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Romero Catholic Academy Trust is a family of Catholic schools serving the needs of children and young people in the Diocese of Salford, covering the areas of Lancashire, Blackburn with Darwen and Calderdale.  To achieve this, we will uphold four key values:
Faith: To nurture our belief in God.
· Inspired by the vision of Bishop John, we will provide an authentic passing-on of our Catholic faith.  
· Our schools will be nurtured by the Word of God.  
· Our pupils will come to an understanding of what it means to be loved by God and the responsibilities that come from loving God.  
· Our schools are worshipping communities characterised by vibrant liturgy and prayer.

Service: To live out the responsibilities of our faith by serving others.
· We will always act in the service of the pupils in our care.
· In our schools we will educate our children to be the next generation of the stewards of God’s creation. 
· We embrace Catholic social teaching and work for the Common Good with a preferential option for the poor.  
· We are outward facing, acknowledge our place in the wider educational system and accept our civic responsibility.   

Aspiration: To aspire to fulfil the potential of each individual, created uniquely in the image of God.
· We will work to fulfil the potential of each member of our community by providing an education that develops the whole person, including high quality Religious Education. 
· Our schools will have a relentless focus on achievement. The quality of education in our schools will be ‘at least as academically distinguished as that in the other schools of the area.’ (Can. 806.2)
· Every member of our community will be provided with the knowledge, skills and attitudes needed to succeed in school and in the next stage of their lives.
· Through high quality and relevant continuing professional development, we will invest in our staff.
· Decision making will weigh up the Common Good and be made in a timely way.
· We will always focus on the solution to a problem.

Collaboration: To work collaboratively; sharing and fostering the strengths and expertise of all.
· A spirit of solidarity leads us to accept a shared responsibility for all.
· We recognise the concept of subsidiarity; that decisions will be made as locally as possible.
· Improvements across our family of schools will be secured by utilising the skills and experience in the trust.
· Wherever possible, we will take care to involve and inform people in decision making.
· We believe in the importance of open, honest and positive communication.


Job Advert
[bookmark: _Toc232430985]Inclusion Base Lead / HLTA
Term Time plus 1 week / Part Time 32.5 hours per week / 1 year fixed subject to funding
Monday – Friday 8:30am – 3:30pm
Scale 4 Points 7 – 11 £26,403 - £28,142 FTE [£20,015 - £21,333 pro-rata]
Responsible to: Headteacher
Main Location: St josephs RC Primary School
Required to commence as soon as possible  
St Joseph’s RC Primary School is an aspirational school serving the community of Todmorden in the Diocese of Salford.  We are proud of the achievements our pupils have made, through our excellent relationships with one another founded on mutual trust and respect.  The school sets high expectations for our pupils regardless of their starting points and our staff work tirelessly to enable pupils to reach their full potential. St Joseph’s RC Academy “has a palpable family atmosphere” where “the Catholic ethos runs through the life of the school”, Ofsted April 2024. 
The Board of Directors of the Romero Catholic Academy Trust, together with The Governors of St Joseph’s RC Primary School, are seeking to appoint a highly organised, efficient and proactive Inclusion Based HLTA who can provide high-quality administration and operational support to the school. 
Working closely with the SENDCo and class teachers you will lead our Key Stage 2 Inclusion Base, delivering targeted interventions, supporting pupils’ academic and personal development, and promoting inclusion across the school. 
If you feel you have the right skills and attributes we are looking for, then we will be delighted to hear from you. If you would like to find out more about the position, please contact the Mr Sam Newsham on 01706 812948 or operations@stjosephs.romerocat.com 

Please apply through My New Term via the Romero website: Romero Catholic Academy Trust | Vacancies
We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. The successful applicant will be subject to an Enhanced DBS check.
	Closing Date
	Tuesday 14th July 2026

