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Teaching Assistant
Job Description 

	Role
	Teaching Assistant
	School/Department
	Trust Schools 

	Grade
	Grade 4 (Spinal point 7–11)
	Reports to
	AHT-SENCO

	Purpose 
	The Teaching Assistant supports the delivery of high-quality targeted interventions for students with individual learning, SEND and behavioural needs, 1:1 or in small groups, as directed by the SENCO. The postholder supports students to engage in learning, develop independence, and achieve their potential. The postholder also fulfils duties across the school day to support the safe and efficient running of the school.

	Scope 
	Staff responsibilities:
	Financial Accountability:

	
	The postholder may lead a range of targeted interventions across a range of needs including Cognition & Learning, Communication & Interaction and Social, Emotional Mental Health. 
	No budgetary responsibility.

	Key accountabilities

	
The postholder contributes to support of students with SEND and other barriers to learning. 

They support with targeted interventions to build student skills, independence and resilience to help them to make progress in line with their individual needs and targets.

The postholder monitors and reviews impact of interventions and support.

The postholder contributes to a positive and inclusive school environment by modelling high expectations, supporting behaviour routines and encouraging respectful relationships that promote engagement and wellbeing.

The postholder works collaboratively with the SENCO, other SEND staff and teaching colleagues to support students with additional needs, ensuring appropriate support strategies are implemented so students can participate fully in learning activities.



	Relationships
	The postholder will build positive, professional relationships with a wide range of stakeholders, including Trust and school leaders, colleagues across Maiden Erlegh Trust, students, parents and carers, plus external partners. These relationships are central to creating a collaborative, supportive environment that enables shared success and strong outcomes for all.

	Supporting Maiden Erlegh Trust
	The postholder may occasionally support other Maiden Erlegh Trust schools, promoting collaboration, professional growth, and the sharing of effective practice. This cross-Trust work provides opportunities to learn from colleagues, contribute to improvement initiatives, and strengthen our community.

	Main duties and accountabilities

	SEND and Inclusion
• Deliver targeted interventions to support students with SEND or additional learning needs as directed by the SENCO or SEND Manager.
• Assist students to develop confidence, resilience and independence in their learning.
 •  Lead 1:1 check-ins with students as directed to support their school day.
•  Use Provision Map to log, track and review interventions; and to record meetings and check-ins
•  Work within the SEN Team to collaborate and share best practice.
•  Support the organisation of interventions by external professionals coming into school.
•  Support students in examinations or assessments as a reader, scribe or prompt if directed by the SENCO or SEND Manager.
 Teaching and Learning
• Work with individual students or small groups to clarify instructions, support understanding and encourage independent learning.
• Support students during homework clubs, subject support sessions or other learning activities where required.
Assessment
• Work 1:1 with students to complete a range of Student Voice questionnaires
• Share responsibility within the SEN Team to oversee assessment of students via a range of testing processes.
• Administer testing via online programmes as directed by SENCO or SEND Manager.
• Working with the SEN team, monitor and review impact of targeted interventions.
Behaviour Management and Student Wellbeing
• Establish positive and productive relationships with students, acting as a role model and promoting high expectations of behaviour.
• Support a safe learning environment in school by following and reinforcing the school behaviour policy
• Encourage respectful, cooperative and courteous behaviour among students during learning activities.
• Participate in duty rotas or supervision activities as directed by the SENCO or SEND Manager to support orderly transitions.
Trust Culture
• Promote the values, ethos and expectations of Maiden Erlegh Trust through professional conduct and collaborative working with colleagues.
• Contribute to the wider life of the school through participation in activities that support students’ personal development where appropriate.
• Work constructively with teachers and colleagues to support a positive, inclusive and respectful learning environment to strengthen collaborative professional practice.
Other
• Prepare and organise learning resources or materials required for interventions.
• Lead or support small intervention groups as directed by the SENCO or SEND Manager.
• Contribute to extra-curricular activities where appropriate and as directed.
• Undertake other duties that reasonably fall within the scope of the role following consultation with the postholder.


	Other requirements and responsibilities

	• The postholder must comply with all Trust policies and procedures including safeguarding, child protection, behaviour, GDPR, health and safety, and acceptable use policies.
• The postholder must promote and safeguard the welfare of children and young people and report any safeguarding concerns in line with Trust safeguarding procedures.
• The postholder must maintain confidentiality in relation to students, staff and Trust matters.
• The postholder must participate in professional development, training and appraisal processes as required.
• The Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with the postholder.
• All posts require satisfactory employment checks, references and an enhanced Disclosure and Barring Service check. Leadership roles require a Section 128 check where applicable.











Person Specification 

	
Role 


	Teaching Assistant
	School/Department 
	Trust Schools

	Qualifications, training and education 
	
• NVQ Level 2 or equivalent qualification in English and mathematics 



	Skills and abilities 
	Teaching and learning
• Good questioning skills to support student understanding and engagement in learning.
• Good observation and assessment skills to monitor and recognise student progress and development.
• Understanding of open-ended questioning techniques and investigative learning approaches.
• Understanding of the role of a teaching assistant in supporting and supervising students on particular tasks and learning activities within agreed timescales.

Communication
• Excellent communication and interpersonal skills to interact effectively with students and colleagues.
• Ability to listen effectively and respond sensitively to the needs of students.

Organisation and planning
• Ability to organise own work effectively
• Ability to follow guidance and direction from SENCO and SEND Manager to contribute positively to the learning environment.

Behaviour management
• Understanding of positive behaviour management approaches that support a productive learning environment.

Pastoral and inclusion
• Caring and positive attitude towards students, demonstrating sensitivity to individual needs.
• Commitment to supporting students to achieve improved outcomes.
• Some awareness of the needs of students with special educational needs.

Personal qualities
• Ability to work effectively as part of a team while also working independently when required.
• Ability to maintain confidentiality at all times.
• Calm and adaptable approach when working under pressure.
• Strong sense of responsibility and reliability in supporting students and colleagues.
• Flexible approach to working and commitment to ongoing professional development through self-evaluation and learning from others.
• Ability to use initiative appropriately within the scope of the role.



	Requirements specific to the role 
	• All staff and volunteers are expected to be committed to safeguarding, equality and promoting the welfare of children and young people.
• To ensure awareness of local safeguarding policies and procedures and to report any concerns or information received as required.
• Suitability to work with children.



Maiden Erlegh Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with you.
	Signed:
Post holder
	

	Date:
	




Maiden Erlegh Trust is committed to safeguarding, equality and promoting the welfare of children and staff. We are also committed to being ambitious for all and supporting everyone to reach their full potential. All employees of the Trust are expected to share these commitments. All posts require satisfactory employment checks and references and a satisfactory enhanced Disclosure and Barring Service check. All Leadership roles will require a Section 128 check.
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