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	Job Title
Teaching Assistant

	Job purpose
To provide support for students and classroom teachers, within the allocated department.

	[bookmark: _GoBack]The post holder is responsible to the:
· Principal/Governing body in all matters;
· Associate Assistant Principal;
· Head of Department;
· Classroom Teacher.

	Personal characteristics: 
Any role involved in working with young people is important. The post holder must be a role model to students and colleagues, and consistently embody the College values of Kindness, Respect and Honesty, alongside the following key personal characteristics:
· Integrity
· Positivity
· Self-awareness
· Empathy
· Resilience
· Adaptable
· Self-motivated
· Organised
· Reliable

	Generic responsibilities for this post: 
UCC staff expectations:
· Consistently demonstrate the UCC core values Respect, Honesty and Kindness;
· Demonstrate a positive, ‘can-do’ attitude;
· Through your work in the department and the wider school, contribute towards establishing the conditions in which everyone at UCC can thrive;
· Take professional pride in performing all aspects of your role to a consistently high standard;
· Follow all UCC policies accurately;
· Keep ICT skills updated to ensure effective use of technology;
· Demonstrate commitment to own professional development;
· Undertake and participate in training, coaching and general guidance with/for other staff;
· The post holder may be required to perform any other reasonable tasks commensurate with the grade of the post;
· The Principal may allocate additional responsibilities to this job description, in consultation with the post holder and in line with the UCC Workload and Wellbeing Charter.

Safeguarding:
To uphold the College’s Staff Code of Conduct and policies in respect of child protection and safeguarding matters;

Collaborating with colleagues:
· Promote a creative and collaborative working environment;
· Create, maintain and enhance effective relationships;
· Ensure a working environment which pays due regard to health and safety requirements.



	Specific responsibilities for this post:
· Carry out duties as assigned by the Head of Department/Teachers and Associate Assistant Principal;
· To take the lead role in encouraging acceptance and inclusion;
· To support students’ learning as directed, in the context of fostering independence and self-esteem;
· To provide appropriate supervision to individual or groups of students;
· Liaise with classroom teachers and work collaboratively with them and with other colleagues including input and feedback on planning;
· Support the department in the planning and evaluation of teaching and learning activities;
· To act as a keyworker for a small group of students with Education Health Care Plans (EHCPs) and monitor the EHCP outcomes;
· To maintain accurate records and assist in administrative tasks;
· To supervise students at break and lunchtimes;
· To share and adopt best practice and good ideas with other staff. 

Professional Development:
· Engage positively with the College’s Personal Improvement Planning (PIP) process.
· Engage positively with all of the College’s training and CPD provision.
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