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	Job Title:
	SENDCo

	Responsible to:
	Assistant Headteacher 

	Line Management:
	Learning Support Assistants

	Job Grade:
	TLR1A from £10,174 (as of May 2026)

	Contract and 
Hours Of Work:
	Full Time

	Job Purpose:
	· Responsible for the intent and Implementation of the school SEND Policy in co-ordination with the Headteacher and SLT line manager.


	Main Duties & Responsibilities
 
	· Responsible for ensuring excellent strategic direction and development of SEND provision across the school to maximise the learning, achievement and experience of all pupils, ensuring equity of opportunity.
· Deploy and lead a team of Learning Support Assistants to deliver specialist support in the school.
· Responsible for the supervision of the work of LSA team, to include timetabling and performance management.
· Interact on a professional level with all colleagues and establish and maintain good working relationships which promote the development and effective delivery of the school curriculum.
· Responsible for Annual/Transition Reviews and will write, monitor, evaluate and review Individual Education Plans, EHC plans, as well as being the link person between parents/guardians and outside agencies.
· Oversee Exams Access Arrangements to ensure are best prepared for and appropriately supported through the examinations process, including diagnostic testing, evidence gathering, administration and staff training.
· Prepare documentation on individual students for external agencies/meetings. 
· Lead INSET and CPD sessions across the whole school to improve standards of inclusive teaching and keep all colleagues up to date with relevant knowledge and strategies. 
· Provide guidance and support to colleagues on raising the achievement of students with SEND, including those learning with EAL.
· Undertake necessary training to maintain a good knowledge and understanding of the evolving needs of pupils and appropriate strategies to best support them.

The duties may be adjusted by the Headteacher or Line Manager to meet changed circumstances in a manner compatible with the post held







Person Specification

	CRITERIA
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS AND TRAINING
	
	

	Qualified Teacher Status (QTS) 
	· 
	

	Specialist qualification in autism or SEND (e.g. NASENCo, AET Level 3)
	
	ü

	Degree-level qualification or equivalent 
	· 
	

	Evidence of sustained professional development in SEND, autism or inclusion
	
	ü

	EXPERIENCE
	
	

	Significant experience of teaching pupils with SEND
	· 
	

	Experience of working with pupils at the point of primary to secondary transition
	· 
	

	Experience of liaison and relationship-building with primary schools or partner settings 
	
	· 

	Experience of delivering outreach, training or professional development
	
	· 

	Experience of line managing or mentoring colleagues 
	· 
	

	Experience of contributing to EHCP Annual Reviews and/or LA consultation processes 
	· 
	

	Experience of analysing pupil progress data and using it to inform teaching and provision 
	· 
	

	Experience of planning and delivering specialist intervention groups
	· 
	

	KNOWLEDGE AND SKILLS
	
	

	Knowledge of the SEND Code of Practice and statutory EHCP processes
	· 
	

	Ability to lead, model and develop high-quality, autism-informed pedagogy
	· 
	

	Ability to work collaboratively with mainstream colleagues to develop inclusive and adaptive classroom practice 
	· 
	

	Strong data literacy with the ability to interpret and act on pupil progress information
	· 
	

	Excellent written and verbal communication skills 
	· 
	

	Ability to build confident, professional relationships with families and external agencies
	· 
	

	ADDITIONAL REQUIREMENTS 
	
	

	Full, clean driving licence 
	· 
	

	PERSONAL QUALITIES
	
	

	Outstanding practitioner who leads by example 
	· 
	

	Ambitious for every pupil and committed to inclusion
	· 
	

	Calm, resilient and able to manage complexity and pressure 
	· 
	

	Highly organised with strong attention to detail, particularly with statutory processes 
	· 
	

	Proactive, solutions-focused and able to exercise sound professional judgement 
	· 
	

	Proactive, solutions-focused and able to exercise sound professional judgement 
	· 
	






Safeguarding
· The Bishop’s Stortford High School is committed to safeguarding and promoting the welfare of children and young people
· This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Criminal Records Bureau as part of the Governing Body’s pre-employment checks.

Additional Information
· All employees are expected to contribute to and support the overall aims and ethos of the school and to participate in training and performance management and development.
· The postholder is expected to accept any reasonable alterations to this job description that may from time to time be necessary in response to the changing demands and needs of the school.
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