	Interview Date
	Thursday 16th July 2026
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[bookmark: _Toc232430988]Job Purpose 
Under an agreed system of supervision, work as a part of a professional team to support the qualified teacher by planning their role within lessons and preparing, delivering, assessing, reporting on, and marking learning activities for individuals, groups, or, on a short-term basis, whole classes.
The Inclusion Base Lead / HLTA will work closely with the SENDCo and class teachers to provide provision for more vulnerable pupils and those with SEND, supporting and promoting their learning through targeted interventions and an inclusive learning environment.
Advise and support staff in specialist matters relating to inclusive practice within the school and coordinate the work, management, and development of other Teaching Assistants.
[bookmark: _Toc232430989]Main Duties and Responsibilities
Your duties and responsibilities will include:
Inclusion Base Lead 
· Lead and support the day-to-day provision within the Larch Inclusion Base. 
· Help pupils with SEND feel safe, included and ready to learn. 
· Support pupils to develop communication, confidence, regulation and independence. 
· Promote successful access to mainstream learning.
· Plan and deliver Lego Therapy and other appropriate interventions, for which you will have received suitable training / development. 
· Lead the day-to-day organisation and effective running of the Inclusion Base.
· Plan, coordinate and deliver high-quality interventions for pupils across EYFS, KS1 and KS2 with identified SEND.
· Develop personalised intervention programmes based on pupils' individual needs and EHCP outcomes.
· Support pupils with a range of additional needs including:
· Autism Spectrum Condition (ASC)
· ADHD
· Speech, Language and Communication Needs
· Cognition and Learning Needs
· SEMH needs
· Sensory and Physical Needs where appropriate.
· Provide short-term and long-term targeted intervention programmes to accelerate progress.

support for pupils
· To assess the needs of pupils and to adapt curriculum content to support pupils’ learning.
· To develop and implement pupil passports individual Education Plans.
· To support pupils as part of a planned inclusion programme.
· To develop positive relationships with pupils and staff to assist pupil progress and attainment.
· To monitor and evaluate pupil responses to learning activities.
· Within an agreed system of supervision, to plan appropriately teaching and learning objectives. 
· To take responsibility for implementing agreed systems for pupil supervision and the management of pupil behaviour. 
· To undertake classroom administrative tasks. 
· To monitor and record progress and achievement in lessons/activities systematically and provide evidence of both the range and level of progress and achievement.
· To work with SENDCO to create curriculum plans, lesson plans and worksheet plans. 

support for school
· To organise and manage a purposeful, orderly and supportive environment for learning.
· To support the promotion of positive relationships with parents / carers and outside agencies. 
· To lead meetings, on an individual basis, with parents / carers to provide feedback on pupil progress/achievement. 
· To utilise own strengths and areas of specialist expertise to advise and support other school staff in specialist areas. 
· To support the provision of out of school learning activities within guidelines established by the school.
· To contribute to the identification and execution of appropriate out of school learning activities which consolidate and extend work carried out in class. 
· To work within school policies and procedures. 
· To attend staff training as appropriate. 
· To take care of their own and other people's health and safety. 
· To co-ordinate and supervise the work of Teaching Assistants and hold team meetings as appropriate. 
· To liaise with the SENDCO for appropriate induction arrangements for all new Teaching Assistants including monitoring arrangements and operation of probationary arrangements. 
· With support from the SENDCO to undertake recruitment/appraisal/training/mentoring for other teaching assistants. 
· To assist in the identification and delivery of development needs. 
· To ensure effective communication with parents / carers, wider staff and outside agencies.
· To work with the Headteacher to co-ordinate the utilisation of volunteer helpers.
· To be aware of the confidential nature of issues related to home/pupil/teacher/schoolwork. 

Support for the curriculum
· To deliver learning activities including literacy and numeracy programmes, to pupils within an agreed system of supervision, adjusting activities in accordance with pupil needs.
· To select and prepare resources necessary to lead learning activities, taking account of pupils’ interest and language and culture backgrounds. 
· To support the use of ICT in learning activities. 


