[bookmark: _GoBack]Site Agent at the Pyramid Schools Trust
NJC Scale: Level 3C (point 6-9), 52 weeks a year
Minimum 25 hours per week - Monday to Friday:
Harlington and Sundon Lower Schools 7am – 11am
Westoning Lower School – Additional 5 hours per week
There may be additional hours available (up to full time) across the Pyramid Schools Trust
Holiday entitlement: 24-31 days depending on continuous service
We are looking to appoint a motivated, flexible and dedicated Site Agent to manage site-related issues across schools in the Pyramid School Trusts.
This role will include:
· Managing security and health and safety
· Managing the maintenance of site, building, furniture, fittings and equipment
· Managing energy management and conservation
The role will require unlocking both Harlington and Sundon Lower Schools ready for the school days. The role will then be based at Harlington Lower School for 3 days a week and at Sundon Lower School for 2 days a week for 4 hours a day, although travel between schools may be necessary. There will be an additional 5 hours a week at Westoning Lower School, and further hours may be available across the Pyramid Schools Trust for the right candidate.
The ideal candidate will be passionate about ensuring high standards of cleanliness and maintenance and will have a ‘can do’ attitude. They will be able to perform some maintenance tasks themselves, and be able to obtain quotes from external companies when necessary. They will be required to work as part of the whole-school teams and use good judgement and common sense.
We can offer a supportive environment with a friendly staff team and a warm, positive, and caring ethos with values at the core of our schools, and excellent opportunities for CPD.
For further details, please email office@harlingtonlower.co.uk
Please note that early applications would be welcomed and shortlisted candidates may be interviewed before the closing date.

The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment.
All appointments are subject to enhanced DBS checks.
Online checks will be completed in line with Keeping Children Safe in Education.

