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TEACHING ASSISTANT JOB DESCRIPTION
(including personal care and medical assistance)


	Reporting to:  Senior Leadership Team 

	Liaison with: Head of Year & Class Teachers 

	Pay Range: Full-time equivalent salary = £24,796.00 (plus an intimate care allowance)

	Hours: 30 hours per week on a fixed term contract for the 2026/27 Academic Year



Pennine Way Junior Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  All posts are subject to enhanced DBS checks and safeguarding children in education training.

Overall Purpose of the Post:
To work with children as part of a team under the direction of the Headteacher/Senior Leadership Team, to enable access to learning for children and to assist the teacher in the management of children and the classroom.  This role will include a number of hours working with a child who requires 1:1 personal care and medical assistance. 
(Whilst previous experience is not essential, you must be willing to undertake training and comfortable to provide support of this nature.)

Main Duties and Responsibilities:

Teaching & Learning
· To assist in the educational and social development of pupils under the direction and guidance of the Headteacher, SENDCO and class teachers.
· To assist in the implementation of individualised learning programmes for pupils, helping to monitor their progress and contributing towards annual reviews where appropriate.
· Provide support for individual pupils, both inside and outside the classroom, to enable them to fully participate in activities.
· Develop and promote positive relationships with pupils by communicating effectively, allowing them to feel valued, listened to and encouraging questions and ideas.
· To work with other professionals, including physical impairment services, physiotherapists and occupational therapists as necessary. 
· To assist class teachers with the planning and evaluation of teaching and learning activities.
· To assist class teachers with maintaining accurate pupil records, following relevant procedures and ensuring confidentiality at all times.
· Working alongside the class teacher to ensure that learning resources and materials are ready to use in activities whilst recognising and minimising potential hazards and making adjustments where necessary.
· To support students with emotional or behavioural problems and help develop their social skills.
· To support with the delivery of learning activities in the absence of the teacher, for example when providing cover supervision or working with children outside of the classroom.
· Escort and supervise children during break times, on educational visits and out of school activities.
· To support and, where appropriate, lead children in a breadth of suitable interventions, both academic and social & emotional.
· Develop and maintain effective working relationships with colleagues, drawing on strengths and expertise in order to best support teaching and learning.

Personal Care & Medical Assistance
· To undertake training related to the individual pupils’ medical needs.
· To provide assistance in moving and handling.
· To attend to the personal care needs of pupils, including toileting and hygiene.
· To support with medical needs in relation to an individual health care plan.

Administrative Duties
· To prepare and present displays of pupils’ work.
· To support class teachers in preparation of resources in order to support teaching.
· To support teachers with marking and feedback in line with school policy. 
· To undertake other duties from time to time as the Headteacher requires.

Standards & Quality Assurance
· To support the vision, values and ethos of the school.
· To adhere to the school Code of Conduct.
· To set a good example in terms of punctuality and attendance.
· Attend team and staff meetings as required.
· Participate in the appraisal process, undertake training and other learning activities and performance development as required.
· To work in a professional manner with integrity and maintain confidentiality of records and information.
· Be aware of and comply with the school’s policies and procedures, particularly in respect of Safeguarding and Health & Safety.

The above mentioned duties are neither exclusive nor exhaustive, the post-holder may be required to carry out other duties as required by the Headteacher.
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