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	Soke Education Trust
JOB DESCRIPTION
Early Years & Childcare Room Leader




Position:		Early Years & Childcare Room Leader	

Salary:			NJC Grade 8 Point 19-24

Hours:			 32.5 hours p/w term time. (8:30am-3:30pm Monday to Friday)

Responsible to: 	Early Years Phase Leader/Headteacher

Core Purpose: To lead, manage and develop the preschool care provision, ensuring the highest standards of care, learning and safeguarding, and supporting the vision and values of Soke Education Trust

To meet the Trust’s aim to:
                                                                
“Strive for high expectations, explore the world we live in and transform life opportunities to enable children to learn important knowledge, skills and concepts so they make meaning of the world and thrive within it.”

Overall responsibility

Leadership and Management
· Day to day management of the Preschool room 
· Supervise and support staff
· Support the headteacher and Early Years Phase Leader to ensure compliance with Ofsted, EYFS, and all relevant statutory requirements


Curriculum and Quality
· Plan curriculum & learning activities, in conjunction with the Early Years Phase Leader
· Track and record children’s progress and development
· Lead on continuous improvement initiatives

Parent and Community Engagement
· Act as a key contact for parent enquiries and concerns
· Liaise with the Early Years & Childcare Administrator to manage admissions, bookings, and waiting lists efficiently
· Conduct regular parent meetings and consultations


Special Educational Needs
· Act as SENCO for pre-school
· Liaise with the school SENCO for transition and additional support
· Implement support plans and interventions
· Work with external agencies (e.g., speech therapy)

Administration
· Maintain accurate records and documentation, including safeguarding, attendance and development
· Report regularly to the EYFS Phase Leader & Headteacher 
· Liaise with the school kitchen to order food for snacks across the facility

Direct Work with Children
· Model best practice and foster a positive, nurturing environment
· Support children’s hygiene & intimate care
· Support children to develop behaviour strategies and self-regulation 
· Work in the school, provide outdoor supervision and on occasions attend trips, make home visits or escort children between sites

Safeguarding Compliance
· Ensure safeguarding policies and procedures are implemented effectively
· Oversee personal care practices, ensuring dignity and safeguarding are maintained
· Conduct regular risk assessments and maintain a safe environment
· Manage safeguarding concerns and incidents promptly and appropriately
· Liaise with the Designated Safeguarding Lead and external agencies as needed
· Respond appropriately to disclosures or concerns which relate to the well-being of a child, following school policies at all times.
· Attend and participate in relevant training, sharing the knowledge and ideas gained with colleagues
· To read and keep up to date with changes to school policies and DfE guidance


This job description may be amended at any time after discussion with you, but in any case, will be reviewed at the beginning of each new school year.
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Successful candidates will be subject to an enhanced DBS check and medical questionnaire.

Soke Education Trust is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.
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