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JOB DESCRIPTION

TITLE: 			Early Career Teacher (ECT) 

SCHOOL: 			Norton Primary School

RESPONSIBLE TO: 		Headteacher

GRADE: 			MPS/UPS

PURPOSE OF POST: The post holder has a teaching commitment in the school. The 
teacher will contribute to the School Development Plan, supporting the ethos, aims and vision of the school.
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PRINCIPAL RESPONSIBILITIES: 

The teacher will undertake all duties required of a qualified teacher identified in the School Teachers’ Pay and Conditions Document and will undertake class teaching in a designated year group.

1. Assist in whole school, year group and lesson planning which meets the needs of all pupils.

2. Co-ordinate/ act as a subject specialist in* a curriculum area including monitoring and assessment, policy assessment and teaching strategies, consulting with colleagues and feeding back to the Leadership Team.

3. Monitor and assess pupil results and progress, ensuring appropriate records have been kept, and use performance data to inform individual pupil, class and year group targets, lesson planning and the preparation of differentiated work, which meets the needs and potential of all pupils. 

4. Support the school’s pastoral system, within the year group, class and with individual pupils.

5. Contribute to the school’s performance management process, coaching and mentoring colleagues and PGCE/ITT students, as required, monitoring some teaching in the curriculum area and the input of class support staff.

6. Contribute to the effective deployment of support staff and resources (ICT and consumables) within the class.

7. Play a full part in the life of the school community, supporting the ethos of the school, and encouraging staff, parents and pupils to do likewise. Comply with school policies and procedures in areas such as assessment, marking, behaviour management, communication with parents, teaching English as an additional language, cover, induction, planning, staff meetings, parental events.

8. Ensure personal professional development, being up-to-date in national and local developments, participating in whole school and individualised INSET and sharing with others.

Disclosure of Convictions
It is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and, if so, for which offences. 

This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore candidates invited to interview will be required to declare all unspent cautions and convictions; and also any adult cautions (simple or conditional), and spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 
2020).

The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are shortlisted. You may be asked for further information about your criminal history during the recruitment process. 

For posts working with children, young people or vulnerable adults, a criminal record check 
is requested. This check will be cross referenced against the Adults and Children’s Barred 
Lists. These lists contain details of people deemed unsuitable to work with children or 
vulnerable adults. All jobs requiring these checks will be identified on the job description. 
Offers of employment will be subject to the receipt of satisfactory checks which will include a 
check with the Disclosure & Barring Service (DBS). Note, it is an offence to apply, offer or 
accept any work with children (paid or unpaid) if disqualified from working with children. 
The information provided will be confidential and not passed onto unauthorised persons or 
organisations. However, we are under a duty to protect public funds, and to this end may use the information you have provided for the prevention and detection of fraud. We may 
also share this information with other bodies responsible for auditing or administering public 
funds for these purposes.  

Disclosure & Barring Service (DBS)
This post meets the definition of ‘Regulated Activity’ as defined in the Safeguarding 
Vulnerable Groups Act 2006.

Because of the nature of this job, it will be necessary for an enhanced DBS check to be 
undertaken. This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore 
applicants are required to declare all unspent cautions and convictions; and also any adult 
cautions (simple or conditional), and spent convictions that are not protected as defined by 
the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2020). A 
person’s criminal record will not in itself prevent a person from being appointed to this post. 
Applicants will not be refused posts because of offences which are not relevant to, and do 
not place them at or make them a risk in, the role for which they are applying. 

However, in the event of the employment being taken up, any failure to disclose such offence, as detailed above, will result in dismissal or disciplinary action by the Authority.

The School is committed to safeguarding and promoting the welfare of children and expects 
all staff to share this commitment. Applicants must be willing to undergo child protection 
screening appropriate to the post, including checks with past employers and the Disclosure 
and Barring Service’.

CVs will not be accepted for any posts based in schools.
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