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Job Description
Vice Principal
Line Management: 	Reporting to the Principal.
Salary: Leadership Scale Points 19 - 23

The Role: The overall purpose of the role is to develop and sustain an excellent educational provision for all students in the academy. 

Key Purpose: The Vice Principal is expected to deputise for and support the Principal with regard to internal organisation and management of the academy, taking a leading role in the coordination of the whole school and upholding, through personal example, the philosophy on which the academy’s life is based and the values which will determine the quality of school life for everyone. 

The Vice Principal will provide professional leadership for the academy in areas agreed with the Principal, which ensure a high-quality education and school experience for students.

Specific responsibilities of the post will be agreed on appointment reflecting the experience and expertise of the successful candidate and the needs of the academy. 


Main areas of responsibility:

· Deputising for the Principal
· Working collaboratively with members of the senior leadership team, middle leaders, teachers and support staff to ensure high quality provision and outcomes for students
· Providing clear strategic direction to the academy and build on our positive trajectory of success and reputation
· Enabling the efficient and effective day to day running of the academy


The Vice Principal will support the Principal:
· In delivering the Academy’s vision
· In promoting the aims of the school through the implementation of the policies of the Governing Body and Trust
· In developing an environment in which staff and pupils are able to achieve their full potential
· In evaluating the academy, developing and monitoring the Academy Improvement Plan and continually monitoring, reviewing and updating the plan/ targets
· In enabling staff to carry out their delegated roles and responsibilities
· In leading on areas as agreed by the Principal
· In ensuring that resources are deployed effectively, providing best value for money

Leading and Managing

· Take an active role in the recruitment and selection of teaching and support staff
· Encourage and motivate all staff to contribute to improvements to the quality of education provided and the standards achieved
· Take an active role in the deployment and performance management of staff, encouraging initiative and teamwork and ensuring that they receive appropriate professional development
· Create and maintain good working relationships with all members of the school community
· Promote the Academy and Trust ethos and values through personal example, ensuring the highest standards are expected from all members of the school community
· Ensure that professional duties are fulfilled as specified in the School Teachers’ pay and Conditions Document and National teachers’ Standards
· Maintain a duty of care regarding student, staff and visitors’ health, safety and welfare
· Keep abreast of new initiatives

Accountability

· Work closely with the Principal, Governing Body and Trust as appropriate
· Undertake a teaching commitment, including cover as necessary
· Develop and secure a positive working relationship with all stakeholders
· Take an active role in the development and organisation of the whole academy
· Support continual professional development for all staff
· Be responsible for the areas agreed with the Principal, as outlined in the annual SLT responsibilities structure

It is recognised that a long and inclusive list can never sum up the key role of the Vice Principal. The Vice Principal is a senior professional within the academy. Their work and professionalism should provide leadership to other staff and sound guidance to all students.

Teaching and Learning 

· Be a role model for the delivery of high-quality teaching and learning
· Ensure the effective delivery of the high standards of teaching and learning
· Encourage the sharing of good practice across the academy
· Monitor, evaluate and improve the quality of teaching and standards of learning

Other Specific Duties

· Be accountable to the Principal for all delegated pastoral and management tasks
· Play a full part in the life of the school community, to support its distinctive ethos and policies and to encourage and ensure staff and students to follow this example
· Continue personal professional development as agreed
· Engage actively in the appraisal process
· Comply with the academy’s policies and play a role in the development of and monitoring of policies

It must be recognised that there will be tasks which the Vice Principal will be expected to undertake as part of the role of the senior leader. These may change in their content and complexity as the academy develops in the future.

Responsibilities are likely to change over time and you will be expected to perform duties of a similar nature as the Principal may reasonably require.

Other considerations
· Be aware of and comply with policies and procedures relating to child protection; being vigilant for signs that children may be being abused and to report any such suspicions to the school’s nominated Child Protection Co-ordinator or the Headteacher. Safeguard children and adults, and implement the Safeguarding and Child Protection Policy. Read, understand and follow at least Part 1 of the current statutory guidance in Keeping children safe in education. Undertake the Prevent Duty to safeguard pupils and adults from extremism. Understand their statutory duty to report safeguarding concerns. Maintain their Position of Trust and not have sexual relations with pupils (Sexual Offences Act 2003) or any other inappropriate relationship with pupils.
· Act in accordance with the Data Protection Act and maintain confidentiality at all times e.g. access to staff/student/parent and carers files.
· Accept and commit to the principles underlying the Schools Equal Rights policies and practices.  Be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act.
· Will not require holiday leave during term time.

1. Flexibility Clause
As a term of your employment you may reasonably be expected to perform duties of a similar or related nature to those outlined in the job description.

2. Variation Clause
This job description will be reviewed and updated periodically in order to ensure that it relates to the job performed, or to incorporate any proposed changes. This procedure will be conducted by the Principal/Manager in consultation with the postholder. In these circumstances it will be the aim to reach agreement on reasonable changes, but if agreement is not possible management reserves the right to make changes to the job description following consultation.

3. Fluency in English
The post is covered by Part 7 of the immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.



VICE PRINCIPAL - PERSON SPECIFICATION and SELECTION CRITERIA
	Qualifications & Training 

	Good Honours Degree or equivalent 
	Essential 

	Qualified Teacher Status 
	Essential 

	Evidence of relevant continuous professional development 
	Desirable 

	Professional Experience & Knowledge 

	Significant leadership experience at senior leadership level 
	Essential 

	Leadership responsibilities will have had a positive impact on the work of others 
	Essential 

	Experience of leading and managing pastoral and curriculum issues 
	Essential 

	Experience of leading whole school developments and managing change 
	Essential 

	Experience of raising student achievement at a school level 
	Essential 

	Have an understanding of current educational initiatives 
	Essential 

	Professional Expertise 

	Be an excellent classroom teacher 
	Essential 

	Exhibit a range of teaching, learning and behaviour management strategies. 
	Essential 

	Have an understanding of the features of outstanding teaching, learning and assessment 
	Essential 

	Be committed to improving practice through professional development and partnership working 
	Essential 

	Be reflective about your own practice and performance 
	Essential 

	Be able to create and sustain a positive learning environment where expectations of students are high and behaviour is good. 
	Essential 

	Think analytically and strategically 
	Essential 

	Be ambitious personally and for the school 
	Essential 

	Possess high quality interpersonal skills 
	Essential 

	Act as a role-model for students and staff through personal and professional conduct 
	Essential 

	Be able to lead and work as part of a team 
	Essential 

	Be able to manage the organisational duties and day to day interactions with staff, students, parents/carers and other stakeholders that are required of a post at a senior level 
	Essential 

	Be able to communicate effectively with a range of audiences in both verbal and written form 
	Essential 

	Be tenacious, energetic and able to be flexible 
	Essential 

	Have good time management and personal organisation skills 
	Essential 

	Have a capacity for hard work and show resilience, along with a sense of humour
	Essential 

	Be proactive and able to make decisions 
	Essential 

	Be willing to contribute to the wider life of the school 
	Essential 

	Personal Attributes 

	Be passionate about young people and their education 
	Essential 

	Be empathetic to the children and families they serve
	

	Have a commitment to raising standards and achievement 
	Essential 

	Show evidence of being able to build and sustain effective working relationships with students, staff, governors, parents and the wider community 
	Essential 

	Have an excellent punctuality and attendance record 
	Essential 

	Be ambitious for Headship 
	Desirable 

	Special Requirements of the Role 

	Show a commitment to safeguarding and promoting the welfare of children and young people 
	Essential 
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