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JOB DESCRIPTION

JOB DETAILS

Job Title:   	Assistant Headteacher (Personal Development & Belonging) – Walker
Riverside Academy

Pay Scale: 	L12 – L16

This job description may be amended at any appropriate time following consultation between the Assistant Head Teacher and the Headteacher. It will be reviewed annually and performance management objectives agreed. 

JOB PURPOSE

To support the Head Teacher and Senior Leadership Team in providing professional strategic leadership of the academy, promoting the vision to build success and provide high quality education. 

To support the Head Teacher in establishing and sustaining the academy’s ethos and strategic direction in partnership with the strategic leadership team of the trust, Local Governing Body, Academy Trust and in consultation with the school community.

Work with the Head Teacher and the Senior Leadership Team to develop and ensure the effective implementation and evaluation of clear evidence informed improvement plans and policies for the academy which are realistic, timely, appropriately sequenced and suited to the context of the academy and lead to sustained school improvement over time.

Work with the Head Teacher and the Senior Leadership Team to provide a safe, calm and well-ordered environment for all students and staff, focussed on safeguarding students welfare and developing good behaviour in the academy and in wider society.
. 
To take strategic responsibility for the personal development and wellbeing strand of the Ofsted framework.

KEY RESULT AREAS

1. Work with the Head Teacher to share, communicate and contribute to the academy’s vision, mission and values and develop the academy’s offer to drive the culture and performance to achieve excellence. 

2. Work with the Head Teacher to ensure systematic and rigorous self-evaluation of the work of the academy, collecting and using accurate data to understand its strengths and weaknesses.

3. Strategic oversight and leadership and development of the form tutor, assembly, personal development, belonging, SMSC, PSHE, RSE, wellbeing and careers/work experience provision ensuring the successful delivery of the academy vision for personal development, enrichment and welling in line with the latest Ofsted framework.

4. Leadership, day-to-day management and promotion of personal development, belonging and wellbeing within the Academy.

5. Support the design, delivery and quality assurance of the personal development, RSHE and cultural development curricula.

6. Line management of personal development and careers staffing.

7. Line management of subject areas as directed by the Headteacher or Deputy Headteacher for Quality of Education.

8. Oversee the work of the Culture Team including the Hope Ambassadors.

9. Oversee and report on the academy Pupil Premium plan.

10. Plan and quality assure the registration programme.

11. Ensure Academy policies relating to areas of personal development and belonging are followed by all staff and that all staff are held accountable for their implementation and success.

12. Analyse and share data relevant to the post and prepare reports based on this data for the Headteacher, SLT, Local Governing Body and central trust team and board/committees.

13. Disseminate leading practice relating to the teaching of personal development and wellbeing.

14. Ensure the mapping of SRE and SMSC across the curriculum to ensure the Academy is fully compliant.

15. Quality assurance of teaching and learning of the personal development curriculum.

16. Promote amongst students both an individual and shared responsibility for personal development and wellbeing.

17. Implement strategies to ensure the academy is responsive to local and national need for personal development education.

18. Have a strategic overview and contribute to the planning of the Academy assembly programme enhancing students’ moral, social and cultural learning.

19. Ensure all students can recognise risks to their own safety and wellbeing and have the strategies and resilience to seek support as necessary.

20. Ensure effective access and take up of enrichment and extra-curricular activities.

21. Contribute to strategies, plans and opportunities across Tyne Coast Academy Trust. 

22. Work with the Head Teacher to distribute leadership throughout the school, including leading the wider leadership team, and holding colleagues to account for their decision making whilst securing rapid improvement in all areas of the academy.

23. Provide leadership which will inspire, motivate, challenge and support all staff employed by the school ensuring a culture of high staff professionalism
 
24.  Create strong relationships with feeder and local schools. Form a seamless transition offer leading to strong progress as soon as children join the academy. 

25. Work in association with the wider leadership team, trust leaders and governors to build and sustain constructive relationships beyond the academy working in partnership with parents, carers and the local community.

26. Ensure the protection and safety of all students and staff through effective approaches to safeguarding and promoting the welfare of all children.

27. The post holder may be required to perform duties other than those given in the job description for the post. The particular duties and responsibilities attached to posts may vary from time to time without changing the general character of the duties or the level of responsibility entailed.

28. Ensure compliance with academy requirements, policies, systems and procedures throughout the academy, ensuring that accurate and up-to-date records and documentation are kept and held and available for internal and external audit, review and to inform report writing. 

29. To carry out additional responsibilities as requested by the Head Teacher and/or senior trust staff. 

VARIATION IN THE ROLE

Given the dynamic nature of the role and structure of Walker Riverside Academy and Tyne Coast Academy Trust, it must be accepted that, as work develops and changes, there will be a need for adjustments to the role and responsibilities of the post.  The duties specified above are, therefore, not to be regarded as either exclusive or exhaustive.  They may change from time to time commensurate with the grading level of the post and following consultation with the member of staff.

EQUALITY AND DIVERSITY

Tyne Coast Academy Trust is committed to equality and diversity for all members of society.  The trust will take action to discharge this responsibility but many of the actions will rely on individual staff members at the academy embracing their responsibilities with such a commitment and ensuring a positive and collaborative approach to Equality and Diversity.  This will require staff to support the academy trust’s initiatives on Equality and Diversity which will include embracing development and training designed to enhance practices and the experiences of staff, students and visitors to the trust with an all inclusive approach that celebrates differences.  Failure to embrace these commitments may lead to formal action.

If you as a member of staff identify how you or the academy trust can improve its practice on Equality and Diversity, please contact the Chief Operating Officer.

HEALTH AND SAFETY

All members of staff have a duty to maintain safe and clean conditions in their work area and co-operate with the academy trust on matters of Health and Safety.  This will include assisting with undertaking risk assessments and carrying out appropriate actions as required.  Staff are required to refer to the academy and safety policies in respect to their specific duties and responsibilities.

LEARNING & DEVELOPMENT

All staff are required to participate fully in the academy trust Learning & Development programmes and have a responsibility to identify their own professional development needs in conjunction with their line manager.  

COMMITMENT TO SAFEGUARDING VULNERABLE GROUPS
The academy trust is committed to safeguarding and the prevent duty.  Ensuring safeguarding arrangements to protect children, young people and vulnerable groups meet all statutory and other government requirements, promote their welfare and prevent radicalisation and extremism.  The academy trust expects all staff and volunteers to share this commitment.  
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