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PERSON SPECIFICATION:  Invigilator
This person specification will be used in shortlisting and interviewing to select the best candidate.  Each applicant should, therefore, address the person specification in his/her written application and where appropriate you should give examples of how you meet the criteria.

  
	
	Essential
	Desirable
	Method of Assessment

	Experience, Training and Knowledge
	
	
	

	Experience Working with Young People
	
	√
	Application/Interview

	Experience in Regulated or Rule-Based Environments
	
	√
	Application/Interview

	Previous invigilation experience
	
	√
	Application/Interview

	Personal Skills and Attributes
	
	 
	 

	Calm, with the ability to work under pressure
	√
	
	Application, Interview

	Flexible and a readiness to undertake a wide range of tasks
	√
	
	Application, Interview

	Reliable & Punctual
	√
	
	

	Able to communicate clearly and professionally with students and staff
	√
	
	Application, Interview

	Enthusiastic & approachable
	√
	
	Application, Interview

	A clear commitment to the principles and practices of Keeping Children Safe in Education (KCSIE), equality and diversity and the safeguarding of children and young people
	√
	
	Application, Interview

	Able to follow procedures accurately and pay attention to detail
	√
	
	Application, Interview

	Demonstrates integrity, confidentiality and professionalism
	√
	
	Application, Interview

	Readiness to tackle unsatisfactory practice and total commitment to providing a high-quality service
	√
	
	Application, Interview

	Able to support computer-based exams
	
	√
	Application, Interview

	Literacy and numeracy skills equivalent to Level 2 - sufficient to carry out exam invigilation duties.
	√
	
	Application, Interview

	Qualifications
	
	 
	 

	Educated to HNC/A-level equivalent
	
	√
	Application

	Educated to degree level 
	
	√
	Application

	Up-to-date knowledge of education
	
	√
	Application


	Personal
	 
	 
	 

	Enhanced DBS Disclosure Clearance *
	√
	 
	Pre-employment check

	Medical Clearance *
	√
	 
	Pre-employment check

	Ability to meet the requirements of the Asylum and Immigration Act (to be legally employed to work in the UK)
	√
	 
	Application, Interview

	* both will follow an initial offer of employment

	St John Rigby College is committed to Safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 