Additional supporting information – specific to this post
This post does not require a faith commitment within the Roman Catholic Church however, candidates must be supportive of the ethos, vision and values of the Trust and not do anything to undermine the faith commitment of the Trust. In line with all staff within the Trust, they will be required to sign a Catholic Education Service Contract.  
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	Qualifications
	Essential (E)
Desirable (D)
	Evidenced by:
Application (A) Certificate (C)
Interview (I) 
Test (T)
Reference (R)

	Qualifications and Training
	
	

	Recognised and relevant NVQ Level 3 qualification or equivalent 

	E
	A

	NVQ level 4 qualification and equivalent 

	D
	A

	Level 2 or equivalent qualification in English/Literacy and Mathematics/Numeracy
	E
	A

	HLTA Status or willingness to undertake appropriate training to secure this
	D
	A

	Knowledge and Experience
	
	

	Experience of working with children 

	E
	A

	Experience of working in a classroom environment

	E
	A / I

	Experience of Administrative work

	D
	A / I / R

	Experience of supporting pupils with challenging behaviour

	E
	A / I / R

	Staff management experience

	D
	A / I / R

	Skills and Abilities 
	
	

	Ability to operate at a level of understanding and competence equivalent to NVQ Level 4 standard  
	E
	A / I / R

	Ability to relate well to children 

	E
	A / I / R

	Ability to work as part of a team 

	E
	A / I / R

	Good communication skills 

	E
	A / I / R

	Ability to relate well to parents/carers 

	E
	A / I / R

	Ability to supervise and assist pupils 

	E
	A / I / R

	Time management skills 

	E
	A / I / R

	Organisational skills 

	E
	A / I / R

	Knowledge of classroom roles and responsibilities 

	E
	A / I / R

	Knowledge of the concept of confidentiality 

	E
	A / I / R

	Administrative skills 

	D
	A/ I / R

	Knowledge of Foundation Stage/National curriculum 

	E
	A / I / R

	Knowledge of numeracy and literacy strategies 

	E
	A / I / R

	Ability to make effective use of ICT  

	E
	A / I / R

	Ability to assess children’s development 

	E
	A / I / R

	Ability to plan and deliver work programmes 

	E
	A / I / R

	Ability to organise, lead and motivate a team 

	E
	A / I / R

	Flexible attitude to work 

	E
	A / I / R

	Other
	
	

	Commitment to safeguarding and protecting the welfare of children and young people
	E
	A/I

	Commitment to equality and diversity

	E
	A

	Commitment to health and safety

	E
	A

	Essential car user

	D
	A

	Note: We will always consider your references before confirming a job offer in writing

	Prepared by:
	HR Team
	Date: 
	June 2026





Equal Opportunities
We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements.  We expect all employees to understand and promote this policy in their work.
Health and Safety
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must help us to apply our general statement of health and safety policy.
Safeguarding Commitment
The Trust is committed to safeguarding and protecting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Any offer of employment will be subject to receipt of a satisfactory DBS Enhanced Disclosure.  An enhanced DBS check and pre-occupational health check are an essential part of the selection and recruitment process.
Attendance
Good attendance enhances the service delivered by the Trust, minimises staffing difficulties and ensures best value to the schools.  It is essential that applicants for positions in the Trust can evidence a previous satisfactory attendance record/commitment to sustaining regular attendance at work.
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If you would like to find out more about the position, please contact the Mr Sam Newsham on 01706 812948 or operations@stjosephs.romerocat.com 

Please apply through My New Term via the Romero website: Romero Catholic Academy Trust | Vacancies
We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. The successful applicant will be subject to an Enhanced DBS check.

	Closing Date
	Tuesday 14th July 2026

	Interview Date
	Thursday 16th July 2026





[image: ][image: ]
[image: A black cross with a curved line

AI-generated content may be incorrect.]Aspire not to have more, but to be more

image2.png




image3.jpg




image4.png




image5.jpeg




image6.png




image5.png
CATHOLIC ACADEMY TRUST




image7.png
'’

ROMERO

CCCCCCCCCCCCCCCCCCCC




image8.png
DI1OCESE OF % SALFORD




image9.png
0023&0\

*m%

Avws_ 1S




image10.png




