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HASMONEAN MULTI-ACADEMY TRUST

JOB DESCRIPTION

Job Title:



Year Leader (Non-Teaching)
Responsible to:
Assistant Headteacher
Duties:




support the development and progress of students

Allowance Attached to the Post:
NJC 23 to NJC 28 
	Core Purpose


	· Lead by example and support the development and progress of students

· Act as a liaison point for matters related to students’ pastoral wellbeing and inclusion, including safeguarding, attendance, behaviour and Special Educational Needs and Disabilities (SEND)

· Take a strategic role in supporting the personal development of students in the Year Group (YG) through effective management of the associated Tutor Team and supporting the delivery of the Personal Social Health and Citizenship Education (PSHE) curriculum.


	Key Responsibilities


	The key responsibilities for this post will be:

· Monitor and support improvement strategies in:

· Student attendance & punctuality

· Pupil Premium Strategy

· Behaviours for Learning in secular and religious lessons as well as in other settings

· Pupil Personal Development programmes 
· Provide regular, timely data analysis related to the areas listed above

· Lead and support on interventions and strategies aimed at ensuring the school meets its KPIs in the areas listed above
· Liaise closely with Directors of Learning, Subject Leaders, Senior Leadership Team, parents and external agencies as required 

· Lead the YG assembly programme

· Support the monitoring, evaluation and review of the tutor programme related to the YG

· Work with the Safeguarding Lead as part of the team to manage a caseload of students with needs relevant to experience and the post

· Work closely with the Standards Officer allocated to the YG to ensure high expectations are met at all times.


	Other responsibilities

	Quality Assurance
· Ensure the effective operation of quality control systems

· Respond to and resolve matters promptly as they arise, escalating where necessary to ensure appropriate and timely resolution
· Be aware of YG and individual student targets and to work towards their achievement
· Help to establish common standards of practice within the year group in line with school policies for standards, expectations and monitoring

· Lead in the monitoring and evaluation of the YG in line with agreed school procedures including evaluation against quality standards and performance criteria

· Seek/implement modification and improvement where required within the relevant YG
· Ensure that the YG’s quality assurance procedures meet the requirements of Self Evaluation and the Strategic Plan.
Management Information

· Ensure the maintenance of accurate and up-to-date information concerning the relevant year group on the management information system

· Assist in the use of analysis and evaluation of performance data

· Help to produce reports within the quality assurance cycle

· Assist in the production of reports on examination performance, including the use of value-added data

Communications

· Ensure that all members of the tutor team are familiar with the school’s aims and objectives

· Ensure effective and timely communication as appropriate with the parents of students.

Marketing and liaison

· Contribute to the school liaison and marketing activities, eg, the collection of material for press releases and parents’ newsletter. 

· Contribute to and attend where necessary, liaison events in partner schools and the effective promotion of the school at Open Days/Evenings and other events in partner schools and the wider community.

· Actively promote the development of effective subject links with feeder primary schools.

Ethos

· Be aware of, sensitive to and supportive of the Jewish Ethos of the school.



	Whole School Contribution


	· Play a full part in the life of the school community, support its distinctive aims and ethos and encourage staff and students to follow their example

· Undertake Strategic Planning that will aid the production of the School Development Plan and Self Evaluation Form

· Undertake continuous professional development

· Comply with and promote the school’s policies

· Foster and support extra-curricular activities in the interest of the school community e.g. school productions, concerts, sports activities.    

· Take an equitable share of supervision at different times throughout the school day

· Assist in the day-to-day management of the school and contribute to a safe, secure and healthy environment. 

· Lead and contribute to celebration events as required




NOTES

The duties and responsibilities set out above are subject to the general duties and responsibilities contained within the Trust’s conditions of employment and policies and procedures.

This job description outlines the main duties and responsibilities of the post and is not intended to be an exhaustive list. It does not specify the precise allocation of time to be spent carrying out these duties. It will be reviewed periodically and may be amended from time to time, following consultation with the post holder, to reflect the changing needs and priorities of the Trust and its schools.

The Trust reserves the right to make reasonable changes to the duties and responsibilities of the post, following consultation where appropriate, provided that such duties remain broadly commensurate with the grade and purpose of the role.

This job description does not form part of the employee’s contractual terms and conditions. It is intended to provide a broad outline of the duties and responsibilities attached to the role and the standards of performance expected of the post holder.
Andrew McClusky

CEO
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