Uplands Primary School and Nursery
Inspired to Achieve

TA Job Description

Teaching Assistant 
Support Teaching, Learning and Pupils
Job Description

School:			Uplands Primary School and Nursery

Responsible to:		Head Teacher
				
Class Teacher

Grade / Salary Range:	BG-K2 – BG-K6
				 
Main purpose:
· To provide general support to the teacher in the management of individual children, groups of pupils and the classroom.
· To work with pupils in the classroom to provide physical/general care and assist with their learning, under the direct instruction of teaching staff.
· To provide support and supervision for pupils during lunchtimes

This member of staff may be deployed, under the direction of the Head Teacher, to any year group within Uplands Primary School and Nursery and is expected to fulfil the following main duties:

Supporting and extending pupils’ learning
· Supervise and provide support and access for pupils’ learning across the curriculum, personalising support to match learners’ needs.
· Effectively use a range of strategies to support learning, including modelling, scaffolding, open-ended questioning and prompting.
· Support pupils in how to learn and develop their thinking skills.
· Support pupils to become independent, cooperative and collaborative learners.
· Contribute to assessing pupils’ progress and support them in reviewing their own learning.
· Identify and remove barriers to pupils’ learning and make reasonable adjustments.
· Adapt and customise curriculum materials.
· Prepare and routinely maintain classroom materials/resources/displays, assist pupils in their use, clear afterwards and display pupils’ work.
· Support and supervise pupils in lessons in relation to local and national learning strategies e.g., English, Maths using ICT to promote learning.
· Support the teacher in managing behaviour and report difficulties as appropriate.
· Undertake pupil record keeping, gather and report information from and to parents/carers as required.

Meeting pupils’ wider wellbeing needs
· Be responsible for ensuring that the school’s Safeguarding and Child Protection Policy is adhered to and concerns are raised in accordance with this policy.
· Promote inclusion, act as a role model, show awareness of individual needs and respond to them.
· Contribute to the management of pupils’ behaviour, following the school’s behaviour policy.
· Support the emotional wellbeing and mental health of pupils.
· Support pupils, including those with SEN and/or disabilities, to access all elements of school life.

Providing pastoral support
· Provide for the pupils’ welfare/personal care both individually and in groups, and ensure their safety. This could include the administration of medicines to pupils.
· Promote all pupils’ resilience.
· Safeguard the welfare of all pupils.

Supporting the wider work of the school

· Complete administrative tasks as necessary, under direction of a line manager. This may include, but is not limited to:
· Filing of children’s work/resources
· Maintaining pupil records
· Assisting with communication organisation
· Supporting with trip organisation
· Liaising with parents/carers for class-specific administrative purposes 
· Comply with policies and procedures relating to child protection, health, safety, welfare, security, confidentiality, data protection, Prevent and whistleblowing, and reporting any concerns to the appropriate person.
· Actively support the school’s and borough’s equal opportunity policies, and ensure that all pupils have equal access to opportunities to learn and develop. 
· Contribute to the overall aims, ethos and targets of the school and to attend/participate in relevant meetings as required.
· Contribute to the school’s improvement planning and self-evaluation process. Be aware of and take part in the school’s performance management framework, and participate in training and development activities as required.
· Assist with the supervision of pupils out of lesson times (including on arrival and departure from school and during playtimes), as detailed on a rota.
· Accompany children on school trips, and other out-of-school activities with the teacher as required, taking responsibility for a group (under direction of the trip leader).
· Set a good example in terms of dress, punctuality and attendance.

Working with colleagues
· Support and maintain collaborative, productive working relationships with school staff and professionals from external agencies.
· Contribute to, and support the work of, other supporting adults within the school (e.g. FSA, ELSA and SENDCo).
· Take responsibility in developing own continuing professional development.
· Undertake any other duties commensurate to the post, as allocated by the Head Teacher or designated line manager/s.
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