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Job Title:		SENDCo
Responsible to:	SLT 
Hours of Work:	Directed Time
Pay Scale                       Leadership

Purpose of post
		
The role exists to lead our approach to inclusion, ensuring the needs of all students are met, they have full access to our curriculum and are able to achieve their full potential. 

A large part of the role is leading the SEND department in ensuring an exceptional climate for learning in which staff are developed and vulnerable learners are supported to be able to flourish, both academically and in terms of their own personal development. The holder of this role will ensure that the day to day running of the SEND and inclusion provision function efficiently and effectively and that all relevant policies and procedures are fit for purpose and are applied robustly and fully. 

Principle Responsibilities:

· Develop a culture of high expectations for all of our students, challenging any misconceptions about what they are capable of achieving 
· Lead on the strategic planning and day to day coherent co-ordination of SEND and inclusion provision across the school.
· Lead on the delivery of appropriate intervention support for students across the school by developing support programs, schemes of learning and teaching and learning materials.
·  Lead on provision mapping, resource funding and managing / measuring the impact of the allocation of delegated budget.
· To manage the implementation of an all-inclusive curriculum	
· [bookmark: _heading=h.gjdgxs]Developing and maintaining highly effective partnerships with external professionals including those within the locality.
· Ensure that all staff are kept informed of students’ needs and advise on areas to develop and support
· Using assessment data and evidence-based practice to inform decision-making and evaluate, report on and intervene with the progress of SEND students and other vulnerable learners.
· Ensure accurate and detailed records are kept of meetings and discussions with parents and outside agencies
· Leading the implementation of exams access arrangements for students in need of them and all those identified as potentially needing them, including the logistics of testing, applications for access and maintenance of records.
· Recognising the potential vulnerability of students with SEND, including students with medical needs, when it comes to matters of safeguarding and child protection
· Promoting positive transitions between learning stages, including liaison with other schools and provisions, to ensure continuity of support and learning when transferring students with SEND.
· Assist with the smooth day to day running of the department
· Liaise with and advise fellow teachers on all-inclusive approach to help all students succeed
· Liaise with the parents of students
· Model excellence through whole class teaching and/or daily activities
· Set up systems for identifying, assessing and reviewing targets
· To assist in the development of strategies for raising achievements for SEND students and those with social, emotional and medical needs
· Where appropriate provide training and development for all staff on the principles of effective SEND teaching, learning, target setting and addressing the specific needs of all students
· Disseminate good practice
· Line Management of a team of LSA’s and staff within SEND 
· Lead staff appraisals and produce appraisal reports
· Review staff performance on an ongoing basis
· Manage and maintain provision maps
· Manage students effectively using approaches which are appropriate to students needs in order to inspire, motivate and challenges students
· Maintain good relationships with students, exercise appropriate authority and act decisively when necessary
· Be a positive role model and demonstrate consistently positive attitudes, values and behaviours, which are expected of pupils
· Have high expectations of behaviour promoting self-control and independence of all learners
· Be responsible for promoting and safeguarding the welfare of students within the school, raising any concerns with the school guidelines and policies.

Team working and collaboration

· Participate in relevant meetings/CPD opportunity at the school which relate to the learners, curriculum or organisation of the school including pastoral arrangements and assemblies
· Work as a team member and identify opportunities for working with colleagues and sharing the development of effective practices with the team
· Ensure the colleagues working with you are appropriately involved in supporting learning and understand the roles they are expected to fulfil
· Take part as required in the review, development and management of the activities relating to Inclusion/SEND

Fulfil wider professional responsibilities

· Work collaboratively with others to develop professional relationships
· Communicate effectively with parents using school processes as appropriate
· Communicate and cooperate where relevant with external bodies
· Be responsible for improving your practises through participating fully in training and development opportunities identified by the school or as developed as an outcome of your appraisal

Other

· Have professional regard for the ethos, policies and practices of the school in which you teach and maintain high standards in your own attendance and punctuality
· Perform any other reasonable duties as requested by SLT and Head Teacher
· Be aware of and comply with policies relating to safeguarding/child protection, health and safety, confidentiality, GDPR and data protection, undertaking training as required.
· To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential or sensitive information.


This job description sets out the duties of the post at the time it is drawn up; it will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder. 

It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties. The postholder may be required to carry out appropriate duties within the context of the job, skills and grade.

The Headteacher/SLT may vary the duties from time to time without changing their general character or the level of responsibility entailed.

The school is committed to safeguarding and promoting the welfare of students, and requires all staff to share this commitment. Thus an enhanced, in date, DBS disclosure will be required for all staff and volunteers as appropriate to their post.
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