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  Midday Supervisor




	Job Title:
	Midday Supervisor

	Location:
	Cauldwell

	Reports to:
	Head Teacher



HEART Academies Trust is a family of academies, at the heart of the community, improving life chances for all through challenge and support. We strive to transform educational outcomes of students from a young age by providing exciting, new and different opportunities for learning and applied learning. Our overwhelming belief is that every child can be successful, both personally and academically, with early and effective help from staff that know and value them as an individual. HEART Academies Trust aims to bring about a substantial increase in the educational attainment, expectations and aspirations of all in the whole community.

Cauldwell School is part of HEART Academies Trust. The role of Midday Supervisor will be based at Cauldwell School. 

Responsibilities

To be responsible, during the midday break, for the safety and general welfare and proper conduct of pupils

The following is an indicative list of duties which is not exhaustive and will be subject to review to reflect the changing work composition of the Trust.

Specific Responsibilities:

1. Supervision of pupils immediately before, during and after the midday meal.  This includes pupils who have a school meal as well as those who bring their own food.

2. Supervision of hand washing as required.

3. Supervision of pupils’ entry into the dining room, including any walk or journey to the dining room which might be required.

4. Assistance for pupils where necessary to carry trays, cutlery, etc. to table and to return empty dishes, etc. to service counter.

5. Assistance for pupils where necessary to cut up food and guidance on the proper use of cutlery; assistance in the clearance of any spillage, etc. if required.

6. Taking such steps as necessary when pupils are sick, carrying out minor first aid and summoning any assistance needed to deal with injuries or illness.

7. Supervision of pupils in the playground or other area of the school as required, dealing with any incidents of inappropriate pupil behaviour in line with the school’s Behaviour Management Policy.  Organising play/games as appropriate inside the class room on wet days.

8. To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential and sensitive information.

9. To undertake any other duties of a similar level and responsibility as may be requested by Senior Supervisor, Inclusion manager or Head Teacher.


Common Roles of All Trust Members:

Leadership: Vision and Values

· Lead by example, providing inspiration and motivation, and embody for the students, staff, governors, parents and wider community the vision, purpose and leadership of the Trust.
· To ensure equal opportunities for all.
· To be committed to safeguarding and to promoting the welfare of all young people.
· To assist in the development of a culture and environment in which young people thrive and to drive innovation.
· To drive up educational standards, promote life-long learning and continually improve outcomes for all.
· Lead and contribute to an ethos in the Trust where well-being and respect are at the heart of the Trust and each student is valued and nurtured to develop personally and educationally.
Leading and Managing Others and Self
· Develop and maintain a culture of high expectations for self and others.
· Regularly review own practice, set personal targets and take responsibility for own development.
· Actively engage in the performance review process.
· Work within the Trust’s health and safety policy to ensure a safe working environment for staff, students and visitors.
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with students, parents, colleagues and visitors.
· Adhere to Trust policies and procedures.




PERSON SPECIFICATION

Our aim is to create an outstanding Trust and our staff will be expected to exemplify excellence in all that they do. Our Midday Supervisor will be a person with high expectations, enthusiasm and the ability to positively impact on the learning, skills and experiences of our students. We value the ability to demonstrate emotional intelligence, be flexible and to adapt to different situations with a calm and positive attitude. 
	
	Essential
	Desirable

	Knowledge and Experience
	· Good standard of education
· Experience of working with children
	· Previous experience of working with children in a caring or educational environment

	Skills and Attributes
	· Willing to undertake an Enhanced DBS
· Empathy with the needs of children and young people
· Ability to work as part of a team and to use own initiative when appropriate
· Willingness to undertake training, e.g. in behaviour management, First Aid 
· Ability to undertake all physical aspects of the post
	· Current First Aid certificate
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