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Job Description


POST:	Safeguarding Officer	

LINE MANAGED BY:  DHT/AHT/DSL	

SALARY:		Grade 8 SP 22 – SP 27 

LOCATION:  	Wilnecote School

WORKING PATTERN:	Full-time term time only (39 weeks) + 10 days37

DISCLOSURE LEVEL:  Enhanced

KEY RELATIONSHIPS:	

Responsibility for people (other than employees supervised/managed): The post has considerable impact on the well-being of individuals or groups (i.e. physical, mental, social, health and safety), through assessment of need and support.  The postholder will be one of our Deputy Designated Safeguarding Leads and therefore will have considerable responsibility for students’ safety & protection.  The postholder would be expected to be a Lead Professional on Early Help and Deputise for the DSL.

Responsibility for staff:  There is no direct responsibility for staff.

Responsibility for budget: The post has responsibility for the welfare budget and assistance for families in need i.e. School uniform.

Responsibility for physical resources: The post has some direct responsibility for physical resources, involving the careful accurate, confidential and secure handling of records for students in school.

MAIN PURPOSE:

To provide a high quality, responsive service to students faced with welfare, safeguarding and ongoing chronic medical issues, in accordance with statutory responsibilities and making referrals to appropriate agencies when required. To be a first point of contact to provide an advisory service for staff when dealing with student welfare and safeguarding issues.	


The primary duties, tasks and responsibilities of this job role are to:

•	Act as a first point of contact providing a confidential information and advice service for all students on safeguarding related concerns including child protection disclosures.

•	Provide an advisory service for staff in dealing with student safeguarding concerns.

•	Monitor and manage safeguarding referrals through My Concern, ensuring interventions are timely and responsive, in line with child protection legislation and statutory guidance; Keeping Children Safe in Education (KCSiE ).

•	Ensure child protection records relating to student safeguarding information are accurately recorded and stored in line with statutory guidance.

•	Responsible for creating reports on safeguarding trends to support DSL.

•	Establish, maintain and develop effective relationships which engage students, to remove potential barriers, so that assistance and support can be offered within a professional relationship on an ongoing basis if appropriate.

•	Ensure effective sign-posting of services and referrals by developing good working relationships with other stakeholders including parents/carers, college staff and professionals from external specialist voluntary, statutory and community agencies.

· Be the main point of contact in School for referrals and liaison with external agencies i.e. Social Workers and early help. 
 
•	Attend child protection and other multi agency meetings, contributing to plans and meetings where required and prepare reports.

· Managing student appointments with external agencies.

•	Contribute to risk assessments and support plans to safeguard students and share as appropriate with other individuals with consent

•	Ensure that data protection and confidentiality requirements are met, including the confidential storage of records, assessing risk and where appropriate breaking confidentiality in order to ensure the health and safety of individuals.

•	Use information systems (including MY Concern and Provision Mapping) to maintain accurate records of all interactions and interventions.

•	Support the Pastoral Support Manager and other Safeguarding Officers to deliver training to the wider staff on specific safeguarding topics.

· To deliver interventions to small groups of students struggling with their mental health and well-being  

· To deliver support sessions to students following incidents of child-on-child abuse including vulnerable students including young carers, those with medical conditions, mental health and family issues.

· To ensure that safeguarding files of school leavers are sent to their new destination in line with KCSIE protocol

· To ensure that the safeguarding files of mid-year starters and new Y7 students are received from outgoing schools and thoroughly checked  

•	To work with the Pastoral Support team supporting other staff as necessary.

· Lead on immunisation programme including liaising with NHS

· Laise with school nurse half a day a week
· Support identified student health care plans

· Responsibility for ordering medical items. 

•	To adhere to equal opportunities policies, procedures and practices.

•	To undertake such other duties as may be reasonably required commensurate with the grade of the post.

•	Undertake mandatory safeguarding and child protection training including updates and other professional development activities to ensure that the school is compliant in meeting its statutory duty in safeguarding practice. (KCSiE)


	Support for the school

	To be able to provide cover for the other Safeguarding Officers if and when required

	Contribute to the School’s responsibility to safeguard and promote the welfare of children and young people

	Contribute to the overall ethos, work and mission statement of the school

	Be an active participant in the Trust’s Growing Great People process

	Undertake any other duties appropriate within the grading of the post, including wider support and cover as requested for other colleagues within the wider team.

	Positively contribute to the objectives and aims of Community Academies Trust




Safeguarding Children
The trust is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks.

