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	Role
	Designated Safeguarding and Prevent Lead (DSPL) and DDSL

	Responsible To
	School Principal


Purpose of Job

The role of the DSPL (and Deputy Designated Safeguarding Lead) is, in some cases, an additional responsibility given to members of the leadership team; therefore, this role analysis should be referred to along with the member of staff’s role analysis for their substantive post, if applicable.


Safeguarding and Child Protection leads must have received relevant safeguarding and child protection training that is specific to their role. This training should be refreshed regularly, at least annually, and they should keep up to date with any changes in safeguarding and child protection legislation and guidance.  This will include but is not limited to regular research, updates from NSPCC, updates from the Safeguarding Network; legislative updates and guidance from the Department of Education (DFE); the news; Local Authorities etc…  New information should be shared within the school and the wider organisation.    

The Deputy DSL will provide support and assistance as required and deputise for the DSPL in his/her absence.

Role Overview
Purpose of the role:

· To take the lead in ensuring that appropriate arrangements for keeping children and young people safe are in place in the school – all decisions are made by the DSPL.

· To support other team members throughout the school with regards to child protection.

· Carry out informal supervisions at monthly meetings and ensure a mandatory update is given in weekly meetings/debriefs.

· To support the SLT/SMT with all aspects of safeguarding.

· To always promote the safety and welfare of children and young people.

· To support the nominated DSPL for the school.

· To contribute at safeguarding and child protection meetings, where necessary. 

· To attend the half termly Melrose Safeguarding Meetings.

· To always promote the safety and welfare of children and young people involved in school activities.
· To be available to discuss any safeguarding concerns – during school opening hours (arrangements must also be in place for out of hours i.e., holidays, weekends).

Key Responsibilities

· Take a lead role in developing and disseminating the Company’s safeguarding and child protection policies and procedures. 

· To review – at least annually – the safeguarding and child protection policy.

· To reflect, review and co-ordinate safeguarding and child protection policy discussion and updates, following a serious event.

· Take a lead role in implementing the Company’s safeguarding and child protection policies and procedures; ensuring all safeguarding and child protection issues concerning children and young people who take part in school activities are responded to appropriately including CPOMS and other systems. 

· Make sure that everyone working with children and young people at their school, understands the safeguarding and child protection policy and procedures and knows what to do if they have concerns about a child’s welfare. 

· Implement regular training, updates, quizzes, checks and balances, briefings, etc for safeguarding and child protection.

· Make sure children and young people who are involved in activities at school and their parents/carers know who they can talk to if they have a welfare concern and understand what action the organisation will take in response.

· Ensure that information relating to safeguarding and child protection is published on the school website, Twitter, email signatory strips, displayed throughout the school etc. 

· Receive and record information from anyone who has concerns about a child who takes part in school activities even low-level reporting. 

· To be responsible for ensuring that child protection files are kept up to date. Information must be kept confidential and stored securely in a locked cabinet or with an online encryption or password. The DSPL should ensure the file is only accessed by those who need to see it and where the file or content within it is shared, this happens in line with information sharing advice. 

· To link with safeguarding partners (local authorities, training providers, the Key etc) to make sure staff are aware of any training opportunities and the latest local policies on local safeguarding arrangements. 

· Take the lead on responding to information that may constitute a child protection concern, including a concern that an adult involved with school may present a risk to children or young people. This includes:

· assessing and clarifying the information.

· making referrals to statutory organisations as appropriate.

· consulting with and informing the relevant members of the organisation’s management.

· following the Company’s safeguarding policy and procedures.

· Contact the LADO/MASH/MARU team for advice and guidance, where necessary whilst adhering to the Company threshold documentation and the local authority threshold documentation. 

· Ensure record keeping is accurate and timely with evidence, engagement, communication etc duly logged.

· Liaise with, pass information to, and receive information from statutory child protection agencies such as:

· the local authority child protection services.

· the police.

· This includes making formal referrals to agencies when necessary, using secure communications, such as EGRESS, to prevent a GDPR breach.

· Consult the NSPCC Helpline when support is needed, by calling 0808 800 5000 or emailing help@nspcc.org.uk.

· Store and retain child protection records, according to legal requirements, and the Company’s safeguarding and child protection policy and procedures.

· Work closely with the school senior safeguarding lead and the Company Strategic Safeguarding Lead, to ensure they are kept up to date with safeguarding issues and are fully informed of any concerns about organisational safeguarding and child protection practice – this would include regular communications and monthly meetings.

· Report regularly to the school and senior management team on issues relating to safeguarding and child protection, to ensure that child protection is seen as an ongoing priority issue and that safeguarding, and child protection requirements are being followed at all levels of the organisation.

· Be familiar with and work within inter-agency child protection procedures developed by the local child protection agencies.

· Be familiar with issues relating to child protection and abuse and keep up to date with new developments in this area, including monthly training (Noodle Now or The Key or Develop (TES) or The Safeguarding Network).

· Attend regular training in issues relevant to child protection and share knowledge from that training with everyone who works or volunteers with or for children and young people at the school. 

· Attend team meetings, supervision sessions and management meetings as arranged.

· Work flexibly as may be required and carry out any other reasonable duties.
General

· To act as an ambassador for the company, representing the school positively at all times at events and meetings.

· To undertake ongoing continued professional development.

· To uphold the values and ethos of the school.

· To undertake such duties and responsibilities reasonably consistent with the role as may be required from time to time by management.

· Follow all policies and procedures, paying particular attention to safeguarding, confidentiality, and health and safety.

· To attend all staff meetings as directed.

· To attend regular supervision sessions.

· To attend team meetings, as required.

· To undertake any relevant training as identified including individual and group training, inset days and twilight sessions, as directed.

	SKILLS, KNOWLEDGE, EXPERIENCE

	Essential to role
	Desirable to role

	· Relevant childcare and Safeguarding and Prevent qualifications in accordance with statutory guidelines
· Thorough understanding and knowledge of childcare and safeguarding and Prevent legislation
· Excellent communication skills
· Excellent record keeping skills

· Ability to use a variety of MIS
· Empathetic, caring, and friendly
· Enthusiastic, positive attitude
· Patient
· Confidential
· Resilient 
	· Experience of responsibility for safeguarding and Prevent 
· Proven supervisory and coaching experience
· Excellent planning and organisation skills



PERSON SPECIFICATION

	Requirement
	Essential
	Desirable
	Testing Method

	1. Qualifications
	
	
	

	2. Experience
	
	
	

	3. Knowledge and Skills
	
	
	

	4. Competence
	
	
	

	5. Personal Qualities
	
	
	

	6. Other
	
	
	


Note:

This job description and person specification sets out the duties of the position at the time when it was collated. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot of themselves justify reconsideration of the salary for the post.

This job description may be amended at any time in consultation with the postholder. 
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