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	POST TITLE: Wraparound Care Assistant 

	OVERALL PURPOSE OF THE POST

	To complement the work of teachers by taking responsibility for leading the Wraparound Care for Aughton pupils.  The Wraparound Care Leader will provide high quality support in relation to raising of educational achievement and encouraging pupils to become independent learners. They will take responsibility for the planning, preparation and delivery of different initiatives, and undertake whole class cover across all key stages.

To assist in the wraparound care for Aughton children that is high quality and inclusive. Aughton has extensive outdoors areas with two large playgrounds, wraparound fields and an onsite woodland and pond. We would be championing our outdoor learning environment to allow pupils to access active experiences, adventure and opportunities alongside time for downtime. The facilities at Aughton will allow the programme to include Forest School provision with full Forest School Leader training. We are fortunate to have this resource on site and our curriculum and personal development offer is centred around child interests and outdoor learning, which we would be able to extend through our wraparound care.


	MAIN DUTIES AND RESPONSIBILITIES

	Support for the Pupils
· Subject to appropriate training you are required to work together with the Wraparound Care Leader to meet the needs and interests of the children in our care
· Help deliver the wraparound programme in the outdoor environment under the direction of the Wraparound Care Leader
· Prepare / store snacks
· Assist in ensuring that registers are up to date
· Building positive relationships with all parents/carers, communicating clearly with them, encouraging participate in their child’s progress and development
· To contribute to a safe, stimulating and attractive environment
· To be sensitive to the needs of the children and to follow the school’s behaviour strategies and policies 
· To settle in new children and provide ongoing support for them and their families, to interact positively and enthusiastically with children, considering their individual needs
· To provide a friendly, caring and relaxed environment to promote and develop children’s learning
· To ensure that the highest standards of safety, security, hygiene and cleanliness are always operated within the setting
· To be responsible for protecting and safeguarding children
· To be committed to the safety and well being of all children and school users, respecting and understanding the importance of confidentiality
· To report incidents as they occur, using appropriate formats and following appropriate procedures
· To ensure daily routines are adhered to and contribute to the smooth running of the school
· To provide a friendly, caring and relaxed environment to promote and develop children’s learning
· To contribute to planning and resourcing a stimulating, purposeful environment that supports learning both indoors and outdoors
· To be an excellent role model for children, parents and other staff, displaying a positive and professional attitude 
· To be organised and manage own workload
· To be punctual, reliable and flexible
· To use own initiative and respond to situations as they arise, following the school policies and ethos
· To be motivated and complete tasks efficiently and in a timely manner
Support for the Academy
· Be aware of and comply with policies and procedures relation to Child Protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person in accordance with the policy.
· Be aware of and support differences and ensure all pupils have equal access to opportunities to learn and develop.
· To liaise with the staff team and other professionals and maintain good communications in an efficient manner
· To work co-operatively and enthusiastically as part of the Aughton staff team
· To be friendly, approachable and welcoming to all those accessing the school
· Attend and participate in relevant meetings as required
· To take part in regular staff professional development reviews as arranged by the principal
· There may be an occasional requirement to attend work outside of the normal working day for which appropriate payment would be made.
General duties and responsibilities
· To ensure that the highest standards of safety, security, hygiene and cleanliness are always operated within the setting
· Appropriate knowledge of First Aid will be required, for which training will be provided.
· To appropriately maintain the confidentiality of the working environment 
· Contribute to and promote the overall ethos/aims of the school.
· Support and maintain a positive working environment between colleagues across the 
· To deliver and undertake training as required
· To be familiar and comply with all relevant Health and Safety, Management of Risk, Operational, Personal, Data Protection and Financial Regulations policies and procedures.
· To ensure duties and responsibilities are carried out in a safe manner and safe working practices are adopted, in accordance with the Health and Safety at Work Act, 1974.
· To understand and comply with procedures for the emergency evacuation of the school.
The role is based at Aughton Primary Academy but may, on occasion, involve working at other locations in the trust.

	 

	All ACET staff are expected to:
· Appropriately maintain the confidentiality of the working environment;
· Promote and support the aims, ethos and vision of the academy/trust;
· To comply with all ACET policies and procedures;
· To comply with all statutory guidance as relevant for their role, including the Health and Safety at Work Act 1974;
· Work in a flexible manner, undertaking any reasonable duties commensurate with the salary and grade of the post.
· Work in other ACET academies, as required (with travel payment if appropriate).

The purpose of this job profile is provide an overview of the duties and responsibilities involved in this role, however it is not intended to be exhaustive. In consultation with the post holder, this profile may be reviewed and could be subject to change during the course of employment.



ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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