The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment. The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

The person undertaking this role is expected to work within the policies, ethos and aims of the Trust and to carry out such other duties as may reasonably be assigned by the Line Manager.  The post holder will be expected to have an agreed flexible working pattern to ensure that all relevant functions are fulfilled through direct dialogue with employees, contractors and community members. 

English Duty – 
This role is covered under part 7 of the Immigration Act 2016 and therefore the ability to speak fluent spoken English is an essential requirement for this role. 



Person Specification  


Our Values and Vision
These are our values. They can be thought of as our ‘non-negotiables’ – beliefs, expectations and standards that underpin how we work with the young people in our care, and the community we serve. We believe that if we work in the context of these values, students will achieve more than they ever thought possible. They are also values that have evolved following a sustained period of success for our school.

Our Young People
We value three main types of achievement for our young people, and the vision for our school is that we ensure our students are empowered to achieve to a consistently outstanding level.

Achievement – Academic: We believe all young people have the potential to achieve great things. Intelligence can be developed regardless of emotional and social background, given appropriate teaching and bespoke, individualised support.

Young people should be encouraged to develop autonomy and meta-cognitive control (‘knowing what to do when they don’t know what to do’) in their learning and to gain inspiration from learning. They should be equipped with a crucial sense of possibility based on a well-developed self-awareness and ambition – ambition not only for themselves but for the communities in which they live and work.

Achievement – ‘letting your light shine’: All young people achieve things they can be proud of every day in addition to academic success and outside our school’s planned curriculum. We have a vital role in ensuring individuals develop their own talents and interests and have a responsibility to instil in them a sense of pride in who they are and what they achieve. We must recognise and celebrate these achievements.

Achievement – relationships (Starfish Principle): Excellent relationships for learning are a prerequisite for all other achievements. Relationships that result in mutual respect between young people and all other members of our school community will ensure learning can be fun in a disciplined and caring environment where the highest expectations are the norm.


Our Staff
Our Values extend to how we challenge, support and work with each other. All staff (support and teaching) play a crucial role in the education of young people. We all understand how our work has a direct influence on the life chances of the young people in our care. In the same way that we all have a duty of care to them, we have a duty of care to each other and have regard for each other’s professional and personal wellbeing.

The Trust Board sees all members of the Trust’s staff community as learners. They are empowered to make decisions, be creative and to lead. Mutual respect pervades all relationships working together to enhance professional learning and practice and collaboration; collegiality and a sense of team identifies how all staff work together. Staff co-operate with each other and are not in competition with each other – they are part of a team that ensures the academies throughout the Trust strengthen their positions among the best academies in the country. 






	
	Essential
	Desirable

	Qualifications
	· A recognised professional qualification equivalent to at least NVQ Level 4 in social work, youth work, community work, advice and guidance, youth offending or teaching.
· General education to Level 3.
	· Child Protection/SoVA
· An accredited Welfare Advise membership with the National Welfare Advisers Association.

	Experience, Skills and knowledge
	· Recent experience working in a social care, community, youth work, advice and guidance or education role with young people. Knowledge, skills and abilities	
· Up to date knowledge of local and national statutory, voluntary and community health and welfare services and agencies.
· Ability to establish, sustain and disengage from relationships with students.
· Good working knowledge of confidentiality, child protection, data protection and
anti-discriminatory /oppressive practice.
· Ability to work effectively on own	
· Awareness of diversity issues.
· Ability to use personal Supervision effectively.
· Working knowledge of Word, Outlook and Internet Explorer.
· Knowledge and understanding of education and training systems and process.	
· initiative without close supervision and manage own workload.
· Ability to manage difficult and complex situations and cases.
· Good planning, organisational and admin skills.
· Ability to assess and manage risk.
· Ability to build trust, motivate and enthuse others.
· Ability to advocate with and on behalf of students and to promote self- advocacy.		
	· Experience of working in an educational environment.
· Awareness of diversity issues.
· Ability to use personal Supervision effectively.
· Working knowledge of Word, Outlook and Internet Explorer.
· Knowledge and understanding of education and training systems and process.

	Personal Qualities
	· Friendly and calm.
· Tact and patience.
· Pro-active approach.
· Empathetic, non- judgemental and ethical approach.
· Flexible.
· Trustworthy.
· Desire to update knowledge and skills.
· Confidence when working with young people.
· Assertive.
· Objective, open minded approach.
· Consistent, reliable self-motivated approach.
· To promote and safeguard the welfare of children and vulnerable Adults.
· Commitment to equality & diversity
	

	Other
	· Respecting confidentiality of students and families when it’s not a safeguarding issue.
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