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	Financial Controller - Person Specification



	Education and Qualifications
	Criteria
	Assessment

	GCSE’s or equivalent in English, Maths and IT
	E
	A

	 AAT level 4 or equivalent
	E
	A

	
	
	



	Experience
	Criteria
	Assessment

	Delivering high levels of service
	E
	A/I

	Working in finance
	E
	A/I

	Working in a school environment or similar
	D
	A/I

	Identify opportunities for cost savings / Responsible for central function budgets and partnering
	D
	A/I

	Leading and managing a finance team
	E
	A/I

	Processing financial transactions  
	E
	A/I




	Knowledge and Skills
	Criteria
	Assessment

	Financial Reporting
	E
	A/I

	Financial Control Framework
	E
	A/I

	Reconciliations
	E
	A/I

	Cashflow
	E
	A/I

	Working Capital
	E
	A/I

	Fixed assets 
	E
	A/I

	Financial risks
	E
	A/I

	Compliance with financial, legal and internal processes obligations
	E
	A/I

	Internal Audit
	E
	A/I

	External Audit
	E
	A/I




	
Personal Qualities
	Criteria
	Assessment

	Enthusiastic, innovative, forward-looking and committed	
	E
	I

	Excellent organisational and planning skills including the ability to be flexible in order to achieve targets.
	E
	I

	Maintaining good relationships with banks, DfE, auditors and other external bodies
	E
	I

	Clean and smart appearance
	E
	I

	Ability to work flexible hours on occasions
	E
	I

	Willingness to support colleagues 
	E
	I

	Willing to undertake training courses that are relevant to the duties of the post or are required for Health and Safety reasons.
	E
	I







	Criteria Key
	Assessment Key

	E
	Essential
	A
	Application Form

	D
	Desirable
	I
	Interview
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