Responsibilities: 
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the Head Teacher.
· To carry out other duties specified by the Head Teacher, following discussion and agreement with the post holder 

· Participate in training and other professional development as required

· To attend and participate in relevant meetings as required

· To maintain constructive relationships with colleagues, parents/carers, other adults and pupils

JOB DESCRIPTION





JOB TITLE: Lunchtime Supervisor						GRADE: 1 


SALARY RANGE: SCP1 (£11.59 per hour) 


HOURS: 5 per week 


(12:00 to 1:00pm) 


WORKING YEAR: 43.00 weeks 


Conditions of service are those specified by the National Joint Council for Local Government Services 

















