Catering Assistant Job Profile

Job Title: Catering Assistant

Job Grade: Level 2

Responsible to: 	Kitchen and Catering Supervisor 
                                The Headteacher and School Academy Manager

Responsible for: 	n/a 

Statement of Purpose

Under the direction of the Catering Supervisor, Head Teacher/Academy Manager and Catering Consultant to assist with the preparation, serving and general kitchen duties to achieve an efficient and effective catering service within the academy.

Key Tasks / Responsibilities
      
· To assist with the basic preparation of food and refreshments, which may include some cooking.
· To assist with the care, cleaning, and maintenance cleaning of all equipment in use in the kitchen as required.
· To move the dining room furniture within the dining room when necessary.
· To serve meals and refreshments in line with school requirements.
· To assist the Kitchen and Catering Supervisor and colleagues with academy hospitality functions.
· To assist with the washing up of all kitchen items.
· To assist with the general daily cleaning of the kitchen and associated areas.
· To maintain the agreed standard of dress and appearance.
· To comply with the collegiate’s policies.
· To always promote the policies and procedures of the collegiate.
· To always work in a safe manner having due regard for others and food safety and health and safety legislation.
· Any other duties, which may be deemed appropriate by the Head Teacher for the smooth running of the school and the Collegiate.
· To attend and undertake training courses commensurate with your duties.

	
	



Professional Accountabilities (this list is not exhaustive and should reflect the ethos of the Academy).
	
The post holder is required to be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.  In addition, they are to contribute to the achievement of the academy’s objectives through: 



Safeguarding

· Promote and safeguard the welfare of children and young persons you are responsible for or come into contact with.


Financial Management 

· Personally accountable for delivering services efficiently and effectively and within budget and to implement any approved savings and investment allocated to the service area. 

People Management 

· To comply and engage with people management policies and processes
· Contribute to the overall ethos/work/aims of the school/Academy.
· Establish constructive relationships and communicate with other agencies/professionals.
· Attend and participate in regular meetings. 
· Participate in training and other learning activities and performance development as required. 
· Recognise own strengths, areas of expertise and use these to advise and support others. 

Equalities

· Ensure that all work is completed with a commitment to equality and anti-discriminatory practice, as a minimum to standards required by legislation. 

Climate Change 

· Delivering energy conservation practices. 
· To ensure compliance with the new recycling regulations. Adhere to recycling measures for all types of recyclable waste to help the academy cut recycling costs as well as increase recycling rates to support your sustainability goals.

Health and Safety 

Ensure a work environment that protects people’s health and safety and that promotes welfare, and which is in accordance with the Health and Safety policy.


This is a description of the job as it is at present constituted. It is the practice of this academy to examine employees’ job descriptions and to update them to ensure that they relate to the job as then being performed, or to incorporate whatever changes are being proposed. This procedure is jointly conducted by each Manager in consultation with those working directly to him/her. You will therefore be expected to participate fully in such discussions. It is the school’s aim to reach agreement to reasonable changes, but if agreement is not possible management reserve the right to insist on changes in your job description after consultation with you and your trade union. 



	

